Faculty of Global Studies, Sophia University
List of Attainments in Research and Education

As of dd/mm/2025

· List the attainments in your research and education after 2012.
· You can add rows under each field, if necessary.
· Write bibliographical data following the order of the examples shown in each field.
· List works, starting with the most recent.
· If there is nothing to be entered in a field, please write “Not applicable.”
· Assign serial numbers to the entire range of your works.
· Delete the example description in each field before submission. 
· Delete the lines starting with ※.


	Full name
	



Books:
· Collected works should not be included unless you edited them. 
· If a book has co-authors or co-editors, please mention it at the end of the line.
1. Book title (edition number, series name, if any), publication place: publisher, publishing year 

Articles in Academic Journals:
· If an article has co-authors, please mention it at the end of the line.
· If an article was refereed, please mention it at the end of the line.
2. “Article title,” Journal Name volume and number, pages, publishing year 

Articles in Collected Works:
· If an article has co-authors, please mention it at the end of the line.
· List articles even if they are collected works that you edited and are listed above under “Books.”
3. “Article title,” editor’s name, book title (edition number, series name, if any), publication place: publisher, pages, publishing year 

Essays:
· Follow the instructions under the most suitable category above.
4. 

Translations and Reproductions:
· Follow the instructions under the most suitable category above. 
· Make sure that the full name of the original author and your role are clearly mentioned.
5. 

Encyclopedic Items:
· Follow the instructions for the category “Articles in collected works.”
6. 

Other Publications:
· Follow the instructions under the most suitable category above.
· Make sure that the full name of the original author and your role are clearly mentioned.
7. 

Papers Read at Academic Conferences:
· Those read at private small meetings should not be included.
· If the paper was refereed, please mention it at the end of the line.
8. “Paper title” (host organization name, if any), Conference name, Place, Date

Public Lectures:
· If you have been invited to give a lecture, please mention it at the end of the line.
9. “Lecture title” (host organization name, if necessary), Conference name, Place, Date

Organizers of Conferences:
· Specify your role in the conferences clearly.
10. 

Other Noteworthy Publications:
11. 

Courses at Institutions of Higher Education:
· List five courses you have taught at institutions of higher education, including universities.
12. 

Other Noteworthy Educational Attainments:
· List experiences such as teaching foreign languages at public and private organizations, teaching and organizing lectures at private centers for cultural education, and leading study tours for students.
13. 

Other Attainments:
· List any other attainments related to research and education at universities.
14. 
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