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Guidelines|for Preventing
the Unauthorized Use of
Research Funds

KU—=TLYMNIMEEDREFRAZRAICEHS 72, PIEERADERERZED
EHEEZIERRL COVEESKBITERL TVWET . BRICHIZo>TIEERY—TLy
rONBEIEREL . MRBDBERERAZITOTIEZN,

This leaflet has been created to raise awareness of the nature of unauthorized use
(misuse) of research funds and strengthen our efforts to prevent the inappropriate
use of funds during research.

Please make sure to understand the content of this leaflet and to use research
funds appropriately.

ﬁ I*l ﬁ ﬁﬁfi Related internal regulations

> LEXRFAMAEBEICETEHINF1>

Sophia University Guidelines for Academic Research Ethics
BEETFRFLR (EBEXEWeb Piloti) Reference address (Sophia University Web Piloti)
H7KEZ https://piloti.sophia.ac.jp/jpn/research/sunivrsc/kenkyurinri/
English https://piloti.sophia.ac.jp/eng/research/research/ethics_r/

> FEXRFMEBOBELER-BEEOHINF 1Y

Sophia University Guidelines for Appropriate Use and Management of Research Funds
> FERZAMRREFICHD BT ERLEHE

Sophia University Plan to Prevent the Inappropriate Use of Public Research Funds
BREFRFLA (EEXFWeb Piloti) Reference address (Sophia University Web Piloti)
HZAZE https://piloti.sophia.ac.jp/jpn/research/sunivrsc/kenkyuhikanri/
English  https://piloti.sophia.ac.jp/eng/researchiresearch/measures-against-the-unauthorized-use-of-research-funds/

Iﬁﬂﬂﬁﬁﬁ‘f I~5‘f ’ MEXT guidelines
> MAEEICHITIRANMABOER-BEBTDHA N1 (EMEEE)

Guidelines for Managing and Auditing Public Research Funds at Research Institutions (Implementation Criteria)
BIE%ET KL R Reference address
https://www.mext.go.jp/a_menu/kansa/08122501.htm

% E f* ﬁ'] Responsibility organization

N EeEEEREE R

Chief management officer: University President
NiREEEERE  FMMRELEIER

Administrative management officer: Vice President for Academic Research Affairs
WOV TIAT7UAHEERTE  MENZER. FHRE

Compliance promotion officer: Dean of the Graduate School, Dean of the Faculty, etc.
WOV TIAT7AREREEE EREE. FRR &

Compliance promotion deputy officer: Chairperson of Course and Department, etc.
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m % ﬁ * IE Em Misuse of research funds

@ ﬁ L"ﬁ Deposit money

REMECKVERICRREZIADE.

IhzeM5|SfFICEEIERIL

Causing the University to pay for a fictitious transactions
and causing business to manage such transactions.

gui I¥ For EXAMPIE e

Q BBIRHICEAYREDSREKELFRS LY, —EMRLREFHREIEZIDRE
FEROELVL T REDE L2/ R Z WG I SHICERSE T HORREICEAY 5.

Causing a company to pad bills for purchased items or returning items that have already been delivered and
undergone items inspection (kenpin) etc., and then causing a business to manage the surplus amounts paid by
the University, after which this money is used for other purposes.

(MRFORRBIUDVT) XETIE. 2TOBAMRFICOVWTRIRAT—a> (458 15) I TD
RERIROFHZZEML TOET . FHMlIZIRERRI I —7 (BFE:03-3238-4078) NBHEELLZEL.
<<lItems inspection and acceptance inspection>> All purchased goods shall be subject to ltems Ispection
(kenpin)/Acceptance Inspection (kensyu) procedures carried out by the Inspection Station (Bldg. #4 1F). For
details, please contact the Office of Environment and Facility Management (Tel:03-3238-4078)

@ 7]5&”!5 Fraudulent Official Trip

KREBEOHFDLLEVERREZFZICTIADESRZL

Causing the University to pay for official trip expenses that
do not correspond with the actual circumstances.

m]i(x FOF @XAMPIE  +veeeeseeeese et
Q HRIKBEDSIREZZRLIZDIC. KAICORUHROMEFKEL . —EICREZZET 5.

Even though the official trip expenses are paid by an entity of the destination, which had requested that the trip
be made, these same expenses are charged to the University, so that expenses are received twice for the same
trip.

QHREZEE HIELEDICEDEHZTOT . REICREEZZHET .

