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Guidelines!for Preventing
the Unauthorized Use of
Research Funds
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This leaflet has been created to raise awareness of the nature of unauthorized use
(misuse) of research funds and strengthen our efforts to prevent the inappropriate
use of funds during research.

Please make sure to understand the content of this leaflet and to use research
funds appropriately.

$ I*l ﬁ ﬁﬁfi Related internal regulations

> LEXRFAMARBEICETEHINF1>

Sophia University Guidelines for Academic Research Ethics

> LEXRFMREDOBELRER - BEDHANFI>

Sophia University Guidelines for Appropriate Use and Management of Research Funds

> LEXRFANMRESFICHDHFIERLLEE

Sophia University Plan to Prevent the Inappropriate Use of Public Research Funds

BREFRLR (AXHP) Reference address (official website)
https://www.sophia.ac.jp/jpn/research/sunivrsc/kenkyuhikanri.html

255ﬂ$§ﬁ4 I~5‘f V MEXT guidelines
> REEEICH T DAHMABDOEE-BEEDH AN (EHEE%E)

Guidelines for Managing and Auditing Public Research Funds at Research Institutions (Implementation Criteria)

BE%XT LA Reference address
http://www.mext.go.jp/a_menu/kansa/08122501.htm

% E f* ﬁ'] Responsibility organization

N EaERERE R
Chief management officer: University President

NREEEREE AMMRENEZER

Administrative management officer: Vice President for Academic Research Affairs

WV T A7 AREERTE RANEZER . FHR F

Compliance promotion officer: Dean of the Graduate School, Dean of the Faculty, etc.
BV TSAT7AHERERE S REE.FRR F

Compliance promotion deputy officer: Chairperson of Course and Department, etc.
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m ﬁ E* IE Em Misuse of research funds

REBSICKVERRICREZXIADE.

INER5ISfFICERIERIL

Causing the University to pay for a fictitious transactions
and causing business to manage such transactions.

ﬁji‘i For examp|e .................................................................................................................
Q BEISHICHBANRZOEEEKELFRE LY. —EMAURRFREEZZIDRE
BERS L)L T AEDE S AEWE I SHICERSE T HIORRICERT 2.

Causing a company to pad bills for purchased items or returning items that have already been delivered and
undergone items inspection (kenpin) etc., and then causing a business to manage the surplus amounts paid by
the University, after which this money is used for other purposes.

(MRBOBRR-BPUCOVT) RETR. 2 TOBAMRFICOVWTRIRAT— 3 (6B RE1H) | TD
BRE-BRROFHZERELTOET. HlIZEMI I —7 (EBEE:03-3238-4078) ANBHAE<EXL,
<<ltems inspection and acceptance inspection>> All purchased goods shall be subject to Items Ispection
(kenpin)/Acceptance Inspection (kensyu) procedures carried out by the Inspection Station (Bldg. #6 1F). For
details, please contact the Office of Property (Tel:03-3238-4078)

@ 7, 5&;5 Fraudulent Official Trip

KREBEOFDLLEVLRREZFZICTIADESRZL

Causing the University to pay for official trip expenses that
do not correspond with the actual circumstances.

mji(f For example .................................................................................................................
Q HERIKBEDSIRBEZZRUIZDIC. KAICORUCHROMEFKEL . —EICREZZHET 5.

Even though the official trip expenses are paid by an entity of the destination, which had requested that the trip
be made, these same expenses are charged to the University, so that expenses are received twice for the same
trip.

QHREZEE -HIELDICEDEHZTOT . AEICREEZZET .

Even though the official trip was changed or cancelled, no notice of this is given and payment of the expenses is

improperly received.
@ 7] 5 Egiﬁ Fraudulent Remuneration

KREBEOFDLLEVERHEZFRAICTIADESRZL

Causing the University to make payment for work that does
not correspond to actual circumstances.

mji (i FOF @XAIMIPIE -+ eeress et

Q@ KERICIFBTEL TUOVBROMERERFHEZ ) EFICRH L THERL.
FEICHMRBEAZDPOXHEE D,
Recording work time on your time card for work that was not actually done, causing the University to make
improper expenditure of research funds.

