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Academic Year 2021 Spring/1Q/2Q Calendar

Year/ Month Date Day Academic Calendar
March 22 Mon [Deadline for Submission of Autumn Semester / 3Q / 4Q Request for Grade Review
30 Tue Guidance for Transfer, Re-admission, Second Degree Admission students
April 1 Thu  |Spring Semester / 1st Quarter begins
1 Thu Entrance Ceremony for new degree students
4-10 | Sun - Sat |Medical Checkup
5-9 | Mon - Fri |Academic Guidance and other orientations for new students
7 Wed  [Sophia Orientation Day
12 Mon  [Spring Semester and 1st Quarter classes begin
[Course registration period for Spring Semester/1Q/2Q courses]
For details, please refer to P 8
1-12 [ Thu - Mon|Course registration period
1-9 Thu - Fri |Lottery entry
10 Sat Results of Lottery entry available on Loyola
10 - 12 | Sat - Mon |Lottery course registration (first-come-first-served basis)
12 Mon [Results of course registration available on Loyola
13 - 18 | Tue - Sun |Course adjustment period
20 Tue |Final confirmation of course registration available on Loyola
16 Fri Early graduation application (for September graduation)
30 Fri Leave of absence application deadline for Spring Semester and 1st Quarter
May 6-7 Thu - Fri [Withdrawal period for 1st Quarter courses
15 Sat Make-up classes
15 Sat Ist Quarter Final examination schedule available on Loyola
29, 6/5 Sat Ist Quarter Final examinations
June 3 Thu 1st Quarter classes end
3 Thu  |Sophomore Guidance
4 Fri 2nd Quarter classes begin
4-10 | Fri- Thu |2nd Quarter extra course registration
14 - 18 | Mon - Fri [Withdrawal period for Spring Semester and 2nd Quarter courses
19,26 | Sat, Sun |Make-up classes
30 Wed [Leave of absence application deadline for 2nd Quarter
July 2 Fri No class day
10 Sat Spring Semester / 2nd Quarter Final examination schedule available on Loyola
10 Sat Make-up classes
22 Thu |Classes held on national holiday
23 Fri Classes held on national holiday
23 Fri Spring Semester and 2nd Quarter classes end
24 -31 | Sat-Sat [Spring Semseter / 2nd Quarter Final examinations period
August 1 Sun Summer vacation (until Sep. 26)
1 Sun  |Intensive courses held (until Sep. 20)
[Seniors and Graduating students]
26 Thu  |Grades / Self-Evaluation available (until Sep. 20)
Spring Semester / 1st Quarter / 2nd Quarter Request for Grade Review (26 and 27)
*Make-up exams scheduled at the end of the month
September 10 Fri Announcement of graduating students on Loyola
[Freshmen, Sophomores, Juniors]
10 Fri Grades / Self-Evaluation / Latest Official Transcripts available
Spring Semester / 1st Quarter / 2nd Quarter Request for Grade Review (Sep. 10 - 15)
10 Fri Notice sent to guarantors of students who will continue on after their 8th semester
17 Fri Graduation Ceremony
20 Mon  [Spring Semester / 2nd Quarter ends




Academic Year 2021 Autumn/3Q/4Q Calendar
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Academic Year 2021 Autumn/3Q/4Q Calendar

Year/ Month Date Day Academic Calendar
September 21 Tue  |Autumn Semester / 3Q begins
21 Tue Entrance Ceremony
21 Tue Orientation for new students
23-24 Thu - Fri [Orientation Camp
27 Mon  |Autumn Semester / 3Q classes begin
[Course registration period for Autumn Semester/3Q/4Q courses]
For details, please refer to p.9
21-28 Tue - Tue [Course registration period
21-24 Tue - Fri [Lottery entry
25 Sat Results of Lottery entry available on Loyola
25-28 Sat - Tue |Lottery course registration (first-come-first-served basis)
29 Wed Results of course registration available on Loyola
30-3 Thu - Sun |Course adjustment period
October 5 Tue Final confirmation of course registration available on Loyola
1 Fri Early graduation application (for March graduation)
14-15 Thu - Fri [Withdrawal period for 3Q courses
23 Sat Make-up classes
30 Sat 3Q Final examination schedule available on Loyola
31 Sun Leave of absence application deadline for Autumn Semester and 3Q
November 1 Mon  |No class day (Foundation Day)
2 Tue No class day
4 Wed  |No class day (Sophia Festival)
13,20 Sat 3Q Final examinations
18 Thu 3Q classes end
19 Fri 4Q classes begin
19-25 Fri - Thu [4Q extra course registration
23 Tue Classes held on national holiday
29 -12/2 | Mon - Thu |Withdrawal period for Autumn Semester and 4Q courses
December 2 Thu  [Sophomore Guidance
3 Fri No class day (St. Xavier's Day)
11 Sat Make-up classes
20 Mon Leave of absence application deadline for 4Q
22 Wed Virtual Monday
23 Thu Virtual Friday
23 Thu Classes end for the year
24 Fri Winter vacation (- Jan. 4)
January, 2022 5 Wed  [Autumn Semester and 4Q classes resume
10 Mon Autumn Semester and 4Q Final examination schedule available on Loyola
14,15 Fri, Sat  |No class days
8,22 Sat Make-up classes
22 Sat Autumn Semester / 4Q classes end
24 -31 |Mon - Mon|Autumn Semseter / 4Q Final examinations period
February 1 Tue  |Spring vacation (- Mar. 31)
[Seniors and Graduating students]
21 Mon Grades / Self-Evaluation available (- Mar. 31)
Autumn Semester / 3Q) / 4Q Request for Grade Review (Feb. 21 - 24)
*Make-up exams scheduled around the latter half of the month
March 15 Tue Announcement of graduating students on Loyola
15 Tue Notice sent to guarantors of students who will continue on after their 8th semester
[Freshmen, Sophomores, Juniors, Exchange, Non-degree]
15 Tue Grades / Self-Evaluation / Latest Official Transcripts available
Autumn Semester / 3Q / 4Q Request for Grade Review (Mar. 15 - 22)
28 Mon Graduation Ceremony
31 Thu Autumn Semester / 4Q ends




CLASS HOURS

Ist Period :  9:00 — 10:40
2nd Period : 10:55 — 12:35
3rd Period : 13:30 — 15:10
4th Period : 15:25 —-17:05
5th Period : 17:20 — 19:00
6th Period : 19:10 —20:50

CLASS CANCELLATIONS

Classes are normally held according to the academic calendar, but they may be canceled due to an
academic conference, business trip or illness of a faculty member. Class cancellations are announced
on Loyola* when the teacher notifies the Center for Academic Affairs. An announcement may be
posted on Loyola on the same day a class is canceled, so please make it a habit to check Loyola before
each class. You may also check for class cancellations on the day of the class from your mobile

phone.

If a faculty member does not come to class within 30 minutes of the starting time, please notify the
Center for Academic Affairs and follow their instructions.

MAKE-UP CLASSES
Make-up classes are normally held on predetermined dates scheduled, but other days may also be
arranged for make-up classes. In both cases, the days for make-up classes will be announced on
Loyola; please check the date, time, and classroom.

Class cancellations, make-up classes or any additional no-class days will be announced on the
Loyola Bulletin Board.

*k Loyola Web Service: see section a.130
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§1 INTRODUCTION

The Educational Ideals of Sophia University

Based on Christian principles of education, Sophia University attests to the four hundred year-old
interest of the Jesuit Order in Japan. Its aim is to prepare men and women coming from different
countries to recognize the different cultural traditions of the world, the fundamental unity of the
human race, and to work for the concrete achievement of that unity. The roots of the university
go back to 1549, when St. Francis Xavier, a Jesuit, landed in Kagoshima with the hope of
starting a Catholic university which would introduce Western culture to Japan. In 1908, nearly
360 years later, three members of the Society of Jesus—the German Father Joseph Dahlmann,
the French Father Henri Boucher, and the English Father James Rockliff —came to Japan with
the mission of fulfilling St. Francis Xavier’s aspiration. As a result of their efforts, Sophia
University was established in 1913, when the Japanese Ministry of Education gave the Jesuits
permission to found a new educational institution under the Japanese name of Jochi Gakuin.
Sixteen students enrolled in the first class. From this modest beginning Sophia University has
grown to be one of the foremost of Japan’s private universities, with a student body of over
12,000 undergraduate and graduate students and a teaching staff of more than one thousand. In
the tradition of the international character of Sophia’s founders, the faculty members represent
twenty different nationalities. They are committed to conveying to the next generation, through
their scholarship and teaching, both humankind’s cultural and intellectual heritage and a concern
for the problems facing the world today.

University-Wide Policies (Three Policies)
Sophia University has defined its education and research objectives for each Faculty and
Department.

Diploma Policy :a fundamental policy in accordance with the University’s educational ideals,
clarifying skills and knowledge that students are expected to have acquired
to be awarded a bachelor’s degree, and a guide for students when making
their academic plans.

Curriculum Policy: a policy to organize the curriculum and define ways of learning in order to
meet the Diploma Policy.

Admissions Policy: a guideline for admitting students based on our educational ideals and the
two policies noted above.

Education and Research Objectives, Human Resource Development Objectives, and Diploma
and Curriculum Policies are found in the Bulletin of each Faculty and Department. Please make
sure to check that you understand the educational purposes and the structure of the faculty to
which you belong.



The Faculty of Liberal Arts

The Faculty of Liberal Arts (FLA) continues in a new form the educational approach and goals
established by its predecessor, the Faculty of Comparative Culture, which consisted of two
departments: the Department of Comparative Culture, and the Department of Japanese Language
& Studies.

The mission of the FLA and its Department of Liberal Arts is to prepare students of diverse
backgrounds to take the lead in bridging differences and promoting understanding in the
complex world of the twenty-first century. Through its broad interdisciplinary curriculum,
centered on courses in the humanities, economics and business, and the social sciences, the
faculty seeks to expand students’ general knowledge, to help them to develop critical thinking,
and to nurture a broad, humanistic mind-set. All courses are conducted in English, and Core
courses in English composition and public speaking equip students of different linguistic
backgrounds to perform at a high academic level. Students are also strongly encouraged to study
Japanese. The Sophia University Center for Language Education and Research (CLER) offers a
variety of Japanese-language courses, from basic levels to advanced courses, adapted to the
needs of FLA students who enter with various levels of Japanese ability. Courses on Japan
distributed throughout the curriculum enable students to understand both present-day Japan and
its traditions in a global context.

Graduates of the faculty will receive a Bachelor of Arts degree, == T (|EFE#(#), accredited by
the Ministry of Education, Culture, Sports, Science and Technology (MEXT).

uonoNpoJU|



SECTION A: REGULATIONS AND PROCEDURES

§ a100 GENERAL INFORMATION FOR FLA STUDENTS

§ a110 The Academic Year
The Faculty of Liberal Arts follows the same calendar as the other faculties of the university.
There are two semesters, beginning in April and September. Each semester consists of 14 weeks

SINIANLS V14 Y04 NOILYINHOANI TvHINIO 00Le §
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of classes, followed by a final examination week.

Spring Autumn
Semester Class Class
14 wks Recess 14 wks Recess
1Q 2Q 3Q 4Q

Class Class Class Class

Quarter
R R
7 wks 7 wks ceess 7 wks 7 wks ceess

§ al120 Categories of Students

§ al21 Degree Students
Degree students are those who intend to graduate from Sophia University. Degree students
are admitted in both spring and autumn semesters.

§ a122 Non-Degree Students
Non-degree students are those who enroll for a year to take courses and obtain credits but do
not intend to earn an academic degree from Sophia University. This status is applicable only
to international students who enroll as full-time students. Non-degree students are admitted
in both spring and autumn semesters.

Requirements for Maintaining Non-Degree Status
A non-degree student must register for the equivalent of at least 10 hours of
instruction per week. If the student does not register for a sufficient number of
courses or fails to meet the deadline for the payment of tuition and fees, they will lose

their student status at the university.

Change of Student Status
It is impossible for a non-degree student to change their status to that of a degree
student without reapplying for admission as a degree student.

§ a123 Non-Matriculated Students (% B B &£ B HEE=—X)
Non-matriculated students are persons of any nationality who wish to take one or more
courses of their choice, up to 30 credits in one year, but do not intend to earn a degree from
Sophia University. In order to be eligible for this status, the student must hold a valid visa for
Japan.



§ a130 Loyola Web-service
The Loyola Web-service (Loyola) is the official academic web portal of Sophia University.
Loyola provides access to important information and services related to academic matters.

Using Loyola, students will be able to:

» Search course schedules and classrooms

* Register and withdraw from courses

* Check their registration status and grades

* Check information concerning cancelled classes, make-up classes, or notices on the
Loyola web Bulletin Board

» Update registered personal data if there are any changes in the student’s or guarantor’s
address

* Check and submit report assignments

Please refer to the “Loyola Handbook” (available online via Loyola) for detailed explanations on
how to use Loyola.

§ a140 Textbooks

The textbooks and/or reference books necessary for classes will be listed on Loyola under
“Curriculum Course Registration Info—Syllabus Inquiry”. At the start of the semester, these
books are available through the Kinokuniya website. For details, please see the Loyola Bulletin
Board (Academic Services). If you are not required to have textbooks and/or reference books
prepared before classes start, follow the instructions of the teacher on the first day of class.

§ a150 Absence from Class

Sophia University does not have a system for authorized absence from class or making notice of
pre-approved absence. The Center for Academic Affairs cannot relay your message of absence. If
you were absent from class due to unavoidable reasons such as bereavement, delay in public
transport service, illness, extracurricular activities, or job searching, you need to see your class
teacher in person and explain the situation (refer also to § a560). However, if you are absent
during the Final Exams period, you may be allowed to take a make-up exam (§ a450).

If you need to be absent for a long period of time due to illness or injury, consult the Department
Chairperson or your Area Coordinator.

SIN3ANLS V14 Y04 NOILYWHOANI TvH3INID 00Le §
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§ a200 DEGREE REQUIREMENTS

§ a210 Credit Requirements

A Bachelor of Arts degree is awarded to students who successfully complete the required number
of credits according to the distribution specified in the Bulletin of Information for the year in
which they were admitted.

A study time of 45 hours is required to earn one credit (based on government requirements of
Standards for Establishment of Universities and Article 22 of Sophia University Regulations).

§ a220 Residence Requirements

Residence requirements refer to the amount of time a student must be enrolled in the university.
With the exception of students who qualify for early graduation, a student must be enrolled for a
total of four years (eight semesters) in order to graduate. The time spent on leave of absence or

suspension from the university will not be counted as part of the residence requirement.

A student’s total period of residence at the university may not exceed eight years, excluding the

period of time spent on leave of absence from the university.

§ a230 Area and Major

§ a231 Deciding One’s Area

Students accepted into the Faculty of Liberal Arts as freshmen will choose, at the end of the first
semester of their sophomore year, a major within one of three areas (Comparative Culture,
International Business and Economics, or Social Studies). In the case of Comparative Culture
and Social Studies, students must also select a primary and secondary field within the area.
Students are also urged at this time to decide which language is to be counted for their general
language requirement.

During the first semester of the second year, students will be notified about the procedures for
making the choices mentioned above. Guidance for choosing a major (Sophomore Guidance) will
be held every semester. For dates, see the Calendar for the academic year 2021. Students admitted
to the FLA as transfer students at the junior level must indicate their intended major, fields, and
language at the time of entry.

Note: The Chair of the Department of Liberal Arts is responsible for matters concerning
freshmen and first-term sophomores. The Area Coordinators oversee matters concerning students
who have declared an area and major.

§ a232 Change of Major
In order to change majors, students must first consult the Area Coordinator of the major to which
they wish to transfer.



§ a240 Certificates in Japanese Studies
In addition to their major, FLA students who entered before 2015 may also obtain a certificate in
Japanese Studies (A A&#ZBEEH ). For specifics, see § c200.

§ a250 Preparation for Graduation

It is the student’s responsibility to make sure that they have fulfilled all the requirements for
graduation. To check their progress toward meeting graduation requirements, FLA students
should regularly use the Loyola online self-evaluation function. Any problems arising from the
self-evaluation must be resolved with the Center for Academic Affairs before registration in a
student’s final semester. Refer to the online handbook concerning details for the self-evaluation

function.

§ a260 Graduation, Early Graduation, Continuation of Residence

§ a261 Early Graduation

To qualify for early graduation, a student must complete at least three years (six semesters) of
study, complete all credits required for graduation, and have a cumulative GPA of 3.50 or above.
The FLA faculty will review applications for early graduation and decide which will be
forwarded to the President of the University for approval.

Application procedure:

1. If a student wants to graduate after completing six or seven semesters of study, they
should submit an application form to the FLA office by the application deadline as
follows:

Students who seek to graduate in September 2021:
April 16 (Fri), 2021

Students who seek to graduate in March 2022:
October 1 (Fri), 2021

2. The applicant must be able to complete the remaining credits required for graduation
within the term following application for early graduation. Please note that the
remaining maximum number of credits for which an upper-class student may register is
24 credits per semester. Thus, students who wish to apply for early graduation must have
no more than 24 credits remaining in principle.

3. The student must already have a GPA of 3.50 at the time of application.

Transfer students are not eligible for early graduation.

5. If a student wants to withdraw their request for early graduation, they must notify the

Chair of the FLA during the course withdrawal period.

§ a262 Graduation

If a student meets the graduation requirements at the end of a semester (either March or
September), the student will be graduating that semester. The announcement of graduating
students will be made by posting the student IDs on Loyola’s Bulletin board at 10 am of
September 10, 2021 and 10 am on March 15, 2022 for each semester. The Certificate of
Graduation can be obtained from the Certificate Issuance Machine after the announcement of
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graduating students (for September graduates: September 10 to 20, 2021; for March graduates:
March 15 to 31, 2022).

§ a263 Continuation of Residence

If a student does not meet the credit requirements for graduation at the end the 8th semester
(either in September or March), the university will send out a letter to the guarantor notifying the
continuation of residence of the student (after September 10, 2021 or March 15, 2022). A student
ID card with the renewed residence term will also be sent out to the student at the end of
September or March.

§ a270 Transfer of Credits and Residency

Students who have studied at other universities before entering Sophia University may be
eligible for transfer credits and residency time. There are two categories for transferring credits
and residency.

§ a271 Transfer of Credits Earned before Entering as a Freshman:
Up to 30 credits may be transferred. Students using this system may transfer credits, but not
residency. However, students who meet all of the other qualifications may apply for early

graduation (see § a260).

§ a272 Transfer of Credits and Residency for Students Admitted as Transfer Students:

The number of credits to be transferred may not exceed half of the required number of credits for
graduation. Decisions about the transfer of credits will be made after consultation with the
student’s Area Coordinator. As a general rule, a transfer student must have completed at least two
years of university/college work as a regular student at another institution before entering Sophia.
A transfer student may transfer a two-year period of time in residence at his/her previous
university/college. Acceptance as a third year student does not necessarily mean that you will

automatically graduate in two years.

§ a273 Application for Transfer of Credits:
Students should apply for transfer of credits within three months of entering Sophia University.