Even though the official trip was changed or cancelled, no notice of this is given and payment of the expenses is

improperly received.
® 7’ 5 'igjﬁ Fraudulent Remuneration

KREBEOHFDLLEWVEERHEZERRAICTIADESRZL

Causing the University to make payment for work that does
not correspond to actual circumstances.

g'ui_(i For examp|e .................................................................................................................

@ EBRICIZEFFL TORUVMERRSE 2 HEEFICEEE L THEKL.
TEICHRBEZARAZDSIHEED,
Recording work time on your time card for work that was not actually done, causing the University to make
improper expenditure of research funds.

QFEEHRSEBICHI) AR REEL THHTNEREEZ.
FEOHLBEVHSEZEICHL TXHESEBIET. INICTELEES,
When having a student travel, appropriating expenses that should be paid as travel expenses as remuneration
paid to the student in a way that is inconsistent with the reality of the situation.

FDfte ROESILHEHEFELYTY .

In addition to the above, these are also examples of inappropriately using funds.

Q EBOMRRBICEDIEREDIC, BRI EOHBER A %THT . A—HMRZEOHEREHD
FEHTRBEEIHT B.
Even though it is an official trip related to multiple research topics, time is not segmented by topic and the
official trip cost is lumped under one single research fund.

Q MEBEATOHERT 2MROERE. MRZEBOMEENSZHT B,

The expense of an item only used for research topic A is charged to the research fund for research topic B

- FHARICOVTOHR » MRHELE2— 1354R
For consultation on external funds:
» Center for Research Promotion and Support, Bldg. #13 4F

i d] smp-co@sophia.ac.jp 03-3238-3173
0 - SRAERIOVTOME > MBI —7 13SmAR

For consultation on internal funds: » Office of Financial Affairs, Bldg. #13, 4F

03-3238-3182

g - BEEE > hREERE O
EHREO Audit Office: » Central Library 9F

SISO koekitsuho110-co@sophia.ac.jp 03-3238-4389

[ 1] ﬂll Penalties ]
* FIEEFERZTO/=MABEROENICHBEL MRS

Researchers who have misused funds, or who are complicit in misuse

- BV EZOMAELFRICKUMREEZHRUEMRERVOENICHBELZHRE

Researchers who have received research funds through deceit or other inappropriate means,
or who are complicit in receiving such funds

c FEFERICEZRRSLTOEVDIHEZEEL THOEEABINEZERNLIEERZ
ELCBO/=MREE

Researchers who have not directly misused funds, but who were considerably negligent in their
duties as researchers

> RRBED—EBELLIILEERE
Partial or total return of research funds
> RAREBADGESERFILE (1FE~105F)

Suspension of eligibility to apply for research funds (1 to 10 years)

> B

Further disciplinary actions

MREDETOLTOMAENRE

Obligations of researchers engaged in research activities

b #EROEEL ERAEEE

Proper use and management of research funds
MAFESANLREE THIIEERHL  BIERERAEBEEDPHENBEHE THY . —BAICEDTEFERD . AZELE
DHEMAEBDEHEEHRNERADKRICERT HTHATHEIEEIBRELTILZL,
Research funds are paid for with public money, and it is your social responsibility to use and manage them
appropriately. Keep in mind that any misuse of funds by an individual directly hinders the education and research
activities of the entire University and damages its reputation.

EREFDET
Compliance with laws and ordinances
MRAERICHOTE ERPRRRRADIED . AEDEDZEERIES 2BTL T,
When engaged in research, always comply with laws, ordinances, related regulations, and all regulations defined by
the University.

[ AEDOEY) $H A university policies ]
HIEFHIDAFEL

Clarification of organizational responsibility
HEACL TOEEARFIERARICT B0, FRERSERETEC T HIEEEHEZEHLTVET.
A management organization has been established with the University President as chief management officer, in
order to clarify the organizational responsibility of the institution.

W—NENER
Establishment or rules, etc.
MREOERICET 2L —IEEREL. [MREERAH NIV EEBL. BHER>TVET,
The University establishes rules on using research funds and spreads awareness of said rules in the "Guidebook for
the Use of Research Fund" and other sources of information.

FEEMAEZEHICPHLT S0

Efforts to prevent misuse
AT IA TV AEBEEERL. ChaBBFEL TVBIED. ZHEDS IR EFEREITHLT . F—FEZToHBAIC
FENBEEERIET2E0ENEEZHML TOET,
We request researchers to participate in research ethics education and sign a pledge, which they will not misuse the
funds, and if should be held legally responsible in any case of misuse.

