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Special Admission Program for
School of Professional Studies, Columbia University (AY2027/28)

1. About the Institution

School of Professional Studies (SPS), Columbia University, located in New York City, is the
newest of Columbia’s graduate schools. The school specializes in career advancement through
professional and interdisciplinary education with 19 master’s degrees focusing on emerging
market needs, such as Sustainability Management and Negotiation and Conflict Resolution as

well as 13 certificate or certification programs.

2. About the Program

Based on the partnership with the School of Professional Studies, Sophia University will
recommend to SPS the students who meet all of the standard admission requirements set by
SPS, and are successful in the internal selection process. The nominated Sophia students will
receive advocacy, assistance, and facilitation with the application process including an

application fee waiver.

Entrance Time: Autumn semester 2027 (from late August 2027)

Programs: 19 master's programs listed on this website, excluding Construction Administration.
Applicants may apply to any SPS master's program except for Construction Administration.
Note:

-Applications to multiple SPS programs are not permitted.

-Program options (online or on-campus, full-time or part-time) vary by program. The length of study
varies depending on whether applicants enroll on a full-time or part-time basis. Please see the

following website for details of each program. https://sps.columbia.edu/academics/masters

-Applicants to the Insurance Management and Wealth Management programs are required to have

at least two years of relevant professional work experience at the time of enroliment.

3. Number of students and Selection Process

There is no limit to the number of students Sophia can recommend to SPS. Sophia University
will conduct internal selection (document screening and interview), and nominate successful
applicants who have good academic standing in their undergraduate studies and a clear study

plan for the graduate schoolwork.

4. Qualifications and Requirements
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(1) Students who are expected to graduate from Sophia University in March 2027 or September
2027, or Sophia alumni who are not currently enrolled in any institutions of higher
education
(2) A cumulative undergraduate GPA average of at least 3.0 or higher
(3) English Proficiency: One of the following is required.
TOEFL iBT Total 100 or IELTS minimum overall score of 7.0 (a score of 7.5 or higher is preferred)
Note:
-Students in the Faculty of Liberal Arts, SPSF, and Green Science / Green Engineering, where
degrees can be obtained in English, are exempt from providing proof of English proficiency.
-Please note that, depending on the program you wish to apply for, TOEFL or IELTS score waivers
may not be available. Be sure to carefully review the following website.

https://sps.columbia.edu/admissions

-In addition, applicants must meet all the requirements set by each program. Please check

SPS website for the requirements of each program. https://sps.columbia.edu/admissions

5. Application Documents for Internal Selection [(1) and (5) must be typed.]
(1) Application form for Special Admission Program (provided by Sophia)
Note: Applications to multiple SPS programs are not permitted.
(2) Recommendation Letter from a full-time faculty member at Sophia University
Note: If you are also applying to programs outside of SPS, a separate recommendation letter
must be submitted for each program.
(3) One copy of the latest transcript (downloaded from Loyola) / Official Transcript for
graduates
Note: Applicants who transferred to Sophia University from another institution are also required
to submit an official transcript from their previous university.
(4) TOEFL or IELTS Score Report
(FLA, SPSF, and Green Science / Green Engineering students do not need to submit it.)

Note:-FLA, SPSF, and Green Science / Green Engineering students are not required to submit

this document.
-A copy of the Test Taker Score Report/Test Report Form obtainable from My Page is also

acceptable.

-TOEFL iBT® MyBest™ scores and IELTS One Skill Retake scores are not accepted.

-If there are specific requirements for each test set by the target graduate school, be sure
to carefully check them when applying and submit your application accordingly.

(5) 2-3 pages Statement of Intent in English

-Please note that the documents required for the internal selection are as listed above;
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however, passing the internal selection does not guarantee your eligibility to apply to the target

graduate school. When applying to graduate school, be sure to check the most up-to-date

official information yourself, prepare all necessary requirements and application

documents, and submit them by the designated deadline.

-Applicants are also required to submit resume, recommendation letters and other application

documents when you apply to the School of Professional Studies. For details, please refer to

the SPS website and ensure that all required documents are prepared by the SPS application

deadline. https://sps.columbia.edu/admissions/masters-degree-applicants

6. Application Schedule

Internal Application

Deadline

September 1 (Tue.)- 3 (Thu.) 15 : 30 JST, 2026 *No exceptions

-Prepare all the necessary documents listed in "5. Application
Documents" in PDF format, attach them to an email, and send them to

outbound-co@sophia.ac.jp.

-Regarding letters of recommendation from faculty members, if the
faculty member does not wish to disclose the content to the applicant, it
is also possible for the faculty member to send the recommendation
directly to the Center for Global Education and Discovery via email. In

that case, please notify us in advance.

Document Screening

/Interview

September 24 (Thu.) 2026, 10:30-14:00 JST, or

September 25 (Fri.) 2026, 15:00-16:00 JST

-Interviews will be held during one of the above dates and time slots.
Changes to the assigned interview schedule will not be permitted, so
applicants must be available to attend.

-Details regarding the interview format and arrangements will be

provided later.

Notification of the result

of internal selection

Mid October, 2026

Preparation for SPS

application documents

Mid October to Early January
Applicants who passed the internal selection will be nominated to
SPS by Sophia University. But applicants must prepare and submit

the required application documents to SPS by themselves.

Deadline to submit

application to SPS

Mid-January to February 2027
Depending on the program. Check the website for details.

https://sps.columbia.edu/admissions/masters-degree-applicants
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Notification of the final Depending on the program.

result from SPS -Around 8-10 weeks from application submission and completion.

- We do not accept applications after the application deadline, or applications submitted by anyone other than the applicant
for any reason. If you have special circumstances, please consult the Center for Global Education and Discovery in advance.
- Changes to the application process will be noticed on Web Piloti and My Sophia.

- No changes to preferences will be accepted after the submission of the application.

- The Center for Global Education and Discovery cannot respond to any inquiries regarding the selection process or result.

7. Tuition and Fees/Financial Resources

(1) Students need to finance the tuition and fees to SPS on their own. The Application Fee
(currently $150) will be exempted for students nominated by Sophia.

(2) For details of tuition fees and financial resources, please see the following website:

https://sps.columbia.edu/admissions/masters-degree-applicants/tuition-and-financing

8. Application Email Submission Address
Sophia University, Center for Global Education and Discovery

outbound-co@sophia.ac.jp

9. Contact
Center for Global Education and Discovery (1st floor of Building No.2)
TEL: 03-3238-3521

Email: outbound-co@sophia.ac.jp

10. School of Professional Studies — Contact Information & Event Details
e After passing the internal screening at Sophia University, you may contact the SPS admissions
office directly regarding your application to SPS.

Master’s Degree Programs: apply@sps.columbia.edu

-Please make sure to mention that you have passed the internal screening under
Sophia University's Special Admission Program for Overseas Graduate Schools.
e SPS hosts a variety of events for prospective students.
Please refer to the following link for details:

https://sps.columbia.edu/events

<Policy on use of personal information>

1) Center for Global Education and Discovery will not use the personal information on the application forms for
any purpose other than the internal selection and necessary procedures for the admission program.

2) Sophia University will use the information of submitted language proficiency scores for the internal selection
and as basic data to improve language education at Sophia University.
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3) Center for Global Education and Discovery will dispose of the application documents of the unsuccessful
applicants within 6 months of the application selection.