To apply, students should bring the following documents from their previous university/college:
(1) official transcript (original in English)
(2) grading system explanation
(3) academic calendar
(4) syllabus of each course, containing a brief course description and course schedule
For (3) and (4), the description must be for the year that you registered for the courses.

§ a274 Transfer of Credits from Partner Institutions in Japan (F4£E R i E):
If students are interested in earning credits from partner institutions in Japan, please refer to the
2021 Academic Handbook (2021 F-EEEEE (1 K - EEHE) ).



§ a300 COURSE REGISTRATION

§ a310 Course Registration Procedure and Schedule 2021

M Schedule for 2021 Spring Semester, 1* Quarter and 2" Quarter Course Registration

Academic event

Period

Notes

Course registration

[SPR] [1Q] [2Q]

April 1 (Thu) 10:00 -
April 12 (Mon) by 9:00

To enroll in [SPR] [1Q] [2Q] courses
(except for lottery courses) you must
register during this period on Loyola.

Lottery entry
[SPR] [1Q] [2Q]

April 1 (Thu) 10:00 -
April 9 (Fri) by 17:00

To enroll in [SPR] [1Q] [2Q] lottery
courses, you must submit your entries
for lottery courses during this period on
Loyola.

Individual advising

April 5 (Mon) 10:30 - 12:00

You may meet with an FLA advisor if
you have questions about your major
courses.

Results of lottery entry

April 10 (Sat) 16:00 -

You may check lottery results of courses
you entered for in period @

Lottery course
registration
S¢First-come-first-served basis

[SPR] [1Q] [2Q]

April 10 (Sat) 17:00 -
April 12 (Mon) by 9:00

You may make entries on Loyola, on a
first-come-first-served basis, for courses
that did not reach capacity.

Results of course
registration available

April 12 (Mon) 13:00 -

You may check results of course
registration (registered for in periods

@®, @ and ®) on Loyola

Course adjustment

[SPR] [1Q] [2Q]

April 13 (Tue) 10:00 -
April 18 (Sun) by 21:00

You may make adjustments to results of
course registration on Loyola

Final confirmation of
course registration

[SPR] [1Q] [2Q]

April 20 (Tue) 13:00 -

You may check results of course
adjustments (made in periods @O, @,
® and @) on Loyola

Cancellation Period

[SPR] [1Q] [2Q]

April 22 (Thu) -
April 26 (Mon) by 15:30

For details, refer to § a364
*Only for students who entered
before 2020

Withdrawal Period
[1Q]

May 6 (Thu) 10:00 -
May 7 (Fri) by 18:00

For details, refer to § a365

)

Extra course registration

[2Q]

June 4 (Fri) 0:00 -
June 10 (Thu) by 21:00

You may add / delete 2Q courses
(including Lottery courses)

@

Withdrawal Period
[SPR] [2Q]

June 14 (Mon) 10:00 -
June 18 (Fri) by 18:00

For details, refer to § a365

[SPR] for Spring Semester, [1Q] for 1** Quarter, [2Q] for 2™ Quarter

@Please note that there is no adjustment period or cancellation period beyond this point.
Those who wish to cancel Lottery courses for which they registered in April should
consult the Center for Academic Affairs during this period.
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B Schedule for 2021 Autumn Semester, 3" Quarter and 4™ Quarter course registration

Academic event

Period

Notes

)

Course registration

[AUT] [3Q] [4Q]

Sep 21 (Tue) 10:00 -
Sep 28 (Tue) by 21:00

To enroll in [AUT] [3Q] [4Q] courses
(except for lottery courses) you must
register during this period on Loyola.

Lottery entry
[AUT] [3Q] [4Q]

Sep 21 (Tue) 10:00 -
Sep 24 (Fri) by 12:00

To enroll in [AUT] [3Q] [4Q] lottery
courses, you must submit your entries
for lottery courses during this period
on Loyola.

Individual advising

TBA

You may meet with an FLA advisor if
you have questions about your major
courses.

Results of lottery entry

Sep 25 (Sat) 13:00 -

You may check lottery results of
courses you entered for in
period @

Lottery course registration
*First-come-first-served basis

[AUT] [3Q] [4Q]

Sep 25 (Sat) 14:00 -
Sep 28 (Tue) by 21:00

You may submit entries on Loyola, on
a first-come-first-served basis, for
courses that did not reach capacity.

Results of course
registration available

Sep 29 (Wed) 13:00 -

You may check results of course
registration (registered for in periods

@O, @ and ®) on Loyola

Course adjustment

[AUT] [3Q] [4Q]

Sep 30 (Thu) 10:00 -
Oct 3 (Sun) by 21:00

You may make adjustments to results
of course registration on Loyola

©

Final confirmation of
course registration]

[AUT] [3Q] [4Q]

Oct 5 (Tue) 13:00 -

You may check results of course
adjustments (made in periods @O, @,
® and @) on Loyola

®

Cancellation Period

[AUT] [3Q] [4Q]

Oct 7 (Thu) -
Oct 11 (Mon) by 15:30

For details, refer to § a364
*Only for students who entered
before 2020

Withdrawal Period
[3Q]

Oct 14 (Thu) 10:00 -
Oct 15 (Fri) by 18:00

For details, refer to § a365

Extra course registration

[4Q]

Nov 19 (Fri) 0:00 -
Nov 25 (Thu) by 21:00

You may add / delete 4Q courses
(including Lottery courses)

o
@

Withdrawal Period
[AUT] [4Q]

Nov 29 (Mon) 10:00 -
Dec 2 (Thu) by 18:00

For details, refer to § a365

[AUT] for Autumn Semester, [3Q] for 3™ Quarter, [4Q] for 4™ Quarter

@Please note that there is no adjustment period or cancellation period beyond this point.
Those who wish to cancel Lottery courses for which they registered in September should
consult the Center for Academic Affairs during this period.
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§ a311 Course Information / Registration Materials
After the designated distribution period, the following materials will be available at the Center
for Academic Affairs (for new students):

- FLA Bulletin of Information

- Sophia University Academic Handbook (J&f&%1%i), available in Japanese, uploaded on the

university website.

The following material is available at the FLA office in Bldg. No. 10:
FLA Evaluation Form (for keeping track of credit requirements).

§ a312 Individual Advising

Individual advising will be offered by the FLA at the beginning of each semester. All students are
urged to see an advisor. Freshmen and first-term sophomores should consult the Freshman
Advisor assigned to them when they entered the university. Students who have declared their
major should consult the Area Coordinator. Dates for advising sessions will be posted on the

Loyola Bulletin Board.

When consulting their Advisor or Area Coordinator about their individual programs, students
should bring their transcript and academic record sheet.

§ a313 Limit on Number of Credits per Semester

Freshmen may register for a maximum of 20 credits per semester. Sophomores and above may
register for a maximum of 24 credits per semester. These upper limits include courses taken in
other faculties and programs. Registration for more than 24 credits (or 20 credits in the case of
freshmen) is generally not allowed, but junior and senior students seeking certification as junior
high school or high school teachers or as curators may register for additional credits as required
for certification. They should consult the Center for Teaching and Curator Credentials. If
students want to register for additional credits for other reasons, they should consult the FLA
office.

§ a314 Course Conflict
A student may not register for two courses scheduled for the same day and hour. Students may
not attend courses for which they have not officially registered.
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§ a320 Course Registration Period

Students may register online (Loyola) for FLA courses and courses offered by other faculties and
programs during the course registration period. During the course registration period, adjustments
(add/delete) can be made any number of times except for lottery courses.

§ a321 Course Registration Online (URL: https://scs.cl.sophia.ac.jp/campusweb/ )

[Note]

-Unless an exception is specified, you cannot register for the same course you have already
received credits for. The same courses are, generally, courses that have the same course code. If
you need to register for a course which has the same code, please inquire at the Center for
Academic Affairs.

-For courses offered by other faculties and programs, refer to the 2021 Academic Handbook (2021

FREIREER).

-For online course registration, you must complete registration by the closing time on the last day
of the Course Registration Period. Registration is finalized only when you click the "complete
registration" (B#%5ET) button on the Course Registration screen. Note carefully that your
registration will not be finalized unless you click on the button (X%#%5Z ) before the closing time.
Also note that heavy access is expected on the last day of the registration period. Try to
finalize your registration by the day before the closing date.

§ a330 Lottery Courses

Lottery courses are courses with limited class capacity, which include Studies in Christian
Humanism, Advanced General Education Courses and courses which are held in computer rooms.
The class capacity is indicated in the Remarks column on the course list. To take lottery courses,
students must apply for the courses during the Lottery entry of each semester. The lottery is
conducted by computer and only students selected in the lottery are registered for the course. The
lottery courses that are successfully registered may be cancelled during the course registration period
and course adjustment period. However please note that Studies in Christian Humanism courses are

undeletable. Courses that are not at capacity will be available for registration during Lottery course
registration on a first-come-first-served basis. For details, see Loyola Bulletin Board/Academic
Services.

§ a340 FLA Core Program Courses

Students who are scheduled to take FLA Core Program courses are assigned to class sections at
the beginning of each semester. These assignments cannot be changed; students must register for
the sections to which they have been assigned.

Students must enroll in the FLA Core Program courses in sequence. If a student fails a Core
Program course, they must repeat and pass that course before proceeding to the next level.
Neither cancellation nor withdrawal is allowed from FLA Core Program courses.

For details see § a364 and § a365.

§ a350 Courses Offered by Other Faculties and Programs
In addition to FLA courses, students may take courses offered by other faculties and programs as



12

part of their graduation requirement. Except for compulsory courses such as “Studies in Christian
Humanism,” “Wellness, the Body and Culture” and some language courses (French, Spanish,
Chinese and Japanese), most of the courses are conducted in Japanese. To register for courses
offered in Japanese, a student who is a native speaker of Japanese should be a graduate of a
Japanese high school or have demonstrated sufficient proficiency in Japanese by receiving a
qualifying score on the Japanese Placement Test or by passing JPN343 (Reading and Writing 3).
A non-native speaker of Japanese should have demonstrated sufficient proficiency in Japanese
by receiving a qualifying score on the Japanese Placement Test or by passing either JPN322
(Advanced Japanese 2) or JPN370 (Intensive Japanese 4).

Types of Courses Offered by Other Faculties and Programs
§ a351 University-wide General Studies Courses 2% 3L#% B (Zengaku kyotsu kamoku)
@ University-wide General Studies Courses are not offered by the FLA.
These courses can be counted as General Studies electives only. The courses are
listed in the 2021 Academic Handbook (2021 4 £ @ & 52 (*# 5 R B i) ).

§ a352 Language Courses
@ Japanese language courses.
@ Language courses for FLA students (conducted in English).
@® Language courses (conducted in Japanese).

§ a353 Other Faculties’ Specialized Education Courses
If a student takes these courses as Specialized Education elective courses, up to 16
credits can be included. Check the course syllabus to see whether those courses are open
to FLA students.

§ a360 Results of Course Registration
Results of course registration will be available via Loyola. Please make sure to confirm the

results and to prepare for course adjustment, if necessary.

§ a361 Self Evaluation and Category Changes on Loyola

Students must check their own accumulated credits and adjust the category of courses via Loyola.

Seniors should confirm that their self-evaluation is accurate, especially taking care that the
category into which each course is placed will enable them to fulfill the requirements for
graduation.

B “Self Evaluation” Function

This function enables students to check the courses completed and the credits earned for each
category of graduation requirement. Students can use this function to calculate the number of
credits still required for graduation based on the sum total of credits for current courses and the
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credits earned so far.

B Self Evaluation Function Availability Period

The Self evaluation function on Loyola is available for a designated period only. For the
schedule of available periods during the 2021 Academic Year, check the Loyola Bulletin Board
(Academic Services).

Bl “Change of Category” Function
The Change of Category function allows students to change the category of courses to meet their
graduation requirements.

In recent vears, there have been cases of students who do not realize until just before they

expect to graduate that they are not eligible to graduate due to errors in calculating the

credits required and credits taken.

To avoid such misunderstanding, students should use the Self-evaluation and Change of Category
functions, as well as the Bulletin of Information, as students themselves are responsible for
keeping track of their credits.

§ a362 Course Adjustment
Students can change or add courses (including Lottery courses with vacancies) any number of
times during this period. As this is the final chance to register for courses, please be careful.

§ a363 Final Confirmation of Course Registration
Final confirmation of course registration will be available online. Please make sure that you check
your registration on Loyola carefully. It is the student’s responsibility to confirm that their

registration is correct.

§ a364 Cancellation Period

[ONLY for students who entered before 2020]

If there are any errors in a student’s course registration, they should apply for cancellation of
course(s) before the end of the cancellation period. Students are allowed to cancel with approval
from the Chair. Note that only cancellations are allowed. Under no circumstances may courses
be added at this stage. “Wellness, the Body and Cultures” and the FLA core program courses
may NOT be cancelled.

In order to apply for cancellation, students should submit the request form to the Center for
Academic Affairs during the cancellation period. The form will be posted on the page of
Academic Services of the Bulletin Board on Loyola just before the cancellation period. Students
should download the form, fill it out, and bring it to the FLA Office with a copy of their course
registration schedule to obtain the Chair’s approval. Please note that if you add 2Q or 4Q courses
during the extra course registration period, those courses may not be cancelled.
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Students who entered in and after 2020 must finalize their course registration during the Course
Adjustment period. After the Course Adjustment Period, students will not be able to cancel

courses.

§ a365 Withdrawal from Courses

If a student decides not to finish a course for which they have registered, the student should
apply to withdraw from the course online (through Loyola) during the period of withdrawal.
Please click the “withdrawal” button on the screen with your course registration schedule on
Loyola to start the withdrawal process. A “W” means that the student has asked for and obtained
permission to withdraw from a course. This mark will remain permanently on the student’s
record, but will not appear on the student’s official transcript. Please note that students will be
responsible for full payment of the tuition charged for such courses. If a student discontinues
attending a course and does not complete withdrawal online during the withdrawal period, they
will receive an “F” for the course. The grade of “F” will appear on the student’s official
transcript. The grade of “W” will not be calculated into the student’s GPA, but an “F” will.
Students may not withdraw from compulsory courses in Health and Physical Education, from
compulsory courses in the English Skills/FLA Core Program, or from language courses. For
regulations on withdrawal from language courses, see the ‘LANGUAGES’ section of the FLA

curriculum.

§ a400 EXAMINATIONS

§ a410 Types of Examinations

Examinations are held during or at the end of term in spring and autumn semesters, and are
categorized into the following types:

Exam p.erlod / Announcements of | Make-up
Type of exam deadline of Notes
. . exam schedule, etc. exam
submission
Any time during Foreign language courses
In-class class sessions Given in class by the |Not usually have in-class
Examinations |(usually on the class teacher applicable |exams
last day of class)
Final . .
Examinations During Flpal Applicable
. Exam period
(written tests)
Announced on - —
Report General information is
L Loyola by the Center
examinations / for Academic Affairs announced on the Loyola
Final Papers To be submitted - Bulletin Board; note that
P by the deadline the class teacher may
set at end of the give additional
term instructions in class.
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§ a420 Final Examination Schedule

The final examination schedule will be announced on the Loyola Bulletin Board each semester
two weeks before the first day of final examinations. Students are responsible for noting
accurately the dates, time and the classrooms of examinations for the courses in which they are
enrolled. Final exams in the FLA are generally 90 minutes in length.

§ a430 Examination Policy

Note the following policies concerning examinations:

1. The student must take the examination in the prescribed classroom.

2. The student’s ID card must be placed on the desk during the examination.

3. If a student forgets their ID, they must obtain a Temporary ID Card (Fees: 500 yen) from the
automatic certificate issuing machine on the 4th floor in Building 2. The Temporary ID Card
is valid only for the day of issuance.

4. Students who come to the classroom more than 20 minutes after the beginning of the
examination will not be allowed to enter under any circumstances. Also, no student may
leave the classroom until 30 minutes after the beginning of the examination.

5. No student may leave the classroom unless they have submitted their answer sheet.

Mobile phones and wearable devices must be turned off and kept in the student’s bag. They
are not to be used for any reason during the exam.

7. As arule, students are given only one answer sheet. If a student needs another answer sheet,
they must return the first answer sheet.

8. If a student wishes to use an underlay pad for writing, it must be completely white or almost
so. Using a notebook or other book as an underlay is not permitted.

9. A student’s answers will be invalid under the following circumstances:

a.  When there is no name or no ID number written on the answer sheet.
b. When any paper is submitted to the proctor other than the answer sheet handed out.

10. A student may be ordered to leave the classroom and have their answers invalidated under
the following circumstances:

a.  When a student continues to talk unnecessarily or exhibits improper behavior even after
being warned.
b. When a student does not immediately follow the proctor’s instructions.

§ a440 Academic Dishonesty
It is expected that all students will follow the highest standards of academic honesty.

§ a441 Cheating, Plagiarism and Academic Dishonesty

If a student is found cheating in an exam or violating an exam policy/rule, Sophia University will
impose severe punishment. Honesty is also expected at in-class exams held during class sessions.
Students must not cheat (plagiarize) or commit academic dishonesty with regard to written
reports and papers. The following are some actions that are considered cheating (plagiarism):
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Disciplinary Standards Concerning Misconducts

Examples of Misconduct

Disciplinary Measures and
Measures Concerning Enrolled
Courses

1. Misconduct in Final Examinations (including Make-up
Examinations)

1) Possessing mobile phones etc. in locations and/or in
conditions that do not conform with the instructions.
*Mobile phones etc. includes, smartphones, PHSs, PCs,
mobile PCs, tablets, such electronic devices as smart-
watches that have communications functions, wireless
earphones, and such mobile recording devices as mobile
music players.

2) Referring to documents and notes other than those
explicitly permitted by the instructions, or referring to the
devices listed in 1) above (this includes situations in
which the student could have referred to such devices,
regardless of whether s/he actually referred to them).

3) Failing to submit the exams and/or taking them away.
4) Referring to notes written on the desk, clothes, walls,
body, etc., and/or taking the exam under such conditions.
5) Referring to other students’ exam answers, and/or
trying to refer to them.

6) Exchanging documents etc. that were permitted for
reference during the exam to/from other students.

7) Such distracting conduct as chatting.

8) Seeing and/or showing exam answers with other
students.

9) Exchanging exam answers with other students, and/or
using exam answers that were prepared ahead of the
exam.

10) Taking the exam for another student, and /or asking
another person to take the exam.

11) Misusing the student ID card.

2. Misconduct in In-class Examinations and Report
Examinations (including Final Papers)

1) Misconduct in In-class exams that take place in lieu
of Final exams. * For concrete examples, see 1. above.

2) Plagiarism in Report exams that take place in lieu of

Final Exams, including in Final papers.

3) Writing reports or papers for another student, and/or
asking someone else to write reports or papers.

4) Other misconduct that jeopardizes the fair and honest
implementation of the Report exam.

3. Failing to obey the instructions for the investigation
related to all the items listed in 1. and 2. above.

In accordance with Article 60 of Sophia
University Regulation, misconduct is
punished by dismissal, suspension, or
reprimand.

1) The grade “F” will be entered on
the student’s record for the course in
which the misconduct took place.