A FEERREEREDBEERE

Determining the causes of misuse
MRBEOBIEZEAR OCEERAHEEMT 27200 EEXFZRNARBEFICHHZRERILETE ZREL . ft
HICRBELDDERICERL TLET,
The University has defined the "Sophia University Plan to Prevent the Misuse of Public Research Funds" in order to
make sure that research funds are used appropriately and to establish a management organization. The University
continues to revise and follow this plan.

B FEERERICHT 2ABEFROWREL

Clarification of investigation procedures when there are concerns of misuse
BEFHEICOVTORARZED TARL.BRICLTOVET, e, —EREORS DH 55| 2itFHSIEAER
5275 BNEMNEEHEL T\ 5. IREOHTEBERICEOIB/PEEEICLD T2V JERET S
REMRBOENLHTERICBOHTVETY,
We have defined, published, and clarified our investigation procedures.
We also require partner companies that we transact with to a certain degree to sign agreements stating that their
transactions will be fair, and are committed to appropriately executing and managing research funds (such as having
a department in charge of research fund execution/management and an Audit Office to monitor transactions).
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Guidelines for Preyenting
Research Misconduct

5. MEEH EORETADPARERBEELOTVET, AU—TLYMIE
DWDIERETAZRAICIH 2D, PETHDEREARAFZ OIS EIEHEL
TWeZ<BMTERLTVWET. MRICHZ>TRANI—TLYhDORNEZIE
L. PEORWESIENBWAERMFEEZTTO CTLLEELY,

Recently, research misconduct has become a significant issue.

This leaflet has been created to raise awareness of the nature of research
misconduct and strengthen our efforts to prevent research misconduct from
happening.

Please make sure to understand the content of this leaflet and to your research
activities are fair and do not attract suspicion.

$ I*l ﬁ i;. ﬁfg Related internal regulations

> LEXRFAMARBEICETEHINF1>

Sophia University Guidelines for Academic Research Ethics
> FERZICETDMAES EOFETADEFICEATZHINF1>
Sophia University Guidelines for Prevention of Misconduct in Research Activities
BREFRFLA (LEXFWeb Piloti) Reference address(Sophia University Web Piloti)
HZEE hitps://piloti.sophia.ac.jp/jpn/research/sunivrsc/kenkyurinri/
English https://piloti.sophia.ac.jp/eng/research/research/ethics_r/

ngﬂﬁgﬁ‘f |‘5‘f > MEXT guidelines
> RFEEECB I DFETANDMREFICETEHINT 1>

Guidelines for Responding to Misconduct in Research
BRB%EF7RL R Reference address
https://www.mext.go.jp/a_menu/jinzai/fusei/index.htm

?ﬁf*ﬁ“ Responsibility organization

N EeEEEREE 2R
Chief management officer: University President
NiREEEERE  FMMRELEIER

Administrative management officer: Vice President for Academic Research Affairs

I MAREREREE  MANZER . ZBR F

Research ethics education officer: Dean of the Graduate School, Dean of the Faculty, etc.

DR RELFIEEE SREE. FRR F

Research ethics education deputy officer: Chairperson of Course and Department, etc.

(%7 LEXFEMRHEE 52—
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m % ’;E ﬁ J: a) * IE ﬁ E Research Misconduct

@;E iﬂn_:' Fabrication

FELEVLT - SRR ZRERFEERTEIE

Making up data or research/experiment results, etc.

MRER G BIEEEET HRFEITL.
TEARBHAREHICE>OTHONEERFE
BEETEVWSDICIITAIE

Manipulating research materials, equipment, or processes to change
data or results obtained from research activities.

@ﬁ m Plagiarism

OMREDT A 77 . 3B HE. T — 4.
FAER. X XIEFAE (HEMREREORMEICRS. ) Z
LZMABEOTHRIISBENERREFTATEIIL

Appropriating the ideas, analyses, analytical methods, data, research
results, research paper(s), or terminology (when the terminology is
coined and used only by specific researcher), without obtaining the
permission of the researchers or giving appropriate credit.

KINSIBRDAETHIEL. XMRFZEDOMAFDICH T ETETSH
ANDOHISFICHTBHARZA 2 ORTIHREFETRIEMUEDITSN
TWET.

* These three types of misconduct are categorized as "specific research
misconduct" in the MEXT Guidelines for Responding to Misconduct in
Research.

