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(Introduction]
All participants in the entrance ceremony are required to pre-register

through the ticket application system.

On the day of the ceremony, please present the QR code that you will receive
after pre-registration. (When two visitors enter together, each person must
present the QR code.)

This operation manual is intended for parents or guarantors and describes how to
apply for a ticket, how to enter the venue on the day and how to change your
reservation.

If you have any questions, please contact us using the inquiry form in the website.
(The operation manual also includes instructions on how to contact us.)

Please read the following instructions before applying.

(Attention]

-We will accept up to two parents/guarantors for each new student. If two people
are coming to the event, you may apply at one time with your accompanying
person. Please note that the application procedure must be completed after the
participants are confirmed, if possible.

-If you are unable to come to the event, please cancel your registration.

-In the unlikely event that more than three people apply, the organizer will cancel
the reservation of the third person.
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[For Parents/Guarantors] Sophia University Entrance
Ceremony April 2023 <Morning Session>
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1. How to apply

@ This application sites are different from for morning and afternoon sessions.
Please make sure that you are accessing correct reservation site.
Morning Session : https://e-ve.event-form.jp/event/48969/am2023parents
Afternoon Session : https://e-ve.event-form.jp/event/48972/pm2023parents

(TRE} - RILAA] 2023FEAFR <Fhi
DE>

I [For Parents/Guarantors] I Sophia University Entrance
Ceremony April 2023I<M0rning Session>|

@ Please read the notes carefully and fill in the application form before selecting
your ticket.
Please be careful not to make any mistakes in entering your e-mail
address, as you will receive QR code by e-mail after your application is

completed.
Also, you may select only one seating block for your ticket. For the location of

the seating block, please check the image at the top of the application form.
*If you are entering with your companion, please proceed to ®); if you are
entering alone, please proceed to @.

REJEHRA S/ Representative's input
form
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® If you wish to enter with your companion, please click on the "Add a
companion" button, fill in the fields that appear afterwards, and select your
ticket block.

O BENE/Companionl

iENN

ERABTHRLOSENRTHACABINZ RSN EIRECE. BENEACERATFREEHOD
A—ILTFFLAEZANCEEWN. If an applicant and a companion may enter separately,
please enter a different e-mail address for the companion than for the applicant.

@ After completing steps @ or @), click on the light blue BHA (ZRFF-1FEEA
) 1 ("Apply (for parents or guarantors)") button to complete your
application.

BA (23283 - {RELAF)

® After completing your application, you will receive an "Application Completion
E-mail" to the e-mail address you entered in the application form.
This e-mail will contain a QR code that is necessary to enter the venue

on the day of the event. We recommend that you take a screenshot of

the QR code or otherwise save it.

Please note that you may receive two e-mails depending on the e-mail
address you entered when you applied for admission for two. Please check the
table below and confirm that you have received the e-mail correctly.

Email address registered in the Where to send your companion's application
"Companion" section completion email
Same as representative Representative's e-mail address (two e-mails

will be sent together with the representative's
e-mail address)

Different from the representative E-mail address of the companion




*Sample of the application completion e-mail

Diear

Thank you very much for your application for [Z%8 - EHEAR] 2023FEAFET <FHIDE >
The application completion e-mail {this &-mail) will be sent to the representative and the companion
respectively. (If your companion is not registered, only the representative will receive this e-mail.)

The following QR code is required to enter the venue.

We recommend that you take a screenshot of the QR Code just in case so that you can show it at the
reception desk when you enter the venue.

QR Code for reception

On the day of the entrance
ceremony, this QR code is
required to enter the venue.
If the QR code is not
displayed, please click the
URL listed below to display
the QR code.

If the above OR code does not appear, please click the link below to display the QR code.
https://e-ve. event-form. jp/rd/ 4 SEEINNINT e
*Please note that the QR code will be dlﬂ‘erent for those who have applied for two persons, the
representative and his/her companion.

Please be seated in the block designated at the time of application.
You can find the block you have applied for by looking at the "Application Information List” below.

Foun _ __ _ _  _F A __I' _a" £ ____ _at |

*If you have applied for one person and then another person decides to
attend, please apply again only for the second person, or cancel the first
application and apply again for two people.



2. How to enter on the day of the ceremony

To enter the entrance ceremony venue, you will need to show the QR code
provided in the application completion e-mail. (See 1.® above.) Please display the
QR code with your smartphone or print out the QR code and show it at the
"Parents or guarantors Reception”,

When two people enter the venue, each person must show the QR code. Please
be careful not to show the same QR code.

3. Reservation change procedures

This section provides information on how to change your personal information and
cancel your ticket reservation.

[Change your personal information]

If you wish to correct or change any of the information you entered in the
application form, such as " Parent/Guarantor name," "furigana," " New Student

" n

name,"” New Student name( furigana),” "e-mail address," "faculty/graduate
school," and "department/major," please follow the procedure from the URL
provided in the "Application Completion E-mail".

To make changes, you will need to enter the "password for change of

application details page" provided in the same e-mail.

To change your seat block, please use the "Cancel Ticket" procedure described
below.
*Sample of "Application Completion E-mail
[Change of Application Information]
If you need to change your name, e-mail address, or other application information,

please click on the URL below. {You will need to enter the "password for the change
age" as shown below )

(=

Password for the change page: 9000

*If you wish to change your seat block, you need to cancel your application by clicking
on the cancellation URL below and then reapply for new tickets.

[Cancel Ticket]

If you are unable to attend the entrance ceremony, please make sure to cancel
your ticket. For cancel your ticket, please access the URL provided in the
"Application Completion E-mail".

If you wish to change only your seat block, however you need to cancel your
reservation once and then reapply.



If you would like to cancel for only one person, after clicking on the cancellation
URL, please select the name of the person you wish to cancel and complete the
cancellation procedure.

*Sample of "Application Completion E-mail

[Ticket Cancellation]
To cancel your application after you have applied, please use the URL below to cancel
your application.
If you wish to change your seat block, please cancel your order and then reapply.
IURL of the cancellation procedure page: hitps://e-ve event-form jp/event cancel/4 1

0

4. How to Inquire

If you would like to inquire about a matter not covered in this manual, please
contact us using the inquiry form on the application website.
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