2) In case of suspension, the
suspended period will not be counted
in the residence requirement and
graduation will be delayed.

3) In addition to the above, the
student’s grades for the courses
taken in the same semester may also
become “F.”

@ Disciplinary measures take effect as from the day when the misconduct took place.

§ a442 Academic Honesty in Exams, Written Reports, and Papers

® Promoting and Complying with Academic Honesty

The name of our university, Sophia, embodies a deep respect for the pursuit of the highest

wisdom. We ask students to comply with the Principles of Academic Honesty outlined below.

This is in line with our motto of “Men and Women for Others, with Others” that emphasizes
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respect for and cooperation with others.

1. Students should respect the research and resources of forerunners and contemporaries
and conduct independent and in-depth study.

2. Students should make continuous efforts to develop their basic academic skills.

In a zealous attempt to be original, students may end up breaking research rules (falsifying and
fabricating data) or misappropriating research results of others as their own. These acts of
dishonesty may be unintentional, but they nonetheless go against the principles of academic
honesty.

We ask students to comply with the Principles of Academic Honesty in final exams (written
exams, written reports, and papers), which are conducted to confirm students’ academic
achievements. Cheating, plagiarism, and academic dishonesty will be severely punished. We
expect all students to maintain a deep respect for and love of wisdom and knowledge in all
situations, and to comply with the Principles of Academic Honesty.

§ a450 Make-up Exams

If a student is unable to take a final exam for one of the reasons specified below, they may be
allowed to take a make-up exam by submitting an “Application for Make-up Exams”. This
application must be submitted during the given period, and the student will need to obtain
permission and pay a make-up exam fee.

No application for a make-up examination is accepted for courses that hold in-class exams (other
than during the Final Exams period).

§ a451 Legitimate Reasons for Applying for Make-up Exams

Legitimate reasons include illness, bereavement involving someone with a third degree of
kinship, disasters, delay in public transport service, and appointment to lay judge service. The
application procedure must be completed within the specified period, and the application for
Make-up Exams must be accompanied by the following supporting documents to prove that the
student was unable to come on the day of the final exam(s).

§ a452 Supporting Documents and Procedures
When applying for a make-up exam, bring the necessary supporting document (see below) and a
print-out of the Loyola final exam inquiry screen.

1. Illness Medical certificate or permission to return to school issued by a
physician.
*Payment receipts from a clinic are not acceptable.

The medical certificate must state all of the following:
a) The name of the illness and a statement by the physician attesting that the student was not in a
condition to take an exam on the day of the exam.
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b) A statement attesting that the student was unable to come to the exam because of a scheduled
consultation or because the student was undergoing treatment.

If the student had to be absent over several days, the medical certificate must clearly show that
these days include the consultation day or the treatment period.

If the medical certificate does not state both a) and b), it will be deemed incomplete and the
student will not be able to apply for a make-up exam.

*In case of an infectious disease, application for the make-up exam(s) must also be filed during
the designated application period for the make-up exams. If a student is unable to come to
campus due to the infectious disease, they should contact the Center for Academic Affairs by

telephone before the end of the application period.

2. Bereavement involving a third | Funeral service card/thank you card, etc. addressed to
degree of kinship funeral guests.

The cards must show the date of the exam the student was unable to take.
2 Travel days will not be applicable to make-up exams.

3. Delay in public Delay certificates issued by the public transport service (indicating
transport service the date and the delayed time); a delay certificate printed out from
the Internet is also acceptable.

If the delay in public transport service was 20 minutes or more and a student arrived at the exam
more than 20 minutes past the scheduled starting time, he/she may apply for a make-up exam.
However, the application must be filed on the same day of the delay in public transport service.
Only in case of exams held on 5™ and 6™ class periods, applications can be accepted by 11:30 am
of the following day.

*The delay will be accepted only on a student’s normal commuting route between their home and
the university. The Center for Academic Affairs will check the address given on the “enrollment
sticker” on the back of the Student ID Card before accepting the application for the make-up

cxam.

*The delay certificate must show a delay longer than the actual length of the student’s delay (e.g.
if a student arrived at the exam 30 minutes past the scheduled starting time, the delay certificate
must prove a delay of more than 30 minutes). Application for a make-up exam will not be

accepted if the student did not make an effort to arrive on time for the exam.

*A proxy application submitted by someone other than the student themselves will not be
accepted for reasons of a delay in public transportation services.

If a student arrives late for the exam because of a delay in public transportation services, the
student should take one of the following steps depending on the length of the delay:
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(1) If a student arrives within 20 minutes of the scheduled exam starting time, they are allowed
to take the exam. In such cases, the student should go directly to the classroom and take the

exam.

(2) If a student arrives more than 20 minutes after the starting of the scheduled exam, they
should immediately bring the delay certificate to the Center for Academic Affairs (Academic
Services) on the 1st floor of Bldg. No.2., have the arrival time checked, submit the delay

certificate and then apply for a make-up exam.

If the student is not sure where to go, they should go first to the exam room and follow the

instructions of the exam supervisor.

If the reason for applying for a make-up exam is a natural disaster, selection for lay judge service,
or some other reason, please inquire at the Center for Academic Affairs for more information on
the application procedures.

§ a453 Make-up Exam Fee: 2,000 yen per course
§ a454 Make-up Exam Schedule

A make-up exam schedule will be announced on the Loyola Bulletin Board by the Center for
Academic Affairs under “Academic Services”.
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§ 2500 GRADES

§ a510 Grading
A student’s work is graded according to the following table:

Grade Scale Quality Point Index
A 100-90 Excellent 4.0
B 89-80 Good 3.0
C 79-70 Satisfactory 2.0
D 69-60 Passing 1.0
W Withdrawal
F Failure

#“W” will not appear on the official transcript.

The following “Grading Guideline” has been implemented by the university from the academic
year 2015. The grades should be determined according to this guideline.

[ The Grading Guideline]

An “A” should be given to approximately 20% and no more than 30% of the registered students.
This policy, however, does not apply to seminars, guidance courses, and lecture courses with
registered students of 30 or fewer.

Although each course should be graded according to the evaluation criteria indicated in the
course syllabus, professors should apply a grading curve to limit the number of A’s to no more
than 30% of the students in the course. As a result, when more than 30% of the students receive a
raw score of 90 points (out of 100), those students outside the top 30% would receive a lower
grade for the course.

§ a520 Grade Point Average (GPA)

Each grade is assigned a weight called the quality point index (QPI: e.g., A=4.0). The QPI
multiplied by the number of credits for the course determines the quality points (QP) for that
course. The sum of all the quality points divided by the total number of credits attempted
(including the credits of a course for which an “F” is assigned) gives the grade point average
(GPA).

N.B.

Grades received for courses offered by other faculties and programs will also be calculated into
the student’s GPA.

[ GPA calculation formula]
4.0 x credits with A + 3.0 x credits with B + 2.0 x credits with C + 1.0 x credits with D
The sum of all the registered courses (excludes courses with W, N, P, X)
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§ a530 Grade Review

Students must confirm their grades via Loyola at the end of the semester. If a student believes
there has been a mistake in the grades, they may submit a request for grade review to the Center
for Academic Affairs during office hours. Note that the purpose of this procedure is to confirm
the accuracy of the grade recorded, not to petition for changing a grade. Final authority regarding
grades rests with the instructor. No requests for grade review can be accepted after the deadline
for submitting such requests.

Deadlines for Grade Review:
2021 Spring Semester, 10, 2Q courses: September 15 (Wed)15:30, 2021
For Seniors and graduating students: August 26 (Thu) - August 27 (Fri)15:30, 2021
2021 Autumn Semester, 30, 40 courses: March 22 (Tue)15:30, 2022
For Seniors and graduating students: February 21 (Mon) - February 24 (Thu)15:30, 2022

§ a540 Repetition of a Course

Unless otherwise specified, a student may not repeat for credit a course in which they have
received a passing grade. If a student repeats the same course, the previous record will not be
deleted from the transcript. This applies as well to courses being offered under a new name or
number (see § b320, Change in Course Number and/or Title).

§ a550 Honors
The Dean’s List is published each semester. To qualify, a student must be a degree student and
have a semester average of 3.5 or better out of a possible 4.0, and must have completed at least

16 credits during the semester concerned.

§ a560 Class Attendance

Students are expected to attend all classes except in cases of illness (See § a980 “Infectious
Diseases™) or urgent necessity, for which written proof must be submitted to each instructor.
Regardless of the excuse, absences do not exempt a student from quizzes, tests, examinations, or
other written work required during the period of absence. The responsibility for making up such
work rests wholly upon the student. A failing grade for missed or unsubmitted work will be
assigned if the student does not fulfill their obligations within the time set by the instructor.

Look carefully at what is written on your syllabus about class attendance.
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§ a600 CHANGE IN STUDENT STATUS

§ 2610 Leave of Absence

A student who wishes to take a leave of absence must consult the Department Chairperson and
submit a completed “Request for Leave of Absence” form (#k%Jg). If the reason is illness, the
form must be accompanied by a doctor’s certificate (Z#r&).

The period of leave of absence is not counted in the residence requirement and graduation will
be delayed for the duration of the absence. A student who is taking a leave of absence cannot
graduate in that quarter, even if all graduation requirements are met.

§ a611 Period of Leave of Absence
A leave of absence may be requested quarter by quarter. A leave of absence may not extend more
than two consecutive years or a total of 4 years (Article 32 University Regulations).

§ a612 Deadline to Submit Request

Period of Leave of Absence (Quarter) Deadline to submit request
Spring Semester (1Q & 2Q) April 30 (Fri), 2021
April 1 - June 3, 2021 (1Q) April 30 (Fri), 2021
June 4 - September 20, 2021 (2Q) June 30 (Wed), 2021
Autumn Semester (3Q & 4Q) October 31 (Sun), 2021
September 21 - November 18, 2021 (3Q) October 31 (Sun), 2021
November 19 - March 31, 2022 (4Q) December 20 (Mon), 2021

A student who intends to take a planned leave of absence must submit the “Request for Leave of
Absence” at least one month prior to the beginning of the quarter of the planned absence.

Any request submitted after the deadline will not be accepted for any reason. If the request is
sent by postal mail, it must be postmarked on or before the deadline date. In the case of
submission at the office, it must be submitted by 3:30 pm on the weekday prior to the deadline
when the deadline is on weekends and holidays. The request for leave of absence may be
submitted for two consecutive years of absence.

§ 2613 Tuition and Fees during Leave of Absence
There will be a reduction of the tuition and fees during a leave of absence. For more details,
inquire at the Academic Records Section: Tuition and Fees, the Center for Academic Affairs.

§ 2614 For Foreign Students with College Student Status of Residence
Students with a “College Student” Status of Residence who take a leave of absence may lose
their status of residence in Japan. For details, please consult with the Academic Records Section.
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§ a615 Resuming Studies

When the period for a leave of absence is over, student status returns automatically, so there is no

need to submit an “Intent to Resume Studies” form (#€%%fi). However, in the following cases,

it is necessary to submit the “Intent to Resume Studies” form. The deadline is the day before the
beginning of the quarter that you intend to resume.

1) Leave of absence due to illness (attach doctor’s certificate (72 #r£)).

2) A student wishes to return to studies earlier than scheduled: that is, when permission for the
leave was obtained for 2 or more quarters but the student wishes to shorten the period of
absence because the reason for taking the leave no longer exists (however, the period may
not be shortened to less than one quarter).

§ 2620 Suspension from the University

A student who commits violations such as examination misconduct shall be given severe
penalties, including suspension or withdrawal from Sophia University, according to Article 60 of
University Regulations. The period of suspension is not counted in the residence requirement
and such a student will not be able to graduate from university in four years, the normal residence
requirement. The student will be able to return to university studies on the day following when
the indefinite suspension is lifted or when the term of the definite suspension expires.

§ 2630 Withdrawal and Dismissal
There are two types of withdrawal from the university: voluntary withdrawal and dismissal.

§ a631 Date of Withdrawal
The date of withdrawal is the last day of the semester (September 20 or March 31).

§ 2632 Voluntary Withdrawal

A student wishing to withdraw from the university must consult the Department Chairperson,
complete the "Request for Withdrawal from the University" (i#%2#) and submit the request to
the Academic Records Section with their Student ID Card before the desired date of withdrawal.

§ a633 Dismissal from the University
The following students shall be dismissed from the university:
1) Expiry of Period of Enrollment
Students whose period of enrollment (excluding leave of absence period) exceeds 8 years.

2) Students to Whom Article 40 of the University Regulations Applies
Article 40: "Students who fail to obtain 32 credits or more including subjects specified by
undergraduate departments in two consecutive academic years".
For students of the FLA, "two consecutive academic years" refers to four consecutive semesters,
excluding the period(s) of leave of absence.
For re-admitted students and second degree students, only the number of enrollment years and
credits obtained after they re-entered or were admitted as second degree students will be
calculated.
For transfer students, the number of enrollment years and transfer credits which were
approved at transfer admission will be included in the calculation.
If a study abroad period exceeds one year, the period exceeding one year will be deemed a
period of leave of absence.
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Credits obtained during study abroad approved within the consecutive two years will be
included in the calculation.

The department individually contacts students whose GPA is lower than 0.5 and gives
guidance at the end of the academic year. This system is intended to give students a chance to
look back on their school life and study plan, and consult faculty/staff on their future academic
plans. In case students do not show any improvement in their motivation after such guidance,
the university may recommend withdrawal from the university.

NB) Two consecutive years are as follows:

*Four consecutive semesters excluding periods of leave of absence (if you take a leave of absence
for one quarter, the entire semester including that quarter will be excluded)

(Example) If student takes leave of absence in 4Q of the year prior to the preceding year and in 1Q
of the current year.

Spring Autumn
—
1Q 2Q 3Q 4Q
Year prior to
preceding year e cnrolled e cnrolled enrolled leave of absence
Preceding year e enrolled e enrolled e enrolled e enrolled
Current year leave of absence enrolled e enrolled e enrolled

#two consecutive years = four semesters with the ® mark

3) Failure to Pay Tuition Fees
Students who fail to pay the tuition and fees before the set deadline.

4) Other Reasons
Students to whom Articles 60 and 61 of University Regulations apply.

N.B. Preferential Measures
Upon deliberation by the faculty and with the approval of the University President, a student
who is in the third year or above, and who has taken fewer than 32 credits in four consecutive
semesters excluding the period(s) of leave of absence, may be exempted from dismissal from
the University by Article 40, if the total number of credits earned divided by the number of
semesters of enrollment is more than 8 credits.

§ 2640 Change of Faculty/Department
Students who wish to change to a department in another faculty and who satisfy the following
requirements may do so by submitting the appropriate application form. After submitting the
form, the student will take an exam given by the intended department.
Eligibility
1) The student has completed or is expected to complete at least four semesters of study at
the time of the requested change (periods of leave of absence are not included).
2) The student has a 2.6 GPA or higher for credits obtained in Language Courses (only
Compulsory courses) and General Studies (4% 3i#). (Only General Studies for students
who entered before 2014).
3) The student satisfies all requirements set by the department to which he/she wishes to
change.
4) There is adequate reason for the change.
Note: Transfer of Faculty / Department is limited to one time.
Transfer students and Re-admitted students cannot apply.
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A§ 2650 Re-admission

A degree student who has withdrawn or been dismissed from the university may re-enter the
university upon approval of his/her application. However, if a re-admitted student withdraws or
is dismissed a second time, or if the student was dismissed because their length of residence had
reached the limit of eight years, they will not be allowed to apply for re-admission. Further
information is available at the Academic Records Section.

§ 2660 Admission for a Second Degree
Graduates of Sophia University may apply to enter another faculty or department. Further
information is available at the Academic Records Section.
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§ a700 STUDY ABROAD PROGRAMS

As of February 2021, study abroad and activities that require overseas travel of Sophia students
are restricted, and the University is currently halting the acceptance of requests involving study
abroad. Please check the University website for the latest information about the study abroad /

travel policy.

§ a710 Exchange Program: Students participating in this program are regarded as
simultaneously enrolled at Sophia University and a foreign institution. Degree students who wish
to study at an exchange partner institution are permitted to do so only if the Department Chair or

Area Coordinator determines that such a choice would be educationally beneficial for the student.

Internal screening will be conducted at Sophia University approximately one year before the
beginning of the exchange period. The students must first pass the internal selection process to
be nominated to the exchange program. Students studying abroad at a school with which Sophia
University has a formal exchange agreement receive reciprocal treatment regarding credits and
tuition. For details, see “Handbook for Study Abroad” issued by the Center for Global Education
and Discovery.

§ a711 General Study Abroad Program: Students who plan to study abroad on their own and
wish to transfer the credits back to Sophia University must apply in advance to the General
Study Abroad Program. Credit transfer arrangements are the same as for Exchange Program
students, but students must apply independently to an approved institution and arrange their own
accommodation. Also, in contrast to the Exchange Program, students participating in the General
Study Abroad Program must pay tuition and fees both to Sophia University and the overseas
institution. For details, see “Handbook for Study Abroad.”

Students can join the Exchange Program for one semester or one year without taking a leave of
absence. Those participating in the General Study Abroad Program can study abroad from one
quarter. It is possible to extend the study abroad term to a maximum of 2 years, but no more than
one year will be included into the residence requirement.

§ a712 Short-term Language Programs: Sophia University sends students to several language
programs at designated overseas universities during the summer and spring recess. By participating
in these programs and successfully completing the courses, students will be able to earn language
credits that can be used for fulfilling Sophia University's graduation requirements.

§ a713 Short-term Study Abroad Programs: Sophia University sends students to several
intensive programs on specialized subjects at designated overseas institutions during the summer
and spring recess. By participating in one of these programs and successfully completing the
courses, students earn credits that can be transferred, with the approval of their department, as
specialized education or general studies credits.
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§ a714 Social Engagement Programs

Sophia University sends students to several social engagement programs, which include fieldwork
and service learning, during the semester or summer and spring recess. By participating in one of
these programs and successfully completing the courses, students earn credits that can be used for
fulfilling Sophia University’s graduation requirements.
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§ a750 CERTIFICATION PROGRAMS

[ For students admitted in and before Academic Year 2018]

Pending completion of the required course work, FLA degree students may obtain certification in

the following areas:
e Teacher Certification (Zfki##2/Kyoshoku katei)

e Curator Certification (“7 == B i f2/Gakugei-in katei)
These programs are taught only in Japanese.
Students interested in these programs should attend the special guidance meeting held by the
Center for Teaching and Curator Credentials (notices will be posted on the Bulletin Board for
Certification Programs). Information may be obtained at the Center for Teaching and Curator

Credentials.

Credits in courses with course numbers (£} H =—R/Kamoku kodo) starting with 62 taken by
FLA degree students in the programs for Teacher Certification and Curator Certification may not
be counted as fulfilling the credits required for graduation.

The tuition for courses starting with 62 will be waived.

[ For students admitted in and after Academic Year 2019]

Pending completion of the required course work, FLA degree students may obtain certification in
the following area:

e Curator Certification (735 B 7} #2/Gakugei-in katei)
This program is taught only in Japanese.
Students interested in this program should attend the special guidance meeting held by the
Center for Teaching and Curator Credentials (notices will be posted on Loyola Bulletin Board for
Certification Programs). Information may be obtained at the Center for Teaching and Curator
Credentials.