QFEEEHRIEDICHIEN AR IRBEL THHIANEEEZ.
EEOHLLBOVHESEFZEICHL TXHESEBIET. INICTELEES,
When having a student travel, appropriating expenses that should be paid as travel expenses as remuneration
paid to the student in a way that is inconsistent with the reality of the situation.

ZFDfh RDESLEREFEYITY .

In addition to the above, these are also examples of inappropriately using funds.

Q BHROMERBICEDBEREDIC. FEZEOPBR S Z1TH T A—MRZEOHEREDLS
FEHTRBEZIHT B.
Even though it is an official trip related to multiple research topics, time is not segmented by topic and the
official trip cost is lumped under one single research fund.

Q MEBEATOXMERT 2NROBERE. MEREBOHREISZ T B,

The expense of an item only used for research topic A is charged to the research fund for research topic B

- FHARICOVTOMB » MAEHELE2— 135MEAR
For consultation on external funds:
» Center for Research Promotion and Support, Bidg. #13 4F

HEEO sunivrsc@sophia.ac.jp 03-3238-3173

) - FRBERICOVTOHEE > EESL—7 13SmIR
For consultation on internal funds: » Office of Accounting, Bldg. #13, 4F

03-3238-3182

g cEEE > hREEME O
BREO Audit Office: » Central Library 9F

SISO koekitsuho110@cl.sophia.ac.jp 03-3238-4389

[ 1] ﬂll Penalties ]
s FIEEFERZTO/-MABERVOENICHBELHAE

Researchers who have misused funds, or who are complicit in misuse

- BV ZOMFELFRICKUMRELZZHBLEMAERVOZNICHELHRE

Researchers who have received research funds through deceit or other inappropriate means,
or who are complicit in receiving such funds

c FEERICEZRRSLTOEVDIHRBEEL THOEEABINEZEFNLIEERZ
ELLLBoLMAE

Researchers who have not directly misused funds, but who were considerably negligent in their
duties as researchers

> RRBED—EBELIILERE
Partial or total return of research funds
> MABADGEEREFLE (1FE~105F)

Suspension of eligibility to apply for research funds (1 to 10 years)

> B

Further disciplinary actions

MREBHEZTOLTOREEDRT

Obligations of researchers engaged in research activities

b #RBROEIEL EREEE

Proper use and management of research funds
MRBESANRER THBIEERBL. BELERAEBEEIHIMNER THY . —BAANCKZTERBD . KZELE
DEEMREDOEHFEMRNEADRRICER T HTHTHIIEELBELTEEL,
Research funds are paid for with public money, and it is your social responsibility to use and manage them
appropriately. Keep in mind that any misuse of funds by an individual directly hinders the education and research
activities of the entire University and damages its reputation.

HEREFEDET
Compliance with laws and ordinances
MRERICH > TIEEDPREFRRADIED KEDEDHDEERIEGEETL TLZ,
When engaged in research, always comply with laws, ordinances, related regulations, and all regulations defined by
the University.

[ *#0“”&& University policies ]
HIEHHIOE(L

Clarification of organizational responsibility
HWRCL TOBREMHIERREICT 27200 FRERBEETEEL T HEREFEEMHL TVET,
A management organization has been established with the University President as chief management officer, in
order to clarify the organizational responsibility of the institution.

W= EDESH
Establishment or rules, etc.
MREDERICET 2N —IVEERL. [MRECEAH NIV EEBL. AHER>TVET,
The University establishes rules on using research funds and spreads awareness of said rules in the "Guidebook for
the Use of Research Fund" and other sources of information.

FEFERESEMICRHILT 258

Efforts to prevent misuse
AVTIA TV ABBEEERMEL IhEBHLL TV 2ED. FREDSBAREMAZTOLY . F—FEETO/ZBAIC
[FENEFEEETIEOENEEZHML TOET.
We conduct compliance education, require researchers to participate, and also require that participants sign an oath
stating that they will not misuse funds—and that if they should misuse funds they will be held legally responsible.