ZFDfth Others

RO MREBOTHREROCHTBEFICROL. MIABREDSORBOEBENE
LWEDIE. MEESH LEOTETREABRINET

ROFTHBOMAEH EORETREARSINDARERDHIET DO TIERL TS,

In addition to the types of misconduct listed above, any acts engaged in during
research activities that flagrantly diverge from researcher ethics in accordance with
researcher codes of conduct or social norms shall be regarded as research activity
misconduct.

Note that the following acts may also be regarded as research activity misconduct:

B FE et —Y—ov7

Inappropriate authorship

1 Poek=F:3

Duplicate submission

ElTENLHBERRTRIAD

Inappropriate management of conflicts of interest

- IEBEOH LR VUFETHOBIEFICEDBEZAN» SO
> HEMELE 22— 13584

*E ﬁg a Consultation from inside and outside the University on improving research
Consultation ethics and preventing misconduct:
» Center for Research Promotion and Support, Bldg. #13 4F

smp-co@sophia.ac.jp 03-3238-3173

- BREDHLEOFETHICHTIERELRBTETHORVFICHT B

Bt T =
smmn > BEEE REELE Of

Complaints misconduct:
» Audit Office, Central Library 9F

koekitsuho110-co@sophia.ac.jp 03-3238-4389

Complaints on misconduct in research activities, or consultation on suspected

[ 1] ﬂll Penalties ]

c FETHICRELHMRE
Researchers who have participated in misconduct

c FETHICASELEETRBESNED 726D D,
MREELTOEFABNEERNLEREFCELSBO MRS
Researchers for whom it has not been confirmed that they participated in misconduct,
but who were considerably negligent in their duties as researchers.

> RARED—EBELLITLTRE
Partial or total return of research funds
> RARBEADGESERFLE (1FE~105F)

Suspension of eligibility to apply for research funds (1 to 10 years)

> B

Further disciplinary actions

X HERETHR] ERESNZEE

RIS L COMBBEE OHIR - AFE LD DRENDED . BB EEHPICTHZESR
OED—BAENTARINET.

* If actions are determined to be "specific research misconduct"

In addition to eliminating/stopping distribution of indirect costs for the research institution,
the applicable incident will be listed on the MEXT website.

MEEBHETOLTOREEDORT

Responsibilities of researchers engaged in research activities

0 AEL#E
Fair research
KPSDOEBEEFED LICHRFHHRIILO>TNSIEEZBEL HEMRICH T 2EMRER TORIIHPEPE
R BEEHIC. IR T —ZDBERRFEMEBRROVEBE T 5EDCL TS,
Understand that research activities rely on social trust and responsibility. Make sure that each researcher's roles and
responsibilities are clear when engaging in joint research. Store research data appropriately and handle it with the
utmost care.

MERRDRER
Publishing of research findings
BHR TIRAL T RER T — X AR AR D DOMARREM P II1Z T AR HLIIL T,
Present data and materials that are objective and verifiable. Be sure to share research findings with the scientific
community.

ERFNET
Compliance with laws and ordinances

MRS HID T ESPRGRMRAZETFL TZE0,

When engaged in research, always comply with laws, ordinances, and regulations.

B FETHERBEADHAFE

Accountability during suspicion of misconduct
RETADREEDTONDLORIEDPHNIE. BEOEEICHVTRIZAIRMERL  BREATESLDICL T,
If you come under suspicion of misconduct, take the responsibility to demonstrate the scientific basis of your
research so that you can explain your findings.

[ Zkﬁd)!i'v)ﬂa University policies ]
Bl = 2 eI DEAREL

Clarification of organizational responsibility
HEEL TOREGHZRARRICT H70IC. ZRERHEEREEC T 2ERAFFHIZEMFL TOET.
A management organization has been established with the University President as chief management officer, in
order to clarify the organizational responsibility of the institution.

FEREZZFICHIET S

Efforts to prevent misconduct from happening
MABEZEEEREL. ChZEHEHLL TOBIED. —ERBOT —2RFEMLBICEURREMREITK
HTVET,

We request researchers to participate in research ethics education, store their data for a certain period of time (and
if necessary, disclose their data).

FESEFICHT HHAEFRONATEL

Clarification of investigation procedure when there are concerns of misconduct

AEFHIOVTORREZED TARL. BAREICLTVET.

We have defined, published, and clarified our investigation procedures.