Credits in courses with course numbers (£} H =—R/Kamoku kodo) starting with 62 taken by
FLA degree students in the program for Curator Certification may not be counted as fulfilling the

credits required for graduation. The tuition for courses starting with 62 will be waived.

Students who enter in and after 2020 will be charged a fixed tuition fee rate. This means that
there will not be any alteration in the tuition fees they pay even if they take courses with

registration codes starting with 62.

FLA degree students cannot obtain certification in Teacher Certification (ZkqiF2/Kyoshoku
katei).
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§ a800 TUITION AND FEES

§ a810 Issuance of Bills and Payment Deadlines
For details, please check the university website.

Any student who does not receive a bill within one week after its issuance should notify the
Center for Academic Affairs.

Failure to complete payment will result in dismissal from Sophia University. Students who
are experiencing financial difficulties should consult with the Center for Student Affairs
about scholarships and other information.

§ a811 For Students Admitted In and Before the Academic Year 2019

H Calculation of Tuition and Fees
After final confirmation of course registration in April and September, a single adjusted bill
will be issued, which will include all tuition and fees required for the term in question. Once
registered for a course, a student is responsible for payment unless they cancel the course
during the Course Adjustment Period or Cancellation Period. Students are responsible for
paying for any course from which they withdraw during Withdrawal Period.

B Tuition for Courses Registered During the Extra Course Registration Period
If a student registers for courses during the extra course registration period, a tuition bill for
these courses will be sent.

B Waived Tuition and Fees
The tuition for courses listed below will be waived.
- Credits in course numbers starting with 62 (courses in the programs for certification as
junior and senior high school teachers or for curators)
- Credits in course numbers starting with GCP (courses in the Global Competency Program)

§ a812 For Students Admitted In and After the Academic Year 2020
The amount of tuition and fees will be reduced if the student has fulfilled the residence
requirements, excluding the period of leave of absence or suspension from the University,

and has fewer than 12 credits to graduation. For details, please consult with the Center for
Academic Affairs.
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§ a900 ANNOUNCEMENTS FROM UNIVERSITY OFFICES

§ 2910 Bulletin Boards

Notices concerning classes (cancelled classes, make-up classes, change of classrooms, and exam

schedules) and announcements for individual students, including urgent matters, will be posted

on the Loyola Bulletin Board. Some notices may also be posted on university bulletin boards. All

students are strongly advised to check the Loyola and university bulletin boards regularly.

§ 2920 How to Contact Your Teachers

Class teachers are either full-time faculty of Sophia University or part-time lecturers from other

universities coming to teach a particular course. If a student wishes to contact a teacher, they

should do the following:

1.

Full-time faculty:
Full time faculty members have offices on campus and individual office hours for student
appointments. If you need to make an appointment outside of office hours, contact your
Department office for instructions.
Also, there are class advisors and academic advisors for all undergraduate classes and
seminars. Students may seek advice on studies, course enrollment, career options and any

other matters related to their life as a student.

+ List of teachers’ offices and their office hours : Loyola / Bulletin of Information
*Department offices : Loyola

+ List of class advisors/academic advisors of departments : Loyola

Part-time lecturers / Adjunct professors
Part-time lecturers / Adjunct professors do not have offices on campus; contact them before or
after classes. Some teachers may release their personal e-mail addresses to students.
Information on whether or not a teacher provides their contact address, and if so, the address
itself, is available at the Center for Academic Affairs (Academic Services). Students should
bring their Student ID Card and inquire in person.

For protection of personal information, the Center for Academic Affairs does not accept

telephone inquiries.

The Center for Academic Affairs does not relay messages from students to their teachers.

If you do not know whether the teacher you wish to contact is a full-time or part-time teacher:
Please check the list of courses with names of class teachers (Academic Handbook f& & % &)
to see whether the teacher is full-time / part-time.

Teachers with an asterisk “* ” in front of their names are part-time lecturers; those without an
asterisk are full-time faculty.
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§ 2930 Certificates
Various certificates can be obtained either from the certificate issuance machine or at relevant
offices. Check the type of certificate you need and apply as follows:

| Certificates from the Certificate Issuance Machine |

Certificates Fees DiSsyugf Notes
Certificate of Attendance (Japanese / English) ¥200
Official Transcript (Japanese / English) ¥200 Issuance machines are
— : . installed on:
Certificate of Prospective Graduation (Japanese ¥200 -4th floor, Bldg. No.2;
/ English) *Mejiro Seibo Campus
On the (1st floor, Bldg. No.1)
Certificate of Graduation (Japanese / English) ¥300 same da
Y | Service Hours:
Student Discount Certificate free %%n. ;hFafrll'gge:so ?hﬁg %(Z 00
. - 1 events will be
Medical Checkup Certificate Se100
(university desiE)gnated form in Japanese only) ¥300 announced
Temporary Student ID Card
(issued only during Final Exam period) ¥500

Please follow the voice instructions of the certificate issuance machine on how to operate.

* A student ID Card is required in order to have the certificates issued. The certificate issuance
machine is available for currently registered students only.

* For the password, inquire at the Center for Academic Affairs, Academic Records Section.

* The Certificate of Prospective Graduation certifies that the student is eligible to graduate if
the student has met all graduation requirements, but it does not mean that Sophia University
guarantees the student’s graduation. The Certificate of Prospective Graduation will not be
issued during a leave of absence.

* The Certificate of Graduation will be issued from September 10 to 20, 2021 for Spring
Semester and March 15 to 31, 2022 for Autumn Semester, to those whose graduation has
officially been announced.

* The Medical Checkup Certificate will not be issued to a student who has not undergone the
medical checkup provided by the Health Center.

‘ Certificates Issued at the Center for Academic Affairs ‘

Certificates Fees Day of issue

Certificates necessary for application of
“Permission to change the status of residence” | ¥200
and “Permission to extend period of stay”

3 working days from the application
date

Office in charge: Center for Academic Affairs, Academic Records Section; 1F, Bldg. No.2
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1) Complete the application form available at the Center for Academic Affairs.

2) Purchase the fee payment sticker from the vending machine and place it on the application

form.

3) Submit the application form with your Student ID Card to the office. A receipt will be issued

to the applicant.

4) On the day of issue, show the receipt at the office and receive the certificate.

§ 2940 Student Identification Card (ID Card)
The Student ID Card certifies that you are a student of Sophia University. Carry it with you at all

times as you may be asked to show it in various situations both on and off campus. Services may

not be provided if you do not have your Student ID Card.

Student ID Cards should not be lent or given to another person for any reason. Return the

Student ID Card to the University when you lose your student status by withdrawal from Sophia

University.

You will need the Student ID Card in the following cases:

1)
2)

3)
4)
5)

6)
7)

to take exams

to use the certificate issuance machine and obtain a certificate or student travel fare
discount certificate

to enter the university main library and to borrow library books

to buy your commuting pass

to show at the request of officials when you are on trains, etc. using a commuting pass or
student discount ticket

to submit various application forms at the office

to show when requested by a faculty member or staff of Sophia University

1. Valid Enrollment Sticker
The student ID Card is valid only with a current Enrollment Sticker (7E£& 78  — /1) affixed
on the back. The sticker is valid for one year; students should obtain a valid current sticker at

the beginning of each academic year. Notify the Academic Records Section if there are any

changes to your address or commuting route, or when there is no vacant column left in the

commuting pass issue record.

2. Changes in the Data of Student ID Card
If there are any changes or errors in the data (name, date of birth, etc.) on the Student ID Card,

notify the Academic Records Section.

3.  When the magstrip fails to function

When you cannot enter the main library nor use the certificate issuance machine because of

the magstripe malfunction, please go to the Center for Academic Affairs.
<ATTENTION>
Please keep the card free from contact with magnets such as smart phone cases or bag clasps.
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4. Lost, Damaged or Defective Student ID Card
Request a re-issue of your card at the Academic Records Section, and then purchase a fee

payment sticker (1,000 yen, issued on the same day) and place it on the designated form,
“Request for Re-issue of Student ID Card” (ZZAREFFHEA1THA).

§ 2950 Change of Address or Telephone Number

When there are changes in students’ or guarantors’ address or telephone number, students should
update the information through the “Address registration” menu on Loyola. In case the guarantor’s
address is outside Japan, students should submit the “Address change sheet” (fEFTZ: @) to the
Academic Records Section. This option is only for non-Japanese students. When students change
their own address, they need to obtain a new enrollment sticker (7E£&fifE58 > — /L) at the Academic
Records Section.

§ a 951 Change of Student’s Name

If there is a change in a student’s name, they should submit a “Name change sheet” (x4 2 %
Ji&) available at the Academic Records Section, and attach a Certificate of Residence ({£RZED
H.1) issued by the local government stating the student’s full name and date of birth. Permanent
address, family relation information, and individual number (My Number) are not required.

§ a 952 Guarantor
Sophia University requires all students to have a guarantor. Sophia University sends important
notices regarding academic affairs and school newsletters to the guarantor’s address, or may
contact the guarantor in the case of an emergency. Please note that some of the notices may not
be sent to a guarantor living abroad.

A guarantor should be one of the following (listed in order of priority):

1. A parent who lives in Japan

2. A person who lives in Japan and earns their living independently

3. A person who earns their living independently and who lives in a foreign country (this

option is only for non-Japanese students).

§ a 953 Change of Guarantor
If students intend to change their guarantor, they need to submit the “Guarantor change sheet”
(PRAEANZH JE) to the Academic Records Section.

§ a 954 Change of Nationality

If there is a change in a student’s nationality, they should submit a Certificate of Residence ({F &
ZHOH.L) issued by the local government, which includes the full name and date of birth for all
students, and nationality, status of stay, period of stay and resident card number for non-Japanese
students.
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§ a 960 For Non-Japanese Students (Residence Status)

All non-Japanese students must have appropriate residence status.

This means “College Student” or other residence status such as “permanent resident”, “long-term
resident”, or “dependent”. A temporary visitor visa is not acceptable. Non-Japanese students are

required to notify their residence status and period of stay in Japan to Sophia University. When

they renew the resident card, they should submit their newest resident card to the Center for
Academic Affairs as soon as possible. Failure of submission may incur suspension of Loyola ID,

termination of scholarship benefits, or other inconveniences.

§ a 961 Residence Status of “College Student”

Residence permission is the permission for non-Japanese residing legally in Japan for the mid- to
long-term who have resident status under the Immigration Control Act (mid- to long-term
residents). Students who study at a university in Japan may obtain “College Student” status.
Non-Japanese students should carry their resident card at all times.

To qualify for status as a “College Student”, students are required to register for at least 3 regular
courses (i.e. at least 10 hours of class time per week).

If students who hold college student status take a leave of absence or withdraw from the University,

they should change their residence status or leave Japan.

§ a 962 Extension of Period of Stay Under the “College Student” Residence Status

When students holding “College Student” status intend to extend their period of stay, they should
fill out the application for extension of period of stay “For applicant, part 1-3”. The “For
organization, part 1-2” must be filled out by the Academic Records Section. The issuing fee is
200 yen and will take 3 working days.

Students can apply for an extension from 3 months prior to the expiration date at the Immigration
Bureau. Please be aware that staying in Japan beyond the period of stay is illegal and may be
punished.

§ a 963 Change of Residence Status to “College Student”

When students intend to change their residence status to “College Student”, they should fill out
the application for change of status “For applicant, part 1-3”. The “For organization, part 1-2”
must be filled out by the Academic Records Section. The issuing fee is 200 yen and will take 3
working days.

Register the changes in your status of residence at your residential municipal office within 14
days.

§ 2970 When Public Transport Service is Shut Down

When the University decides that it is not possible to hold regular classes or final exams due to
the shutdown of transport services caused by natural disasters such as typhoons, heavy rainfall,
accidents or strikes, classes will be canceled and exams rescheduled to another day. Such
cancellations and changes will be announced through the University's official website, Loyola or
via the University’s official Facebook and Twitter accounts. Be sure to check one of these sites.
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§ a980 Infectious Diseases

When students contract an infectious disease as defined by the School Health and Safety Act

(influenza, measles, whooping cough, rubella, mumps, chicken pox etc.), they are not allowed

to come to school for a certain period of time to prevent the spread of the disease.

If students contract a new infectious disease, special measures may be taken; please check

announcements on Loyola and the official University website.

Should you contract such a disease, take the following steps:

1. You must follow your physician’s instructions and stay home until there is no risk of
infection. Please notify the University Health Center of your situation by Loyola, phone, or
fax (download the report form from the official University website).

2. Download the “Doctor’s permission to return to campus” (Toko Kyoka Sho) (JE&YLIiE I i %
BICFF I REBE) form from the official university website and have it filled out by your
physician (a form from any medical organization may be used if it states the period the
student is not allowed to go to school).
2¢ If you cannot download the form, ask for the form at the Health Center.

3. When you return to school, submit the above original certificate to the University Health
Center and photocopies of the certificate to each of your class teachers.

*How to report when infected or in close contact with COVID-19

Students are required to report to the University Health Center when infected or in close
contact with COVID-19.

-Loyola: Fill in the questionnaire "Report for novel coronavirus infection / close contact"
-Phone: Call the Health Center at 1(81)3-3238-3394 (Weekdays; 9:30-11:30, 12:30-17:00)

For more details and latest updates, check the university website:
https://www.sophia.ac.jp/eng/news/20200919-to_all students.html

§ a990 Absences Due to Lay Judge Service

B

Based on the “Act on Criminal Trials Examined under the Lay Judge System,” students may
decline to serve as lay judges under the lay judge system. However, in order to respect the
wishes of students who consent to being appointed as lay judges, absences due to lay judge

service (including any attendant procedures) will be treated as follows.

Scope of Policy
This policy applies to degree-seeking undergraduate and graduate students as well as
non-matriculated students. This policy does not apply to auditing students.

Accepted Grounds for Absence
a. Appearing at a courthouse as a lay judge candidate for appointment procedures.
b. Attending a trial as a lay judge.
c. Sitting in on trial proceedings as an alternate lay judge.
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Procedures

In general, students must contact the Center for Academic Affairs, receive a copy of the
designated Notification of Absence due to Lay Judge Service form, and submit this form, along
with a copy of the Notice of Date for Lay Judge Appointment sent in the mail from the court, to
the faculty member(s) in charge of the class(es) from which the student is to be absent. The
student must also show to the faculty member(s) the post-trial discharge certification
documentation issued by the court.

§ a991 Handling of Absences
Provided that the student has given notice of absence by means of the designated forms noted
above, faculty will observe the following considerations to avoid causing detriment to the
student.
a. Classes missed will not be counted as absences.
b. For in-class exams, make-up opportunities will be determined by the faculty member.
c. For final exams held during the final exam week, the student may apply for a make-up
exam. The student must follow the procedures for filing a make-up application, and
submit the necessary documents by the deadline (see § a450 Make-up Exam for details).
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SECTION B: FLA CURRICULUM

§ b010 CURRICULUM INFORMATION

§ b011 Course numbering

100-level courses:

200-level courses:

300-level courses:

400-level courses:

Prerequisites:

Designed for beginning students. These include FLA Core Courses,
General Studies Courses for beginning students, and beginning language

courses.
Introductory courses to the various disciplines; designed for first- and
second-year students. Every academic discipline has its own language of
analysis, and these courses are intended to introduce students to the
basic analytical concepts and language of a specific field. Students
should begin their study of a discipline with the 200-level course or
courses in that field.

Courses that concentrate on more specialized areas within a discipline,
providing in-depth knowledge of a particular sub-field. These courses
are designed for second- and third-year students.

Advanced or Specialized Courses within a discipline; designed for third-
and fourth-year students. A 400-level course will often require more
independent research or an extensive research paper.

Check the syllabus before registering for a course.

Course syllabi are available on the Loyola web-service before the
registration period. In the syllabus students will find clear information
about prerequisites. Enforcer prerequisites will not allow a student to
register for a course. Informer prerequisites will allow students to
register for a course. If they do not meet the prerequisites, faculty
members will ask students to cancel the course (except if faculty
members have given them special permission). If students do not cancel
(or withdraw), they may receive an F grade for the course.

Course Codes

FIELD
(Alphabety | T1PTD
ANT Anthropology
ART Art History/Visual Culture
COM Computer Studies
ENG English
ENV Environmental Studies
GEO Geography
HST History
IBE International Business and Economics
LIT Literature
MTH Mathematics
POL Political Science
RPH Religion/Philosophy
SOC Sociology
THP Thinking Processes
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§ b012 Pedagogical Philosophy

The Faculty of Liberal Arts [FLA] provides an all-English liberal arts education in the fields of
Comparative Culture, International Business and Economics, and Social Studies. While offering
courses in such fields as well as cross-disciplinary courses, so as to allow a more organic, comprehensive
understanding in the field, the FLA also aims to help students to achieve advanced language
proficiency and intellectual criticality and flexibility in order to act as mediators between different
cultures and countries. Through academic training and research, the FLA contributes to the
understanding of current affairs in today’s globalized world and also to the solving of the various
social issues we face.

§ b013 Educational Purpose

The purpose of the FLA education is to nurture students’ cosmopolitan outlook, their language ability,
and flexibility in thinking in order to act as bridges between different cultures within the context of
globalization.

§ b014 Diploma Policy

The Faculty of Liberal Arts sets standards for the skills and knowledge students should acquire before

graduation as described below. Those who have fulfilled the requirements will be awarded a diploma.

1. A well-rounded interdisciplinary education and a highly-developed ability to think and communicate
in English.

2. The intellectual capacity to approach particular issues from both highly specialized and broad

general perspectives.
3. The capability to integrate themselves in multi-cultural environments and participate in communal
activities to contribute to the better understanding of various important socio-cultural issues.

§ b015 Curriculum Policy

In accordance with the Diploma Policy, the Faculty of Liberal Arts constructs its curriculum with
courses aligned with the following purposes.

1) To develop the ability to think critically about a wide range of social and cultural issues, and to
become proficient in discussing such matters in English. The Core Program is specifically designed to
train students in these foundational skills.

2) To extend their capacity to understand the multiplicity of societies and cultures in the world by
taking a range of courses in the three distribution categories: Society and Culture, Cultural Traditions,
Politics and Economy.

3) To acquire specialized knowledge in one of the three majors (Comparative Culture, International
Business and Economics, Social Studies) while continuing to take courses from neighboring areas. By
studying courses in various disciplines, students will obtain a broad and flexible perspective on
important issues in today's world.