A FEFERAREERDBECSE

Determining the causes of misuse
MRBEOBIELZERR OERAEHZRME T 272010 EEXFZRANMREFICHH B RERILETE | ZREL . fit
HICRELDDERICEREL TVET,
The University has defined the "Sophia University Plan to Prevent the Misuse of Public Research Funds" in order to
make sure that research funds are used appropriately and to establish a management organization. The University
continues to revise and follow this plan.

B FEERERICHT ZHEFHROREIL

Clarification of investigation procedures when there are concerns of misuse
BAEFHRICOVTORARZES TARML.BRICLTVET, e, —EREORS I DH 55| 21t FHSIEAER
52T ENEMNEEHBML T\ 5. IREOHTEBERICEOIBEPEERICLZ T2V JEEET S
BREMABOBYGHITERICBOHTVET .
We have defined, published, and clarified our investigation procedures.
We also require partner companies that we transact with to a certain degree to sign agreements stating that their
transactions will be fair, and are committed to appropriately executing and managing research funds (such as having
a department in charge of research fund execution/management and an Audit Office to monitor transactions).
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5. MREH LORETADPAZLRBEELO>TVEY, RU—TLYMIZE
DVDTERETAZRAICHS 2. PEITADERERFZDOREFZIEREL
TWEELBITERLTOET, BRICHE>TIRAY—TLyhOREEE
L. FEDRVEBNEVAELMEEBETOTLEL,

Recently, research misconduct has become a significant issue.

This leaflet has been created to raise awareness of the nature of research
misconduct and strengthen our efforts to prevent research misconduct from
happening.

Please make sure to understand the content of this leaflet and to your research
activities are fair and do not attract suspicion.

f?"— W ﬁ 5; *EE Related internal regulations

> FERZEMMAGIEICETS2H1NZ1>
Sophia University Guidelines for Academic Research Ethics
> FERZICHTDMAES EOFETADOMIEZFICETEHARNF1>
Sophia University Guidelines for Prevention of Misconduct in Research Activities
BREEFRL AR (AXHP) Reference address (official website)
https://www.sophia.ac.jp/jpn/research/sunivrsc/kenkyurinri.html

NEBEIFEEHA KT A0 2 MEXT guidelines

> MEEBICH T DTETBNDMGFICETBHANF1>
Guidelines for Responding to Misconduct in Research

BHB%7 L2 Reference address

http://www.mext.go.jp/a_menuljinzai/fusei/index.htm

? E f* ﬁ'] Responsibility organization

N EaEEERE ¥R

Chief management officer: University President
NEEEEEE  FWMRELEIER

Administrative management officer: Vice President for Academic Research Affairs
N IEREHEEREE  IRHEER. FBR F

Research ethics education officer: Dean of the Graduate School, Dean of the Faculty, etc.
IR BELBRETE  EREE.FRR F

Research ethics education deputy officer: Chairperson of Course and Department, etc.
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m %iﬁ ﬂ J: a) * Eﬁg Research Misconduct

Q;E iﬁ Fabrication

FELEVLT - SRR ZRERFEERTHIE

Making up data or research/experiment results, etc.

MAREH HR - BIEEEEY HRMEETL.
F—ARIIHAEFEHICE>TEONEERSES
HETHEWEDICIIIT3ZE

Manipulating research materials, equipment , or processes to change
data or results obtained from research activities.

OMREDT AT 7. Fif-EERAE. T—4.
MZAER. R XIEFAE (HRMAERBORMEICRS.) %
LBMAEOTRITENERTEHATIIL

Appropriating the ideas, analyses, analytical methods, data, research
results, research paper(s), or terminology (when the terminology is
coined and used only by specific researcher), without obtaining the
permission of the researchers or giving appropriate credit.

KINSIERDAIEITHIL. XERZEOMEAFDICE T BRETSH
ANDREFICRTBHANTA DR TIHEFETHIEMED TSN
TWEY,

* These three types of misconduct are categorized as "specific research
misconduct" in the MEXT Guidelines for Responding to Misconduct in
Research .