Note: The English translation is provided for information, and the Japanese version remains the sole
official version. If there is any discrepancy between the two versions, the Japanese original should
take precedence.
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§ b016 Curriculum Map

A Curriculum Map illustrates the connection of offered courses to the educational purposes. Based on
the Diploma Policy, it shows what courses cultivate the expected skills and knowledge upon
graduation. The Curriculum Map of each Faculty and Department is shown on Loyola’s Bulletin
Board (University Bulletin Board). Please check to see how your registered courses relate to the
Diploma Policy and use the information as a guide when making your academic plans. From 2020, the
relationship of courses and the Diploma Policy will also be shown on the syllabus.
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§ b100 CURRICULUM FOR STUDENTS WHO ENTERED FROM 2014

GENERAL GUIDELINES § b101
UNIVERSITY-WIDE GENERAL STUDIES REQUIREMENTS § b110
Studies in Christian Humanism § b111
Health and Physical Education (HPE) § b112
General Studies Elective Subjects (GS) §b113
CATEGORIES AND LIST OF COURSES § b120
FLA Distribution Courses § b121
FLA General Courses § b122
Advanced General Education Courses § b123
LANGUAGE COURSES § b130
Important Rules for Language Courses § b131
Course Registration for Japanese § b132
Course Registration for Chinese, French, and Spanish § b133
Course Registration for Other Languages § b134
FACULTY SPECIALIZED EDUCATION § b140
FLA Core Program Courses § b141
FLA Major Courses (General Guidelines) § b142
FLA Specialized Education Electives (SE) § b143
FLA MAJOR COURSES § b150
FLA Comparative Culture Major § b151
FLA International Business and Economics Major § b152
FLA Social Studies Major § b153

SELF- EVALUATION § b160
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§ b101 GENERAL GUIDELINES

| TOTAL CREDITS REQUIRED FOR GRADUATION

| 124 credits

The Curriculum is divided into three parts:

UNIVERSITY-WIDE GENERAL STUDIES (GS)
(&5 3@FH / Zengaku Kyotsii Kamoku)
COMPULSORY LANGUAGE COURSES (LA)
GEFFFH / Gogaku Kamoku)

FLA SPECIALIZED EDUCATION (SE)
(FFEH / Gakka Kamoku)

| UNIVERSITY-WIDE GENERAL STUDIES (GS)

| 22 credits

1.

2.

3.

Compulsory Elective SubjectGERMHEFLH / Sentaku Hisshia Kamoku)

| Studies in Christian Humanism | 4 credits |
Compulsory Subject (A EFE / Hisshi Kamoku)

| Health and Physical Education | 2 credits |

General Studies Electives Subjects (EBIRF}EH / Sentaku Kamoku)

*Students who entered before 2020

FLA Distribution Courses 12 credits
Advanced General Education Courses 2 credits
FLA General Courses or University-wide General Courses 2 credits
*Students who enter in and from 2020
FLA Distribution Courses 12 credits
FLA Distribution Courses 4 credits
FLA General Courses
University-wide General Courses
Advanced General Education Courses
| COMPULSORY LANGUAGE COURSES (LA) | 8 credits |
| Language Courses | 8 credits |
| FLA SPECIALIZED EDUCATION (SE) | 94 credits |
1. Faculty of Liberal Arts Core Program (compulsory subjects)
English Composition 1 4 credits
English Composition 2 4 credits
Thinking Processes 4 credits
Public Speaking 4 credits
2. Faculty of Liberal Arts Major Courses (compulsory electives)
| Major Courses | 48 credits |
3. Faculty of Liberal Arts Specialized Education Electives
| Specialized Education Electives (SE Electives) | 30 credits |
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§ b102 GENERAL GUIDELINES: Compulsory subject

Compulsory courses must be taken by FLA students in order to meet the requirements of their
program. Students are placed in a particular section of the course and cannot change that section.
Usually, students cannot withdraw from these courses.

§ b103 GENERAL GUIDELINES: Compulsory elective subject
FLA students may select these courses from the list of compulsory courses included in the FLA
Bulletin of Information.

§ b104 GENERAL GUIDELINES: Elective subject

FLA students can choose course from a wide range of courses in this category. Students must read
the Bulletin of Information carefully before choosing these courses. Elective courses are divided
into different categories and there are limits to the number of courses students can choose in each
category in order to meet the requirements of the FLA program.

§ b105 GENERAL GUIDELINES: Studies in Christian Humanism

In order to better understand Sophia University’s founding spirit, undergraduate students must fulfill
a University-wide requirement by taking Studies in Christian Humanism (&% YU A b Z A [ 57/
Kirisuto Kyd Ningengaku) courses. This is a compulsory subject FLA students must complete to
meet the requirements of their program. FLA students must choose sections of the course offered in
English.

More information about these courses can be found in paragraph b111, and detailed explanations can
be found in the Studies in Christian Humanism brochure published by the Faculty of Theology.
Course syllabi can be accessed through the Loyola web-service.

§ b106 GENERAL GUIDELINES: Health and Physical Education (HPE)

It can be challenging to balance the many aspects of daily living. Sophia University offers a
compulsory course for all students to be taken during their first year to discuss topics such as health,
sports, culture and society based on their bodily experiences. All FLA students will be assigned to a
section of Wellness, the Body and Culture (77 = /L. % A & & {K). This is a compulsory subject that FLA
students must complete to meet the requirements of their program. The course is offered in English or
Japanese.

More information about the course can be found on the Loyola web-service.

§ b107 GENERAL GUIDELINES: General Studies Electives Subjects

The courses offered by the Faculty of Liberal Arts as part of the General Studies program provide an
introduction to major themes and approaches to study in various key areas of human knowledge.

More information about those courses can be found on the Loyola. See also § b113.
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§b108 GENERAL GUIDELINES: FLA undergraduate Academic Advising System

The FLA Undergraduate Academic Advising System (GUIDE) was developed over the years to
help students prepare for their first year of studies, develop plans for choosing a major, understand
and complete graduation requirements and avoid administrative problems.

The FLA GUIDE system is a complement to other advising resources offered by Sophia
University.

The FLA GUIDE system is divided into three stages:

e Freshmen-First-term sophomores. During that period the Chair of the Department of Liberal
Arts and advisors are available to guide students. Important events such as the Orientation
Camp and student advising sessions at the beginning of each semester are provided for
student guidance.

e Sophomores choosing their majors. During that period the Dean, the Chair and Coordinators
are available to guide students. Events such as information sessions for choosing a major and
completing self-evaluations are provided to students.

e Final-term seniors. During that period the Dean can advise students.

§ b110 UNIVERSITY-WIDE GENERAL STUDIES REQUIREMENTS
§ b111 STUDIES IN CHRISTIAN HUMANISM (4 cr.)

“Studies in Christian Humanism” courses are two credit courses. FLA students need to take two of
these courses for a total of 4 credits to meet graduation requirements. Normally, students must take
one course in their first semester and another in their second semester. Students placed in the
“Academic English Skills” section of the Core Program are advised to start taking these courses
during their second and third semesters.

e Information about “Studies in Christian Humanism” courses:
The “Studies in Christian Humanism” courses have been placed in five sections or blocks.
FLA students can take only the courses in section E. Courses in section E are offered once
a week on Tuesday during the fifth period. Information about the section E courses can be
found in the “Studies in Christian Humanism” brochure published by the Theology Faculty
or on Loyola. Questions about Christian Humanism courses can be directed to the Office of
the Faculty of Theology in Bldg. No.7.

o Registration for “Studies in Christian Humanism” courses:
These courses are ‘lottery courses.” Pay special attention to registration procedures. For
information about lottery courses, check the ‘Course Registration Quick Navi’ brochure
published by the Center for Academic Affairs or the “registration” section of the Loyola
student handbook. At the beginning of the semester important announcements
about lottery courses will be posted on the Loyola Bulletin Board (University bulletin board).
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e List of Courses for FLA students:

Registration CD | Semester | Course Title Credits
GSG18910 Spring Philosophy of Human Rights and Human Dignity 2
GSG18920 Spring Philosophy of Religious Language 2
GSG19780 Spring Modern / Contemporary Philosophy 2
GSG19400 Spring Freedom and Leadership: Ignatian Spirituality for Life 2
GSG19050 Autumn | Moral Dilemmas and Ethical Perspectives 2
GSG19110 Autumn | Philosophy of the Human Person 2
GSG19370 Autumn | Philosophy of Human Nature 2
GSG19500 Autumn | Freedom and Leadership: Ignatian Spirituality for Life 2
GSG19040 / Not .
GSG19042 offered Good News for Life 2
Not .
GSG19740 offered Philosophy of the Human Person 2
GSG19981 / Not . . . .
GSG19983 offered The Human Person in Catholic Social Teaching 2

§ b112 HEALTH AND PHYSICAL EDUCATION (HPE)

“Wellness, the Body and Culture” (2cr) is compulsory for all students. This course should be taken
in the semester the student enters the university. The course will be offered in English and
Japanese. Students will be assigned to the appropriate class. An adapted course for students with
special needs will be offered every autumn semester.

Details about the course will be announced on the Loyola Bulletin Board (University bulletin

board).

Note that neither cancellation nor withdrawal is allowed for compulsory HPE courses.

Students entering in 2021 will be assigned to one of the class sections. The class
assignment will be posted on Loyola. Students should check the Loyola web service
bulletin board and be sure to register for the course they have been assigned to.

“Wellness, the Body and Culture” is offered on Wednesdays 13:30 — 15:10. However, the
adapted course for students with special needs during the Autumn Semester will be offered
on Tuesdays 10:55 — 12:35.

Students who entered before 2021 and transfer students who have not yet completed
“Wellness, the Body and Culture,” should follow the announcement for registration on the
Loyola Bulletin Board (University bulletin board) after March 1 (Mon) for Spring Semester,
or September 1 (Wed) for Autumn Semester and answer the necessary questionnaire during
the answering period. Students should check the assigned courses posted on the Loyola
Bulletin Board and be sure to register for the assigned courses by themselves. Please note
that registration is on a first-come-first-served basis and acceptance number is limited.

Please contact the office of HPE department if you have any questions. (For contact
information, refer to Bulletin Boards/Faculty and Department Office)
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§ b113 GENERAL STUDIES ELECTIVES SUBJECTS (GS)

All students in the Faculty of Liberal Arts must take 16 credits in total of GS Electives Courses as
part of the University-Wide General Studies program.

Students who entered before 2020

A minimum of 12 credits from at least 2 of the 3 categories of FLA Distribution Courses (see
§ bl121)

A minimum of 2 credits from the category “Advanced General Education Course” (see

§ b123)

Of the remaining 2 credits, students may take courses from FLA General Courses (see § b122)
or University-Wide General Studies Courses (2 #F H / Zengaku Kyotsii Kamoku)

Students who entered from 2020
* A minimum of 12 credits from at least 2 of the categories of FLA Distribution Courses (see §
bl121)
Of the remaining 4 credits, students may choose from
(a) Any of the three categories of FLA Distribution Courses
(b) FLA General Courses (see § b122)
(¢) Any courses listed in the University-Wide General Studies Courses (4&7#3t@F H)
including from the category “Advanced General Education Course”  (# “24E [0 1 & FH H)

Notice that some courses are listed under both General Studies and Specialized Education
categories and may be chosen to fulfill requirements in either category. However, the same course
may not be used to fulfill requirements in both categories simultaneously.

§ b120 CATEGORIES AND LIST OF COURSES
§ b121 FLA DISTRIBUTION COURSES

Society and Culture: The courses in this category introduce students to the experiences of
different human societies, from ancient times to the present. They look at the development of
institutional, intellectual, and social patterns that continue to influence our way of thinking and
acting today.

HST251 Development of Japanese Civilization 1

HST252 Development of Japanese Civilization 2

HST261 History of Chinese Civilization

SOC201 Introduction to Sociology

SOC225 Introduction to Japanese Society

SOC226 The Good Life: From Self to Society

ANT202 Introduction to Cultural and Social Anthropology
ANT220 Anthropology of Japan

ANT203 Nature and Culture

¢ ANT230 taken before 2018 may be counted for this category.
2¢S0OC210 taken before 2020 may be counted for this category.
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Cultural Traditions: From the very beginning humans have sought to communicate their ideas
about themselves, their societies, and the world. The courses in this category introduce written and
artistic expressions of human creativity. They provide students with experience in the analysis and
interpretation of particular literary texts, philosophical concepts, works of art, systems of belief
and symbolic structures.

ART201 Introduction to Art History/Visual Culture 1

ART250 Introduction to Art History/Visual Culture 2

LIT201 Literary Genres

LIT203 Representations of Japan in Popular Culture and Literature
LIT231 Introduction to Japanese Literature

RPH201 Introduction to Philosophy

RPH202 Fundamentals of Religion

SXLIT260 and LIT270 taken in 2015 may be counted for this category.
¢LNG210 taken before 2018 may be counted for this category.

Politics and Economy: Political and economic factors play a major role in shaping the world in
which we live. The courses in this category introduce students to some of the major approaches for
investigating the nature and impact of such factors.

IBE200 Principles of Microeconomics

IBE201 Principles of Macroeconomics

POL201 Theories and Themes of Contemporary Politics
POL205 Introduction to International Relations

POL210 Introduction to Comparative Politics

POL215 Controversies in Globalization

MTHI111 Mathematics and Statistics for Business and Economics

§ b122 FLA GENERAL COURSES

COM221 Computer Studies 1*
COM222 Computer Studies 2*
COM223 Computer Studies 3*
ENV131 Environmental Issues 1
GEO201 Human Geography
GEO0202 Geography

MTH101 College Mathematics

*The courses with an asterisk are worth carry 2 credits each.
$¢COM211,212,213 and 214 taken before 2016 may be counted for this category.

§ b123 ADVANCED GENERAL EDUCATION COURSES

All Students who entered before 2020 must take at least 2 credits of “Advanced General
Education Course”, as a part of GS Electives. Students may choose a course from all courses in
the category “Advanced General Education Course”, offered both in English and Japanese,
including the ones listed below.
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Notes on Advanced General Education Courses for FLA Students

Students may take the Advanced General Education Course from the fifth semester (ie. their
first semester in the junior year).

If students take more than 2 credits of Advanced General Education Courses, he/she can count
these credits as GS Electives courses.

All the Advanced General Education Courses are lottery courses. Students must enter during
the Lottery entry period.

There are two types in Advanced General Education courses; intensive courses held during
summer recess and courses held during regular class weeks. Students will get accepted into
only one course respectively.

Students may take any courses regardless of their years or time slot in which the courses are
placed.

For courses conducted in Japanese which can be counted as graduation requirements, refer to

Loyola or Academic Handbook (JEIE % (A F - EEHR] ).

Courses held during regular class weeks, conducted in English only
Registration | Semester . .
CD offered Course Title Credits Remarks
GSE70370 Spring Understanding Picturebooks 2 [100]
. Catholic Social Thought and
GSE72150 Spring The Catholic Church Today 2 [70]
Catholic Social Thought and
GSE72080 | Autumn The Catholic Church Today 2 [70]
GSE72110 | Autumn Hospitality Business in Asia®< 2 Intensive Course
GSE72111 | Autumn General Management in Action > 2 Intensive Course

* [ ]=Lottery Courses. Number in brackets is the capacity.

2% “Hospitality Business in Asia” and “General Management in Action” are held during regular
class weeks. Therefore, students who participate in these courses are required to adjust their

course schedule not to overlap.

Internship Courses
Registration | Semester . . .
CD Offered Course Title Credits Day & Time
. Global Internships for Senior / Junior .
GSE71700 Spring (Short-Term) 2 Intensive course
. Global Internships . .
GSE71703 Spring (Long-Term) 6 Intensive course%
Volvo Group Internship Program- A
GSE71801 Spring Door to a World Leader in Sustainable ) Intensive course
Transport Solutions
(Senior/Junior)
GSE71704 2Q Global Internshlps for Senior / Junior 6 Intensive course’¥
(Medium-term)
GSE71701 | Autumn Global Internships for Senior / Junior ) Intensive course
(Short-Term)
GSE71702 | Autumn Global Internships 6 Intensive course%
(Long-Term)
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Notes on Internship Courses:

* Pre-screening will be conducted for all Internship courses.

#¢“Long-Term Internships for Senior/Junior” courses and “Medium-term Internships for Senior /
Junior” courses are held during regular class weeks. Therefore, students who participate in these
courses are required to adjust their course schedule not to overlap.

* Contact the Center for Global Education and Discovery (Bldg. No.2, 1F) for details regarding
internship courses.

As for the conducted language, please refer to course syllabi on the Loyola Web Service in

advance. Some courses are offered in Japanese only.

§ b130 LANGUAGE COURSES

eTHE STUDY OF FOREIGN LANGUAGES

Language courses are offered by the Center for Language Education and Research (CLER) located
on the 5™ Floor in Building 6.

English being the medium of instruction in the Faculty of Liberal Arts, FLA students are reminded
that English does not fall into the category of foreign languages.

o LANGUAGE REQUIREMENT FOR GRADUATION

In order to fulfill the language requirement, FLA students must earn 8 credits in ONE LANGUAGE
selected from the languages offered by the CLER. Courses offered are as follows:

+ Japanese (English medium instruction)

* Chinese, French, Spanish (English medium instruction)

+ Arabic, German, Indonesian, Italian, Korean, Latin, Portuguese, Russian, Tagalog

(Japanese medium instruction)

In addition to fulfilling the 8-credit language requirement, students who choose to study any foreign
language courses offered by the CLER (except Japanese and basic/intermediate courses of Chinese,
French, and Spanish offered for students in other departments) may count up to 12 credits as FLA
SPECIALIZED EDUCATION ELECTIVES (SE ELECTIVES). Please check p.52 about credits for
Kentei taisaku courses (F&EXTH) .

Students who choose to study Japanese can count up to 30 credits in Japanese language as SE electives.
FLA students cannot include language courses as GS ELECTIVES.

§ b131 IMPORTANT RULES FOR LANGUAGE COURSES

Most of the language courses offered by the Center for Language Education and Research (CLER)
are lottery courses (see section a330 for general information about lottery courses). For lottery

courses, make sure that students register only for the language they need to fulfill their language

requirement during the lottery entry period (see section b330 for information about which courses

are lottery courses).
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“First foreign language” refers to a language other than English and Japanese that students study at
the university for the first time. Thus, when students have either studied or used the particular

language prior to the enrollment of the course and their proficiency in the language exceeds the

course goals and learning objectives, students will not be able to register for the course. If students

register without permission for a course which does not match their ability, the registration will be

terminated even during the semester.

Under the following circumstances listed below, students who wish to register for a particular
language course must apply for a “Placement Test” (refer to p.51) in order to be placed into a course
appropriate to their proficiency. The “Placement Test” will be held at the beginning of each semester.

Students who fail to take the test will not be able to register for the language course during that

particular semester. For information on language courses that do not hold “Placement Test” (Russian,

Portuguese, Latin, Asian and African Languages), be sure to visit the CLER Office (Sth Floor,

Building 6) prior to the first class.

This applies to students who have:
* studied the language before enrolling in university
+ a family member who is a speaker of the language, and they are exposed to the language on a daily
basis
« either lived or studied in a place where the language is used

* have experience of using the language for reasons not stated above

However, students who can submit a certificate for language proficiency tests in French, German,

Italian or Spanish may be exempted from taking the test (refer to p.51).

+ Students are allowed to take up to 2 credits per language each semester. This limitation does not
apply to advanced courses, optional courses, Short-term Language Programs during spring/summer
vacation and Japanese offered by the CLER.

* The chosen language must be taken in the correct sequence. (Russian, Portuguese, Latin, Asian
and African language courses start from Spring Semester.)