ZDfth Others

LR MREOTHREXVCHIBEFICROL. MABREHISORBOBEHNE
LWEDIE MEEFB LORETAEABREINET,

ROTHOMAEH LORETHEABREINDIREDPHVET DT OERLTILEZ,

In addition to the types of misconduct listed above, any acts engaged in during
research activities that flagrantly diverge from researcher ethics in accordance with
researcher codes of conduct or social norms shall be regarded as research activity

misconduct.
Note that the following acts may also be regarded as research activity misconduct:

EHFENLA——2vT

Inappropriate authorship

1 =3

Duplicate submission

BT ENLERBRRT I A b

Inappropriate management of conflicts of interest

« MEBEZOE ERUFETHOBIEFICHADZFZENAHSOMHEH
/ > MEHE L 2— 13584
*E ﬁﬁ O Consultation from inside and outside the University on improving research

Consultation ethics and preventing misconduct:
» Center for Research Promotion and Support, Bldg. #13 4F

BTl sunivrsc@sophia.ac.jp 03-3238-3173

- RED LOFETHICHTIEREFLBTETHORVFICHT B
> BEE hRRERE OR

[-3
)/ ﬁﬁ o Complaints on misconduct in research activities, or consultation on suspected
Complaints misconduct:

» Audit Office, Central Library 9F

B koekitsuho110@cl.sophia.ac.jp 03-3238-4389
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1] ﬂll Penalties ]

c FETHICHELMRESE
Researchers who have participated in misconduct

c FETHBICASLEEETRBESAEBH2ELDD.
HMRBELTHOEERABNEERNLIERBHEEL B /RS
Researchers for whom it has not been confirmed that they participated in misconduct,
but who were considerably negligent in their duties as researchers.

> MABO—HELIZLERE
Partial or total return of research funds
> MREADGHEEIRFLE (1F~105F)
Suspension of eligibility to apply for research funds (1 to 10 years)

> B

Further disciplinary actions

X BEPETAIERESNLBE

MBI L TORERE DRI D F LA D DREINDIED ERFZEHPICTHZER
DOBEN—BA SN TRRINET .

* If actions are determined to be "specific research misconduct"

In addition to eliminating/stopping distribution of indirect costs for the research institution,
the applicable incident will be listed on the MEXT website.

MAEBHEZTOLTOREEDORT

Responsibilities of researchers engaged in research activities

0 A2ELTE
Fair research
KDSOEBEETED LICHMEFEBDRILOTVDIEZBEL. HEMRICH T DR AR ER TOREIHEPE
FZBARE(LT 2EEHIC MAT —ROBELRRFEMELIRROEHIKT HELICLTLEE,
Understand that research activities rely on social trust and responsibility. Make sure that each researcher's roles and
responsibilities are clear when engaging in joint research. Store research data appropriately and handle it with the
utmost care.

HMERRDRER
Publishing of research findings
BB TR T — 2 BRZRRL D OMARREMF A1 =T (AR T HEIICL T,
Present data and materials that are objective and verifiable. Be sure to share research findings with the scientific
community.

EREFENET
Compliance with laws and ordinances

MAEMICH/o> T EBPRGRMRRAIZETL TZE.

When engaged in research, always comply with laws, ordinances, and regulations.

B FETARBAOHATE

Accountability during suspicion of misconduct
RETHADREENTOND I IR LN BN BEOEEICEVO TRIFRRMERL . A TEBEIICLTEEL,
If you come under suspicion of misconduct, take the responsibility to demonstrate the scientific basis of your
research so that you can explain your findings.

[ Zkﬁd)ﬂi")ﬂa University policies ]
[ 1 gty ilol):1 34

Clarification of organizational responsibility
HWEEL TOEEATIEREICTZHIC. FRERSEEREECT HERAHEEHL TVET,

A management organization has been established with the University President as chief management officer, in
order to clarify the organizational responsibility of the institution.

FEREESHICHILT S0

Efforts to prevent misconduct from happening
MEBEHREZEMEL . ChEEHILL TVBIED. —ERROTFT -2 RFEVBICSUHREMERE K
HTVET,

We conduct research ethics education, require researchers to participate, and also require that researchers store
their data for a certain period of time (and if necessary, disclose their data).

FEBFICHT HAEFHROURAFEL

Clarification of investigation procedure when there are concerns of misconduct

REFHRIOVTORMRZEDHTARL. FRICLTOET.

We have defined, published, and clarified our investigation procedures.