* In principle, no withdrawals are allowed for language courses taken to fulfill the 8-credit
language requirement. Once students withdraw from such a class, they will not be allowed to
choose that language to fulfill the language requirement. Withdrawal is allowed for language
taken under SE electives.

+ Students taking a foreign language (Chinese, French, German, Italian, Korean, and Spanish)
starting at a higher level may take advanced level courses repeatedly to fulfill the 8-credit
language requirement, as long as the advanced level courses are taught by different teachers.
However, 2 credits advanced courses (Advanced [Integrated Skills] A to D) cannot be taken more
than once.

* Arabic, Indonesian, Latin, Portuguese, Russian, and Tagalog must be taken from the basic level
to fulfill the 8-credit requirement. (For more information, please refer to the pages on the Gogaku
Kamoku (F&# %+ H) in “2021 Academic Handbook (2021 4E /B IEEE [ZFEFE B iR )).

+ Students who choose a language they have studied previously and placed at an advanced level

may encounter difficulties in completing the required 8 credits in one language.
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* In principle, language courses cannot be taken repeatedly unless otherwise mentioned. Chinese,
French, German, Italian, Korean, and Spanish 1 credit advanced courses (_L#%F} H Advanced A
to H or A to P) can be taken repeatedly as long as the courses are taught by different teachers.
However, 2 credits advanced courses (Advanced [Integrated Skills] A to D) cannot be taken more
than once.

§ b132 COURSE REGISTERATION FOR CHINESE, FRENCH, and SPANISH

+ For basic and intermediate courses, students should take courses offered for FLA and SPSF

students and should not take courses offered for students in other departments. From 2018, French

and Spanish advanced courses are offered for students of all faculties.

- From 2018, except for Chinese, students have the option of taking 1 credit advanced courses (_L

%%t H Advanced A to H or A to P) in addition to 2 credits advanced courses (Advanced
[Integrated Skills] A to D). When students take advanced courses, they can start from any

advanced courses. Please refer to the pages on the Gogaku Kamoku (&%t H) in “2021 Academic

Handbook (2021 4B ["FEF H#m) /2021 Rishi Yoran)” for more information.

*As for Chinese, only 1 credit advanced courses are offered.

§b133 COURSE REGISTRATION FOR JAPANESE

FLA students are encouraged to study Japanese.

FLA students who take Japanese should take a “Japanese Placement Test” offered by the CLER.
However, students who have never studied Japanese do not need to take the placement test.

For details regarding Japanese language program and course registration for Japanese, refer to
“Japanese Language Program” brochure issued by CLER.

Please also check Loyola University Bulletin Board “Language courses * LLC” for course registration.

For students who entered before 2016:

The language required for “non-native speakers of Japanese” who entered before 2016 is Japanese
unless they demonstrate sufficient proficiency in the Japanese Placement Test.

Students who entered before 2016 and who have been assigned to Japanese language track 3 (Japanese
Reading and Writing Courses) on the basis of the Japanese Placement Test and want to choose Japanese
to fulfill their 8-credit language requirement, must obtain approval from the coordinator of the

Japanese Language Program.

§ b134 COURSE REGISTRATION FOR OTHER LANGUAGES
- Please refer to the pages on the Gogaku Kamoku (FGE“#FH) in  “2021 Academic Handbook (2021
EEEEEE (R BHR] /2021 Rishi Yoran)”  for more information.

§ b135 PLACEMENT AT HIGHER LANGUAGE LEVEL
* Chinese, French, German, Italian, Korean, Spanish
Students who have previously studied or used the language of the course they are registering for must

take either of the following options. If they have studied the language in a Short-term Language
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Program during spring/summer vacation and wish to take a language course at a higher level, they must
also follow one of the options below.

As the number of “Advanced” courses is limited, students who wish to take courses at this level
may experience conflicts in their class schedule, which may prevent them from earning enough
credits necessary for graduation. Students should make sure to confirm the language credits
necessary for graduation and plan accordingly.

Option 1: Take a Placement Test
+ The Placement Test will be conducted at the beginning of each semester. Students must take a
course at the level they were placed in as a result of the test.
* The information for the Placement Test will be posted on the Loyola University Bulletin Board
“Language courses * LLC” before the course registration period of each semester.
* How the test will be conducted will differ depending on the language the students take.
* Once students are placed in a level after the test, they are not able to change the level. Also,
students may not take a Placement Test with the purpose of being placed in a level lower
than the current level.

Option 2: Submit a Language Proficiency Test Certificate
If students wish to register for an intermediate or advanced language course which corresponds
with their language proficiency, they need to apply for approval of their language level by
submitting a certificate for any of the language proficiency tests listed below. For instructions
on how to apply, check the Loyola University Bulletin Board “Language courses * LLC”.
S5 2%

For German and Italian, please refer to pages on the Gogaku Kamoku (GE“FFtH) in “2021
Academic Handbook (2021 #-E B EEE (A B iR ).

Courses offered . . .
L) Certificate (French) Certificate (Spanish)
* Diplome d’Aptitude Pratique au Frangais 3 kyu |
ADVANCED . DELF A2 DELE A2
INTERMEDIATE 1 ]]D;giosz 1d Aptitude Pratique au Frangais 4 kyu | DELE Al

[Note]
+ Students may not change course levels once their levels are approved.
+ Students who hold certificates for language proficiency tests that exceed the “Advanced
Level” criteria in the above list should take a Placement Test at the beginning of the

semester.

+ Russian, Portuguese, Latin, Asian and African Languages

Students who have studied or used the language prior to enrollment must refer to the information
posted on the Loyola University Bulletin Board “Language courses * LLC” before the course
registration period of each semester. With permission from the instructor in charge of the course,
students may enroll in the intermediate or advanced level course. Students who have obtained
permission to take intermediate or advanced level courses must visit the Center for Academic
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Affairs during the registration period. The number of courses offered for some languages in the
intermediate and advanced levels may not amount to the required number of credits for graduation,
so students should make sure to check the corresponding language section for information on the
number of credits offered. If students’ proficiency in the language exceeds the course goals and

learning objectives, students will not be able to register for the course.

§ b136 OPTIONAL COURSES

- Language and Culture courses (Z & |3 & 3C1k) and Seminar courses ({# ) of Chinese, French,
German, Italian, Korean, and Spanish (Japanese medium instruction) cannot be counted for
fulfilling the 8-credit requirement as these are optional courses. Language and Culture courses
(Z & 13X & 3t1k) and Seminar courses ({#{# ) can be counted as additional courses in SE electives,
up to 12 credits. To take the optional courses for Chinese, French, and Spanish, students are
required to take a placement test in the beginning of the semester.

« For students who entered before 2020, Kentei taisaku courses (£ & %f %) cannot be included in
Graduation requirement.

+ For students who entered in and after 2020, up to 2 credits of Kentei taisaku courses (# i& % )
of Chinese and German can also be counted as additional courses in SE electives, up to 12
credits.

+ For more information, please refer to the pages on the Gogaku Kamoku (F&“#%tH) in “2021
Academic Handbook (2021 fFEJEEEE (A B ).

§ b137 ATTENDANCE POLICY FOR LANGUAGE COURSES

NOTE: Attendance rules may be changed if the class format changes due to the spread of
COVID-19. After registering for courses, be sure to check the guidance form the Language
Education and Research Center on the Loyola University Bulletin Board “Language courses * LLC”
before the start of the classes.

In language courses offered by CLER, students are required to attend the following number of
classes as listed below. Class attendance is essential for students’ learning and is considered a
minimum condition for gaining credits for the course. A final grade will be considered based on the
evaluation criteria stated in the syllabus of each course, only if the number of required attendance
has been met.

Meeting the attendance requirement does not guarantee passing course units. The number of
required attendance is a minimum condition and any absences and/or tardies will affect the
students’ grade.

Attendance will be counted from the first class meeting. When students attend a class in the first
week but decide to withdraw from the course and register to a course with a different registration
code, the attendance from the previous course(s) will not be transferred to the newly registered
course.

CLER does not allow absences except for the “Special Consideration” cases described below.
Therefore, job hunting, any events related to seminar or extracurricular activities, transportation
delays and bereavement leaves are not included. Students should attend classes regularly in case of
any sudden illnesses or any reasons other than the “Special Consideration” cases.
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*For Attendance Policy of Japanese Language Courses, please refer to the “Japanese Language
Program” brochure.
* Twice-a-week courses (Except for Japanese Language Program)
Total number of class sessions: 28 per semester
Number of attendance required: At least 23 per semester
* Once-a-week courses (Except for Japanese Language Program)
Total number of class sessions: 14 per semester
Number of attendance required: At least 11 per semester

- Special Consideration

In any of the following conditions, neither your attendance nor absence will be counted. If
applicable, please ask your instructor if you can receive this special treatment.

For up to three weeks, the special treatment will apply. As for the period of absence that goes
beyond three weeks, regardless of the reasons you may have, the special treatment will not apply.
In addition, if the absence is due to more than two circumstances stated below and exceeds three
weeks, special consideration will not cover those additional days. Please ask your instructor about
the required number of attendance when the special consideration is granted. If your instructor
gives you an assignment to make up for your absence, the submission of the assignment becomes

the prerequisite for receiving the special consideration.

1. A case of illness or injury where you submit a medical certificate indicating the necessary period
of sick or injury leave. (*1)

2. When you join the annual Jo-Nan competition and submit an official certificate of participation.

3. When you have been officially assigned to lay judge (£’ & /Saiban In/) and must assume the
duty.

4. When you submit a certificate that confirms your attendance at teaching practice, volunteer
experience study (J7 7 25 (K 5% /Kaigotou Taiken/), or museum practice.

(*1) If you have chronic medical conditions and cannot specify periods of sickness or injury leave,
you should consult the CLER Office (Floor 5, Bldg. 6) in advance. The deadline for informing the
office is;

Friday, April 30 (Spring Semester) ~ Friday, October 15 (Autumn Semester)

- Late Arrival
Any student who fails to arrive within the first 30 minutes of a class will be regarded as being
absent, even if he/she attends the rest of the class.
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§ b140 FLA SPECIALIZED EDUCATION
§ b141 FLA CORE PROGRAM

The following courses are compulsory for all students enrolled in the Faculty of Liberal Arts and
must be taken during the first and second year.

ENGI111 English Composition 1 4cr
ENGI112 English Composition 2 4 cr
ENG115 Public Speaking 4 cr
THP101 Thinking Processes 4 cr

English Placement Tests and Course Assignments

Incoming students will be given English placement tests and, on the basis of the results, will be
assigned to English Composition 1 or given a waiver for the course and placed in Composition 2. A
few students might have their composition courses waived.

o To fulfill the total number of credits needed for graduation, students given a waiver for
English Composition 1 and/or Composition 2 should take an equivalent number of credits
as additional SE Electives.

e Students who do not demonstrate the English skills necessary to take English Composition
1 will first be required to take the Academic English Skills course (4 cr). This course will
count towards graduation as FLA-wide Special Education Elective courses (SE).

Course Registration for FLA Core Program Courses

1. Students who are scheduled to take FLA Core Program courses are assigned to class sections at
the start of each semester. These assignments cannot be changed. Students must register for the
sections to which they have been assigned.

2. Students must enroll in the FLA Core Program courses in sequence. If students fail a Core
Program course, they must repeat and pass the course before proceeding to the next level.

3. Neither cancellation nor withdrawal is allowed from FLA Core Program courses, including
Academic English Skills courses.

§ b142 MAJOR COURSES
The Department of Liberal Arts offers three majors:

Comparative Culture
International Business and Economics
Social Studies

In general, students must choose a major at the end of their third semester and meet its
requirements. Each major requires students to complete 48 credits. For details, see § b150.

§ b143 FLA SPECIALIZED EDUCATION ELECTIVES (SE Electives)

Students should take as SE Electives a total number of 30 credits chosen from the Specialized
Education courses offered by the FLA or other faculties and programs of the university.

NNTNOIFEND V14 ‘9 NOILO3S

#7102 WOY4 d343LNI OHM SINIANLS ¥O4 WNTNDIFYEND 0044 §



NNTNDIFEND V14 :9 NOILO3S

102 NOYd d3¥ILINT OHM SLINIANLS Y04 WNTNDIYHEND 00149 §

55

Students may count up to a maximum of 8 credits of SE Electives from courses
included on the list of FLA Distribution Courses and FLA General Courses (200 level
or lower).
Students may count up to 16 credits of SE Electives from courses offered by other
faculties and programs of the university (including %% H/ Gakuzen Kamoku
taken before 2018). If a student chooses to study a language, the credits taken in that
language course will not be included in the 16-credit limit. Regulations for the language
requirements apply. For more detail see § b130 - b136.
There are constraints on the number of credits in language courses that may be counted as
FLA SE Electives (see § b130 - b136).
Students may count credits of the Summer Session taken before 2018 as SE Electives.
University-Wide General Studies Courses (27 #:1# %} H /Zengaku Kyotst Kamoku) with
course numbers (£t H = — F/Kamoku Ko6do) starting with 0 or GS courses offered by the
University-Wide General Studies Program (see 2021 Academic Handbook/JE & B (5%
FLH#%) ) may not be counted as SE Electives. However, the following courses can be
counted.

* “Human Ecology: Rivers” (course number 099713) taken before 2017

* A maximum of 6 credits of “Summer Session in East Asian Studies and Japanese

Language” courses taken in or after 2018 (see § c101)

Furthermore, students who entered in 2014 and 2015 can use a maximum of 2 credits of
University-Wide General Studies courses as FLA SE Electives.
University-Wide Advanced General Education Courses may not be counted as SE
Electives.
Credits in courses with course numbers (¥} H = — R) starting with 62 taken in the
programs for certification of junior and high school teachers (Zki#F2) or as curators (5
X ERER) (see 2021 FFEEEEE (FRFEMR ) ) may not be counted as fulfilling the credits
required for graduation. Tuition for these courses will be waived.
Credits in courses with course numbers (£t H = — R) starting with GCP taken in the
programs for Global Competency Programs may not be counted as fulfilling the credits
required for graduation. The tuition for these courses will be waived.

§ b150 FLA MAJOR COURSES

§ b151 COMPARATIVE CULTURE

The Comparative Culture major emphasizes interdisciplinary approaches to knowledge within three
fields: art history/visual culture (ART), literature (LIT), and religion/philosophy (RPH). Students

take 48 credits in the major distributed among a primary field and secondary field. The primary

field consists of 28 credits in one of the above three fields. The secondary field consists of 20
credits taken in another field.
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ART HISTORY/ VISUAL CULTURE (ART)

The field of art history and visual culture focuses on the acquisition of visual literacy across different
media, from fine arts such as painting and sculpture to more contemporary media such as film and
digital works, as well as ephemeral images including prints and propaganda. Art offers a rich source of
knowledge concerning the human condition, providing visual records of human emotions, thought,
ideals, and aspirations, as well as evidence of the social and political conditions under which people
have lived, past and present.

LITERATURE (LIT)

The field of literature offers courses in the literature of Japan, China, Britain, the United States, and
continental Europe. Comparative study of the diverse literary expressions of these countries and
cultures will deepen student’s appreciation of the vastness of the human imagination while training
them in close textual analysis, critical theory, and cultural discourse.

RELIGION/ PHILOSOPHY (RPH)

The field of comparative studies in religion/philosophy is centered on understanding the ways in which
people of various historical periods and cultures have conceived, imagined, and lived out their lives in
the world. Courses focus on understanding the philosophical and religious orientations of human
communities as expressed in systems of thought, texts, the arts, rituals, and ethical practices.

cr total
Compulsory Courses
Requirements One 200-level Course 4 78
for the Primary Field One 400-level Course 4
Elective Comparative Culture Courses 20
. Compulsory Course
lfloerqtlllllgesng Sgilsdar Field One 200-level Course 4 20
Y Elective Comparative Culture Courses 16
Total 48

The following courses offered by the FLA Social Studies Area are cross-listed as
FLA religion/philosophy courses. Students may include these courses as elective courses for the
religion/philosophy field.

course no. course title cr
POL301 Classical Western Political Theory 4
From 2015, HST439 is not offered. HST439 taken in 2014 may still be counted as an elective
course for the religion/philosophy field.
From 2019, HST445 is not offered. HST445 taken before 2019 may still be counted as an elective
course for the religion/philosophy field.
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§ b152 INTERNATIONAL BUSINESS AND ECONOMICS

Courses offered in this major emphasize both the development of tools of theoretical and
empirical analysis and the application of these tools to the understanding of specific economic
phenomena and managerial problems. The major stresses the international dimensions of both
business and economics. Within this global context, special attention is given to Japanese
business and economic studies.

Students majoring in International Business and Economics must complete 48 credits of IBE
courses, including five 300-level courses and three 400-level courses.

cr total
Compulsory Courses

IBE200 4

International Business and IBE201 4 48
Economics Five 300-level IBE Courses 20
Three 400-level IBE Courses 12
Elective IBE Courses 8

Total 48

The following courses offered by the Faculty of Economics are cross-listed as FLA International
Business and Economics courses. Students may include up to 8 credits from these courses as
Elective IBE Courses, if they were cross-listed in the year when they were taken. For details on
these courses refer to the 2021 Academic Handbook (2021 4FE B EEE (“~5 AL B #W)), and
course syllabi on Loyola. Some of these cross-listed courses may have prerequisites and/or
require the instructor's permission due to limited enrollment places. Furthermore, students may
not be able to take courses that have undergone a number or title change, if they have taken them
previously under the former number or title.

course no. course title cr Dept offered
407404 Econometrics 1 &% 5 1 2 7
407405 Econometrics 2 &/ %% 1 2 18 95 2B
467920 Asian Economy 1 727 B 5 R 5 i 2 18 95 2B
467921 Asian Economy 2 77 # il & i 2 18 95 2B
438410 Auditing 1 B4 1 2 8 R
438420 Auditing 2 B4 I 2 8 R
The following course taken before 2020 may still be counted for this category.
course no. course title cr Dept offered
433300 Direct Marketing ¥ A4 L7 b - ~—4 5 4> 2 o R
The following course taken before 2018 may still be counted for this category.
course no. course title cr Dept offered
430801 Logistics T AT (27 A 4 gt
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The following courses taken before 2016 may still be counted for this category.

course no. course title cr Dept offered
403101 History of Economics 1 #&# 2250 1 2 7
403102 History of Economics 2 ## %5 11 2 7
407403 Econometrics i &% % % 4 108 5 2

§ b153 SOCIAL STUDIES

The Social Studies major provides students with historical, comparative, and theoretical insights
into the processes that constitute civilizations and social orders. Courses consider how particular
societies and cultures have changed over time, patterns of similarity and difference across events
and places, and how these patterns and processes have been interpreted and depicted in popular
and scholarly imagination.

The Social Studies major has three fields: anthropology-sociology, history, and political science.
Students take 48 credits in the major distributed among a primary field and secondary field. The
primary field consists of 36 credits in one of the above three fields. The secondary field consists
of 12 credits taken in another field. The distribution of compulsory courses varies among the
different fields.

ANTHROPOLOGY-SOCIOLOGY

Anthropology and sociology focus on how social orders are constituted. Although they are
distinct academic disciplines, there is considerable overlap in their intellectual traditions and
concerns. They are offered as an integrated field that focuses on culture and society in the
making of individual identities, behavior patterns, and social institutions.

Cr total
Compulsory Courses
As Primary Field One 200-level Anthropology/Sociology Course 4 36
One 400-level Anthropology/Sociology Course 4
Elective Anthropology/Sociology Courses 28
Cr total
. Compulsory Course
As Secondary Field One 200-level Anthropology/Sociology Course 4 12
Elective Anthropology/Sociology Courses 8
Total 48

Prerequisite: Students should take one of the following courses before taking a 400-level
ANT/SOC course: ANT310, ANT315, ANT316, ANT317, ANT318, ANT319, SOC312,
SOC315, SOC316.

ANT315 and ANT316 taken before 2017 may still be counted as a Methods Course.

IBE 340 offered by the FLA International Business and Economics Area is cross-listed as an
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anthropology/sociology course. Students may include this course as a methods course or as an
elective course for the Anthropology/Sociology field.

HISTORY

History creates narratives and interpretations of the past with an eye toward understanding the
present. This process involves asking complex questions about the experiences of humans over
time. The courses encourage students to think critically about the patterns and processes that
have created the modern world, with particular attention paid to the interconnectivity and

transnational dimensions of East Asian history.

cr total
Compulsory Courses
As Primary Field One 200-level History Course 4 36
One 400-level History Course 4
Elective History Courses 28
cr total
. Compulsory Course
As Secondary Field One 200-level History Course 4 12
Elective History Courses 8

The following courses offered by the Faculty of Humanities and the Faculty of Foreign Studies are
cross-listed as FLA history courses. Students may include up to 8 credits from these courses as
elective history courses, if they were cross-listed in the year when they were taken. For details on
these courses refer to the appropriate department descriptions in the 2021 Academic Handbook
(2021 FFEBIEEE (B HffW)) and course syllabi on Loyola. Some of these cross-listed
courses may have prerequisites and/or require the instructor's permission due to limited enrollment
places. Furthermore, students may not be able to take courses that have undergone a number or
title change, if they have taken them previously under the former number or title.

course no. course title cr Dept offered
Lecture in History (Confucian Ethics in Choson) O
170500 1 e g s ome (5 2 - s ki 2) 2 LR
Lecture in History (Modern Japan) J
1704701 ps ooz (11 Ao o) 2 R
501367 Topics in American History 2 S [E 7R S
The following course taken before 2017 may still be counted as an elective course.
course no. course title cr Dept offered
Confucian Ethics in the Choson Era J
LOSBL4 | syevt sy (ot (5 2 ) 2 R
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The following courses taken before 2016 may still be counted as elective courses.

course no. course title cr Dept offered
Problems in History ngy
FOTIL ) ey <o s 2 R

Topics in American History 1

S
>01316 (IH Topics in American History 1 [&[E 52 F531)) 2 AEEE
501317 Topics in American History 2 2 S 2 2

(IH Topics in American History I [K[ESHE )

POLITICAL SCIENCE

Political Science focuses on the study of the state, government, and politics. It is particularly
concerned with questions such as how power and authority are exercised and how that exercise
leads to conflict or to the promotion of peaceful relations among social actors and states.

cr total
Compulsory Courses
As Primary Field One 200-level Political Science Course 4 36
One 400-level Political Science Course 4
Elective Political Science Courses 28
cr total
. Compulsory Course
As Secondary Field One 200-level Political Science Course 4 12
Elective Political Science Courses 8
For students who entered in 2014
cr total
Compulsory Courses
As Primary Field Two 200-level Political Science Courses 8 36
Two 400-level Political Science Courses 8
Elective Political Science Courses 20
cr total
. Compulsory Course
As Secondary Field One 200-level Political Science Course 4 12
Elective Political Science Courses 8

§ b160 SELF EVALUATION
Students are responsible for checking if they have received enough credits for graduation.

Students are responsible for checking the FLA Bulletin of Information and see if they are
fulfilling the requirements towards graduation.

The Self evaluation system of the Loyola is one of the many tools offered to FLA students to
check if they are taking the right courses for fulfilling all the requirements towards graduation.

NNTNOIFEND V14 ‘9 NOILO3S

#7102 WOY4 d343LNI OHM SINIANLS ¥O4 WNTNDIFYEND 0044 §



NNTNDIFEND V14 :9 NOILO3S

102 NOYd d3¥ILINT OHM SLINIANLS Y04 WNTNDIYHEND 00149 §

61

IMPORTANT CONSTRAINTS FOR MEETING GRADUATION REQUIREMENTS

§ b161 GS ELECTIVES

12 credits of GS Electives from at least 2 of the 3 categories of FLA Distribution Courses
2 credits of Advanced General Education Course

§ b162 FLA SE ELECTIVES

No Constraints:

Summer Session in Asian Studies credits taken before 2018

FLA 300-400 level courses

Constraints:

No more than 8 credits of FLA Distribution Courses and FLA General Courses (100-200
level courses)

No more than 16 credits of courses offered by other faculties and programs of the
university.

No more than 6 credits of Summer Session in East Asian Studies and Japanese Language
taken in or after 2018

No more than 30 credits of Japanese

No more than 12 credits in (a) foreign language(s) except Japanese.

Forbidden

No course starting with 0 or GS offered by the University-wide General Studies Program.
However, “Human Ecology: Rivers” (Course No. 099713) taken in 2015 or 2016, and a
maximum of 6 credits of Summer Session in East Asian Studies and Japanese Language
Courses taken in or after 2018 can be counted as SE Electives. Furthermore, students
who entered in 2014 and 2015 can use a maximum of 2 credits of University-Wide
General Studies Courses as FLA SE Electives™.

No course starting with 62

No Advanced General Education Courses

No Studies in Christian Humanism

*In case students who entered in 2014 and 2015 would like to include 2 credits of a GS
course (or two GS courses) in SE Electives, they need to complete an application at the
Center for Academic Affairs. For details, please consult the Center.
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§ b200 CURRICULUM FOR STUDENTS WHO ENTERED BEFORE 2014

§ b210 [For students who entered in 2013]
The curriculum is divided into two parts:
General Studies (GS)
Specialized Education (SE)

General Studies 30 credits
Compulsory courses
Compulsory courses(AIEFFH)
Health and Physical Education 2cr
Language 8 cr
Compulsory Electives Courses(Z{R L EFL H)
Studies in Christian Humanism 4 cr
GS Distribution Courses 12 cr
GS Electives 4 cr
Specialized Education 94 credits
FLA Core Program
Thinking Processes 4 cr
English Composition 1 4 cr
English Composition 2 4 cr
Public Speaking 4 cr
Major Courses 48 cr
SE Electives 30 cr

A total of 124 credits is required for graduation.
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§ b230 GENERAL STUDIES
§ b231 STUDIES IN CHRISTIAN HUMANISM

Two courses in the category “Studies in Christian Humanism” (U AR A [i] %) for a total of 4

%) credits are compulsory for all students who are enrolled in the Faculty of Liberal Arts. Normally,

@
w O students must take one course in their first semester and another in the second semester.
O —
N
82
Qw Registration CD | Semester | Course Title Credits
5 E GSG18910 Spring Philosophy of Human Rights and Human Dignity 2
)
= 8 GSG18920 Spring Philosophy of Religious Language 2
Cc
-|§-| 5 GSG19780 Spring Modern / Contemporary Philosophy 2
2 8 GSG19400 Spring Freedom and Leadership: Ignatian Spirituality for Life 2
g é GSG19050 Autumn | Moral Dilemmas and Ethical Perspectives 2
E GSG19110 Autumn | Philosophy of the Human Person 2
7 GSG19370 Autumn | Philosophy of Human Nature 2
§ GSG19500 Autumn | Freedom and Leadership: Ignatian Spirituality for Life 2
m GSG19040 / Not .
E GSG19042 offered Good News for Life 2
;U Not .
m
8 GSG19740 offered Philosophy of the Human Person 2
m
By GSG19981 / Not : . : .
% GSG19983 offered The Human Person in Catholic Social Teaching 2
S
=

Please note that places in these courses will be chosen by lottery, so students should apply for
these courses during the lottery entry. Details will be announced on Loyola Bulletin Board
(Academic Services).
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§ b232 LANGUAGE COURSES

Students must gain 8 credits in one language chosen from the language courses offered by the

Center for Language Education and Research (CLER). Courses offered are as follows:

Chinese, French, Spanish (English medium instruction. For basic and intermediate courses,
students should take courses offered for FLA and SPSF students and should not take courses
offered for students in other departments.) (Advanced courses are offered for students of all
faculties.)

Japanese (English medium instruction)

Arabic, German, Indonesian, Italian, Korean, Latin, Portuguese, Russian, Tagalog
(Japanese medium instruction)

N.B.

Students are encouraged to select a language that they have not previously studied. A student
who chooses a language he or she has studied previously and is placed at an advanced level
may encounter difficulties in completing the required 8 credits in one language.

The language required for non-native speakers of Japanese is Japanese unless they
demonstrate sufficient proficiency in the Japanese Placement Test.

Students who are assigned to Japanese language track 3 (Japanese Reading and Writing
Courses) on the basis of the Japanese placement test and want to choose Japanese to fulfill
their language requirements must obtain approval from the coordinator of the Japanese
Language Program. Please consult the Center for Language Education and Research for
further information on procedures.

Language courses must be taken in the correct sequence. Credit will not be counted for a
language course of a level lower than one taken previously for the graduation requirement.
Students who wish to continue study of a language other than Japanese beyond the
required 8 credits may include additional credits in their SE Electives up to 12 credits.
Regardless of whether the student is a native or non-native speaker of Japanese, students
may include up to a total of 30 credits in Japanese as SE Electives.

In principle, no withdrawals are allowed for language courses taken to fulfill the 8-credit
language requirement. Once a student withdraws from such a class, they will not be allowed
to choose that language to fulfill the language requirement.

Note that many language courses are lottery courses. (see section a330 for general
information about lottery courses). Make sure that students register only for the language
they need to fulfill their language requirement during the lottery entry period (see section
b330 for information about which courses are lottery courses).

B Course Registration for Chinese, French, and Spanish Courses offered for FLA students
Basically, students take courses from “Basic 1, however, students opting to take a language

which they have studied before, they must take a “Placement Test” or submit a “Language

Proficiency Test Certificate” before the registration of that language. Please refer to p.51 for

more information.
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From 2018, except for Chinese, students have the option of taking 1 credit advanced courses (%
#tH Advanced A to H or A to P) in addition to 2 credits advanced courses (Advanced [Integrated
Skills] A to D). When students take advanced courses, they can start from any advanced courses.
Please refer to the pages on the Gogaku Kamoku (FE“#%tH) in “2021 Academic Handbook (2021
FEREERE M FHMR) )7 for more information.

*As for Chinese, only 1 credit advanced courses are offered.

B Course Registration for Japanese
Please refer to the “Japanese Language Program” brochure and Loyola Bulletin Board (CLER
and Center for Academic Affairs).

M Course Registration for Other Languages
Please refer to the pages on the Gogaku Kamoku (FE“#%t H) in “2021 Academic Handbook (2021
FEBEER HHA AR ).

M Attendance Policy
Please refer to p.52-53 for attendance policy.
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§ b233 HEALTH AND PHYSICAL EDUCATION

“Wellness, the Body and Culture” (7 /L R AL LK), 2 credits, is compulsory for all students.
This course should be taken in the semester the student enters the university. The course will
be offered in Japanese and English. Students will be assigned to the appropriate class. An
adapted course for students with special needs will be offered in autumn semester. Note that
neither cancellation nor withdrawal is allowed for compulsory HPE courses.

Students who entered before 2021 and transfer students who have not yet completed “Wellness,
the Body and Culture,” should follow the announcement for registration on the Loyola Bulletin
Board (University bulletin board) after March 1 (Mon) for Spring Semester, or September 1 (Wed)
for Autumn Semester and answer the necessary questionnaire during the answering period. Students
should check the assigned courses posted on the Loyola Bulletin Board and be sure to register for the
assigned courses by themselves. Please note that registration is on a first-come-first-served basis and
acceptance number is limited.

Please contact the office of HPE department if you have any questions. (For contact information,
refer to Bulletin Boards/Faculty and Department Office)

*For students with special needs
“Wellness, the Body and Culture” Adapted class will be held on Tuesdays 10:55-12:35 in Autumn
Semester.

§ b234 GS DISTRIBUTION AND ELECTIVE COURSES

The courses offered by the Faculty of Liberal Arts as part of the General Studies program
provide an introduction to major themes and approaches to study in various key areas of human
knowledge.

Students entering prior to 2014 must take one course from each of the three categories of GS
Distribution Courses (Legacy of the Past, Cultural Traditions, and Contemporary World) for a
total of 12 credits. In addition to the 12 credits of GS Distribution Courses, students must take a
further 4 credits as GS Electives. These 4 credits may be chosen from (a) any of the three
categories of GS Distribution Courses, (b) FLA General Studies Elective Courses, or (c) any
courses listed in the University-Wide General Studies Courses (2% 3@F H ).

Some courses are listed under both General Studies and Specialized Education categories and
may be chosen to fulfill requirements in either category. However, the same course may not be
used to fulfill requirements in both categories simultaneously.
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§ b240 CATEGORIES AND LIST OF COURSES (for students entered before 2014)

§ b241 GENERAL STUDIES DISTRIBUTION COURSES

Legacy of the Past: The courses in this category introduce students to the experiences of
different human societies, from ancient times to more recent periods. They look at the
development of institutional, intellectual, and social patterns that continue to influence our ways
of thinking and acting today.

HST251 Development of Japanese Civilization 1
HST252 Development of Japanese Civilization 2
HST261 History of Chinese Civilization

Cultural Traditions: From the very beginning humans have sought to communicate their ideas
about themselves, their societies, and the world. The courses in this category introduce written
and artistic expressions of human creativity. They provide students with experience in the
analysis and interpretation of particular literary texts, philosophic concepts, works of art,
systems of belief, and symbolic structures.

ART201 Introduction to Art History/Visual Culture 1

ART250 Introduction to Art History/Visual Culture 2

LIT201 Literary Genres

LIT203 Representations of Japan in Popular Culture and Literature
LIT231 Introduction to Japanese Literature

RPH201 Introduction to Philosophy

RPH202 Fundamentals of Religion

X LIT260 and LIT270 taken in 2015 may still be counted for this category.

Contemporary World: Social, political, and economic factors play a major role in shaping the
world in which we live. The courses in this category introduce students to some of the major
approaches for investigating the nature and impact of such factors.

ANT202 Introduction to Cultural and Social Anthropology
ANT220 Anthropology of Japan

ANT203 Nature and Culture

IBE200 Principles of Microeconomics

IBE201 Principles of Macroeconomics

POL201 Theories and Themes of Contemporary Politics
POL205 Introduction to International Relations

POL210 Introduction to Comparative Politics

POL215 Controversies in Globalization

SOC201 Introduction to Sociology

SOC225 Introduction to Japanese Society
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SOC226

The Good Life: From Self to Society

2 ANT230 taken before 2018 may still be counted for this category.
#S0OC210 taken before 2018 may still be counted for this category.

§ b242 GENERAL STUDIES ELECTIVE COURSES

COM221
COM222
COM223
ENV131
GEO201
GEO202
MTH101
MTHI111

% COM211, 212, 213 and 214 taken before 2016 may still be counted for this category.

Computer Studies 1*
Computer Studies 2*
Computer Studies 3*
Environmental Issues 1
Human Geography
Geography

College Mathematics

Mathematics and Statistics for Business and Economics

RLNG210 taken before 2018 may be counted for this category.

Note

1. The courses with asterisk carry 2 credits each.
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§ b250 SPECIALIZED EDUCATION

§ b251 FLA CORE PROGRAM

The following courses are compulsory for all students enrolled in the Faculty of Liberal Arts and
must be taken during the first and second year.

ENGI111 English Composition 1 4 cr
ENG112 English Composition 2 4 cr
ENGI115 Public Speaking 4 cr
THP101 Thinking Processes 4 cr

English Placement Test and Course Assignments

Incoming students will be given an English placement test and, on the basis of the results, will
be assigned to English Composition 1 or 2 or given a waiver for the course. To fulfill the total
number of credits needed for graduation, students given a waiver for English Composition 1 or 2
should take an equivalent number of credits as additional SE Electives. Any student who does
not demonstrate the English skills necessary to take English Composition 1 will first be required

to take Basic Skills (2, 4 credits). This course will count towards graduation as SE Electives.

Course Registration for FLA Core Program Courses

1. Students who are scheduled to take FLA Core Program courses are assigned to class sections
at the start of each semester. These assignments cannot be changed. Students must register
for the sections to which they have been assigned.

2. Students must enroll in the FLA Core Program courses in sequence. If a student fails a Core
Program course (including Basic Skills), he/she must repeat and pass the course before
proceeding to the next level.

3. Neither cancellation nor withdrawal is allowed from FLA Core Program courses, including
Basic Skills.
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§ b252 MAJOR COURSES
The Department of Liberal Arts offers three majors:

Comparative Culture
International Business and Economics
Social Studies

Students must choose a major at the end of their third semester and meet its requirements. Each
major requires students to complete 48 credits. For details, see the sections § b260.

Students can take any level courses for major electives’ categories which are chosen by students.
§ b253 SPECIALIZED EDUCATION ELECTIVES

Students should take as SE Electives a total number of 30 credits chosen from the Specialized
Education courses offered by the Faculty of Liberal Arts or other faculties and programs of the

university.

N.B.

1. Students may count as SE Electives a maximum of 8 credits chosen from courses included on
the list of FLA General Studies Courses.

2. Students may count as SE Electives a maximum of 16 credits chosen from courses
offered by other faculties and programs of the university (including “Gakuzen
Kamoku” “#4F} H taken before 2019). If a student chooses to study a language, the
credits taken in that language will not be included in the 16-credit limit. Regulations for the
language requirement apply. Please see § b232 for more details.

3. There are regulations concerning the number of credits in language courses that may be
counted as SE Electives (see § b232).

Students may count credits of the Summer Session taken before 2018 as SE Electives.

5. University-wide General Studies Courses (425 3Li# %} H) courses with course numbers (£} B
=1—) starting with 0 or GS offered by the University-wide General Studies Program (see 2021
Academic Handbook: 2021 4 i & & B2 % (5= %t H #% ) ) may not be counted as SE Electives.
However the following courses can be counted.

* “Human Ecology: Rivers” (course number 099713) taken before 2017
* A maximum of 6 credits of “Summer Session in East Asian Studies and Japanese
Language” courses taken in or after 2018

NNTNOIFEND V14 ‘9 NOILO3S

¥10Z 340439 a3431INT OHM SINIAANLS HO4 WNTNDIYHND 0029 §



NNTNOIFEND V14 ‘9 NOILO3S

102 340439 d3¥ILINT OHM SLINIANLS HO4 WNTNDIYHUND 0024 §

71

6. Credits in courses with course numbers (£t H = —F) starting with 62 taken in the programs
for certification as junior and high school teachers (ZHikiRFE) or as curators (7 7= B ilAL)
(see 2021 4FE JE (& B (FRFEHR ) ) may not be counted as fulfilling the credits required for
graduation. The tuition for these courses will be waived.

7. Credits in courses with course numbers (£} H = — ) starting with GCP taken in the
programs for Global Competency Programs may not be counted as fulfilling the credits
required for graduation. The tuition for these courses will be waived.

SE

Courses ; Remarks
electives
FLA General Studies Courses o) 8 credits maximum
(100-200 level Courses) See § b241, § b242 for course list
FLA 300-400 level Courses @)
*Except for the following courses;
*“Human Ecology: Rivers” (Course
University-wide General Studies No. :099713) taken in 20150r 2016
Courses* X =“Summer Session in East Asian Studies and
(&% 3@FH ) Japanese Language” taken in and after 2018
See 2021 Academic Handbook :2021 4 @&
(P E B R

Advanced General Education
Subjects (& “A4F 7 #= B H)

Studies in Christian Humanism X

Specialized education courses
offered by other faculties @) 16 credits maximum
(including Gakuzen Kamoku)

Japanese, second language, additional
courses of the language selected for the

Language Courses @) language requirement may be included. See
§ b232 for regulations in detail concerning
credits

Summer Session in Asian Studies o)

Courses taken before 2018

Summer Session in East Asian

Studies and Japanese Language @) 6 credits maximum

Courses taken in and after 2018

Credits in course numbers starting See 2021 FE B ETE FRER)
with 62 (courses in the programs

for certification as junior and high X

school teachers or as curators #
TkiRAR, P BRE)

Credits in course numbers starting See 2021 Academic Handbook:
with GCP (Global Competency bl 2021 BT CF R B W)

Programs Courses)




72

§ b260 MAJOR COURSES

§ b261 INTERNATIONAL BUSINESS AND ECONOMICS

Courses offered in this major emphasize both the development of tools of theoretical and
empirical analysis and the application of these tools to the understanding of specific economic
phenomena and managerial problems. The major stresses the international dimensions of both
business and economics. Within this global context, special attention is given to Japanese
business and economic studies.

Students majoring in International Business and Economics must complete 48 credits of IBE
courses, including five 300-level courses and three 400-level courses.

cr total
Compulsory Courses

IBE200 4

International Business and IBE201 4 48
Economics Five 300-level IBE Courses 20
Three 400-level IBE Courses 12
Elective IBE Courses 8

Total 48

The following courses offered by the Faculty of Economics are cross-listed as FLA International
Business and Economics courses. Students may include up to 8 credits from these courses as
Elective IBE Courses, if they were cross-listed in the year when they were taken. For details on
these courses refer to the 2021 Academic Handbook (2021 4 E & & 2% (% # £ B #)), and course
syllabi on Loyola. Some of these cross-listed courses may have prerequisites and/or require the
instructor's permission due to limited enrollment places. Furthermore, students may not be able
to take courses that have undergone a number or title change, if they have taken them previously
under the former number or title.

course no. course title cr Dept offered
407404 Econometrics 1 &% 55 1 2 108 5 2
407405 Econometrics 2 3 & # 5 11 2 108 5 2
467920 Asian Economy 1 727 B & 0 75 i 2 108 5 2
467921 Asian Economy 2 7 U7 f ¥ ik & i 2 8 W 2
438410 Auditing 1 E#& 1 2 8 = R
438420 Auditing 2 %4 I 2 8 = R

The following course taken before 2020 may still be counted for this category.

course no. course title cr Dept offered
433300 Direct Marketing ¥ A4 L7 b - =—4 5 4> 7 2 o R
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The following course taken before 2018 may still be counted for this category.

course no. course title cr Dept offered
430801 Logistics n27 (72 4 o8B AR

The following courses

taken before 2016 may still be counted for this category.

course no. course title cr Dept offered
403101 History of Economics 1 #&# %25 1 108 5 2
403102 History of Economics 2 #%# %5 T 108 5 2
407403 Econometrics &t ##% % T8 R
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SECTION C: SOPHIA SHORT-TERM PROGRAMS

§ c100 SHORT-TERM PROGRAMS

https://www.sophia.ac.jp/eng/admissions/summer/index.html

§ c101 SUMMER SESSION IN EAST ASIAN STUDIES AND JAPANESE LANGUAGE

Since its foundation in 1961, Sophia University’s Summer Session has provided students with
the opportunity to study about Japan and explore the country’s relation with Asia and the rest of
the world. Participants choose intensive courses from a list including Japanese language, history,

art religion, literature, society, culture, economics, and politics.

For general information about the Summer Session in East Asian Studies and Japanese Language,

please refer to Loyola web service, or consult the Center for Global Education and Discovery.

Summer Session in East Asian Studies and Japanese Language consists of two programs: East

Asian Studies Program and Japanese Language Program.

For 2021, Summer Session will be conducted online for students outside of Japan and Sophia
students will not be able to register.
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SECTION D :INFORMATION ON INSTRUCTORS & OFFICES
§ d100 TEACHING STAFF AND FACULTY OFFICE HOURS

2021 - 2022

Name Area Career
Tadashi Anno Professor, Political Science B.A., University of Tokyo

M.A., Ph.D., University of California, Berkeley
Akihito Asano Associate Professor, B.A., Yokohama National University

Economics

M.A., Hitotsubashi University
M.Ec., Ph.D., Australian National University

Tina Burrett

Associate Professor,
Political Science

B.A., Leeds University
Mphil, Ph.D., Cambridge University

Edward Drott Associate Professor, Religion | B.A., M.A., Ph.D., University of Pennsylvania
Peter De Maeyer Associate Professor, MSEE, Ghent University
Marketing MBA, Aalto University
Ph.D., Columbia University
Sandra Fahy Associate Professor, B.A., M.A., York University,

Anthropology

Ph.D., School of Oriental and African Studies, University of
London

James C. Farrer

Professor, Sociology

B.A., University of North Carolina
M.A., Ph.D., University of Chicago

Gary G. Fogal

Associate Professor,
Applied Linguistics

B.A., University of Windsor M.A., University of Guelph,
M.A., University of New England
Ph.D., University of Toronto

Gabriel Fuentes Cordoba

Assistant Professor,
Economics

B.A., University of Panama
M.A., Ph.D., Tohoku University

Bettina Gramlich-Oka

Professor, History

B.A., Tiibingen Universtét
M.A., Sophia University
Ph.D., Tiibingen Universtét

Parissa Haghirian

Professor, Business

B.A., M.A., University of Vienna
M.A., Ph.D., Vienna University of Economics and Business
Administration

Takuya Hasebe Associate Professor, B.A. Rutgers University
Economics Ph.D. City University of New York
Chris Harwood Associate Professor, B.A., London Guildhall University
Language and Literacies M.A., University of Leicester
Education Ph.D., University of Toronto
Michio Hayashi Professor, Art History B.A., University of Tokyo

M.A., Ph.D., Columbia University

Christian A. Hess

Associate Professor,

B.A., University of California, Davis

History M.A., University of California, San Diego
Ph. D., University of California, San Diego
Naoto Isaka Professor, B.A., Sophia University
Finance M.A., Osaka University
Ph.D., Hitotsubashi University
Takeshi Ito Professor, B.A., Keio University
Political Science M.A., Hitotsubashi University
M.A., M-Phil., Yale University
Ph.D., Yale University
Yacob Khojasteh Professor, B.Sc., Iran University of Science and Technology

Business and Management

M. Sc., Tarbiat Modares University
M. Sc., Ph.D., University of Tsukuba
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Shion Kono

Associate Professor,
Literature

B.A., Bowdoin College
M.A., Ph.D., Princeton University

Dennis Koyama

Assistant Professor,
Applied Linguistics,
Collaborative Learning,
Education Assesment

M.A., Tne University of Hawaii
Ph.D., Purdue University

Noriko Murai

Associate Professor,
Art History

B.A., University of California, Berkley
M.A., Ph.D., Harvard University

Tatsuo Murakami

Associate Professor,

Religion

B.A., Beloit College
M.A., Syracuse University
Ph.D., University of California, Santa Barbara

Koichi Nakano

Professor, Political Science

B.A., University of Tokyo
B.A., University of Oxford
M.A., Ph.D., Princeton University

Hanako Okada

Associate Professor,

B.A., Sophia University

Applied Linguistics M.Ed., Ed.D., Temple University
Kiyokazu Okita Associate Professor, B.A., International Christian University
Literature, Philosophy and M.St., Ph.D., University of Oxford
Religion
Sven Saaler Professor, M.A., Ph.D., University of Bonn
History
Michiru Sakane Associate Professor, B.A., Hitotsubashi University
Economics M.A., Hitotsubashi University
Ph.D., Duke University, Durham
David Slater Professor, B.A., Vassar College
Anthropology M.A., Ph.D., University of Chicago
Matthew Strecher Professor, B.A., M.A., University of Texas at Austin
Literature Ph.D., University of Washington

Yuka Sugawara

Associate Professor,

Sociology

B.A. Sophia University
M.A. Harvard University
Ph.D. University of Texas at Austin

Mathew Thompson

Associate Professor,

Literature

B.A., Yale University
M.A., Ph.D., Columbia University

Junko Uenishi

Associate Professor,

Business

B.A., Harvard University
M.S., M.B.A., Northeastern University

David L. Wank

Professor, Sociology

B.A., Oberlin College
M.A., Ph.D., Harvard University

Takehiro Watanabe Associate Professor, B.A., State University of New York at Albany
Anthropology M.A., The University of Chicago
M.A., Ph.D., Columbia University
Angela Yiu Professor, Literature B.A., Cornell University

M.A., Ph.D., Yale University

Adjunct Instructors

Eric Bossieux

Computer

B.A., Sophia University

Michael Burtscher

History

B.A., University of Washington, Seattle

M.A., Ludwig-Maximilians-University, Munich, Germany
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Mark Caprio History M.A., Ph.D., University of Washington
Rebecca Carlson Anthropology M.A., Temple University

Ph.D., University of Pittsburgh
Nathalie Cavasin Geography, B.A., M.A., University of Toulouse II-Le Mirail

Environmental Studies

Ph.D., University of Toulouse II-Le Mirail

Ngawan Dendup Economics B.A., PSG College of Arts and Science
M.A., Edith Cowan University
Ph.D., Waseda University

William Feeney Anthropology B.A., University of California at Santa Cruz
M.A., Ph.D.,University of Chicago

Damien French English B.A., M.A., University College Cork
Ph.D., Trinity College Dublin

Nicholas Goman English B.A., Macalester College M.F.A., Oregon State University

David Griffith English LLB, Victoria University of Wellington
LLM, Ph.D., Auckland University

Kenji Hasegawa History B.A., Keio University
M.A., Ph.D., Stanford University

Brian Heagney English B.A., M.A., Trinity College, Dublin

Patrick Hein Political Science M.A., Phillips-University Marburg

Ph.D., Sunderland University

Magdalena Ionescu

Political Science

B.A., Sophia University
M.A., Ph.D., University of Tokyo

Jeffery Johnson Literature B.A., M.A., Northern Arizona University
Ph.D., University of Washington

Love Kindstrand Art B.A., University of Gothenburg
M.A., Sophia University

Shunsuke Kuwayama English B.A., Middlebury College

M.A., Sophia University

Simon Liu International Business, B.E., National Taiwan University
Corporate Strategy M.A., Ph.D., University of Tokyo
Charles Mcjilton Business B.A., University of Minnesota
M.A., Sophia University
Helen Nagasawa English B.A., Boston University
M.A., Columbia University
Maki Nakai History B.A., M.A., University of Tokyo
Ph.D., University of Tokyo
Keiko Nishimura Art B.A., M.A., Sophia University
Martin Nogueira Ramos History B.A., Paris-Sorbonne University
M.A., Ecole Pratique des Hantes Etudes
B.A., M.A., Ph.D., Paris Diderot University
Yutaka Osakabe Philosophy M.A., Rikkyo University

Ph.D., University of Aberdeen

Alfons J. Schuster

Computer Science

B.Sc, Munich University of Applied Sciences
Ph.D., University of Ulster

Travis Seifman

History

B.A., Brandeis University

M.A., SOAS, University of London

M.A., University of Hawai’i at Manoa

Ph.D., University of California Santa Barbara
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Serajean Rossitto

Social Movement Theory

B.A., State University of New York at Purchase
M.A., Columbia University

Collin Rusneac History B.A., McMaster University
M.A., Sophia University
Dennis Tachiki Business B.A., University of California Los Angeles
M.A., University of Michigan
Naoko Takii Art B.A., M.A., Waseda University
M.A., University of Delaware
Akiko Tanaka English B.A., M.B.A., Golden Gate University, San Francisco
Tomoko Tokunaga Sociology B.A., University of Tsukuba M.A., University of Tokyo
Ph.D., University of Maryland
Shinya Yamamoto Business B.A., Keio University
M.B.A., University of Illinois
Robert E. Witmer English B.A., Ball State University
M.A., Temple University
Istvan Zardai Philosophy M.A., Oxford Brookes University

Ph.D., University of Hertfordshire
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§ d110 FACULTY OFFICE HOURS - 2021

(SPR) & (AUT) Mon.10:30-12:00 Wed.17:30-19:00 by appointment

A |Anno, Tadashi through the FLA office 10-525
Asano, Akihito (SPR) & (AUT) Mon. 12:40-13:20 or by appointment 10-555
B |Burrett, Tina (SPR) Thu. 10:00-10:45 or by appointment (AUT) Sabbatical 10-522
D |De Maeyer Peter (SPR) & (AUT) Fri. 13:30-15:10 or by appointment 10-533
(SPR) Sabbatical

Drott, Edward (AUT) Mon. 13:30-15:10 Thu. 12:40-13:30 or by appointment 10-653
F [Fahy, Sandra (SPR) Tue.15:20-16:20 (AUT) Tue. 15:00-16:00 10-505
Farrer, James (SPR) Mon. 14:30-16:30 (AUT) Mon. 15:30-17:00 or by appointment |10-503
Fogal, Gary (SPR) & (AUT) Mon.13:00-14:00 and by appointment 10-601
g‘;ir;feels Cordoba, (SPR) & (AUT) Tue. Fri. 14:30-15:30 or by appointment 10-547

G |Gramlich-Oka, Bettina [(SPR) & (AUT) Fri. 12:35-13:25 or by appointment 1-223
H |Haghirian, Parissa (SPR) & (AUT) Mon. 12:30-13:30 10-535
Harwood, Chris (SPR) & (AUT) Tue. 9:50-10:50 or by appointment 10-623
Hasebe, Takuya (SPR) Sabbatical (AUT) Mon. Thu. 13:00-14:00 by appointment 10-553
Hayashi, Michio (SPR) & (AUT) Mon. Thu. 13:00-15:00 10-628
Hess, Christian (SPR) & (AUT) Thu. 11:30-13:00 or by appointment 10-518
I |Isaka, Naoto (SPR) & (AUT) Fri. 12:40-13:20 or by appointment 10-543
Ito, Takeshi (SPR) & (AUT) Tue. 15:10-16:10 or by appointment 10-530
K [Khojasteh, Yacob (SPR) Tue. 11:00-12:00 or by appointment (AUT) Sabbatical 10-549
Kono, Shion (SPR) & (AUT) Thu. 12:30-13:30 or by appointment 10-637
Koyama Dennis (SPR) Tue. 9:00-10:00 (AUT) Tue. 13:00-14:00 or by appointment 10-621
M |Murai, Noriko (SPR) & (AUT) Tue. 16:00-17:00 or by appointment 10-657
Murakami, Tatsuo (SPR) & (AUT) Tue. Fri. 15:15-16:00 or by appointment 10-655
N [Nakano, Koichi (SPR) & (AUT) Mon. 13:30-14:30 or by appointment 10-528
O |Okada, Hanako (SPR) Sabbatical (AUT) Mon. 15:20-16:20 or by appointment 10-603
Okita, Kiyokazu (SPR) & (AUT) Mon. 13:30-14:30 or by appointment 10-649
S |Saaler, Sven (SPR) Mon. 13:30-14:30 or by appointment (AUT) Sabbatical 10-516
Sakane, Michiru (SPR) & (AUT) Fri. 12:40-13:20 or by appointment 10-541
Slater, David (SPR) & (AUT) Thu. 12:00-13:00 or by appointment 10-509
Strecher, Matthew (SPR) Tue. 11:00-12:00 or by appointment (AUT) Sabbatical 10-642
Sugawara, Yuka (SPR) & (AUT) Fri. 12:40-14:00 or by appointment 10-501
T |Thompson Mathew (SPR) & (AUT) Tue. 13:30-15:10 or by appointment 10-644
U |Uenishi, Junko (SPR) Tue. 11:00-12:00 or by appointment (AUT) Sabbatical 10-557
W [Wank, David (SPR) Thu. 16:00-17:00 (AUT)Mon. 13:00-14:00 or by appointment |10-512
Watanabe, Takehiro (SPR) Fri. 11:30-12:30 (AUT) Tue. 11:30-12:30 or by appointment 10-514
Y |Yiu, Angela (SPR) & (AUT) Fri. 12:30-13:30 or by appointment Dean's

Office
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§ d200 General Information and Office Directory

§ d210 Lost and Found
A lost-and-found service is provided at the Office of Property (Bldg. No.2, 1F). If a student loses
or finds an article, it should be reported to this office.

§ d220 Parking Facilities

The University has no parking facilities for students on campus. Students are advised not to
drive any vehicle to the university. Tokyo municipal law strictly prohibits the parking of cars,
motorcycles or bicycles on public streets around campus.

§ d230 Scholarships and Financial Aid Programs

University scholarships, as well as many scholarships offered by public or private institutions are
available for Japanese and international students. Detailed information is given on the Sophia
University website and Loyola Bulletin Board of the Center for Student Affairs.

Detailed Information: https://www.sophia.ac.jp/eng/studentlife/scholarships/index.html

§ d240 Health and Insurance

-National Health Insurance System
International students who intend to stay in Japan for more than three months are required to
join this insurance system. Students should enroll in the insurance plan at their local
ward/city office.

-Personal Accident Insurance for Students Pursuing Education and Research
All degree students and exchange students must be enrolled in this insurance plan. This plan
covers physical injuries a student suffers during prescribed educational and research
activities at the University and during commuting to school and in transit between school
facilities.

Additional information can be found in the Sophians’ Guide 2021.

§ d250 Medical Checkup

All new degree students must have a medical checkup at the beginning of their first semester
followed by checkups every year in April. The dates and place for the medical checkup will be
announced on Loyola Bulletin Board.

§ d260 Other Information

-Sophia University Academic Excellence Awards
These awards are available to undergraduate sophomores, juniors, and seniors who achieve
high academic performance. Grantees are decided upon recommendation from the Dean of
each faculty.
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-Housing
Sophia University has several off-campus dormitories for students.
For more details, see university web site:
https://www.sophia.ac.jp/eng/studentlife/housinginfo/index.html

-Counseling Services

Individual and group counseling is available from professional counselors to help students
resolve any problems they may encounter during their college life (e.g. academic concerns,
career options, student life, relationship issues, and mental and emotional health).
Counseling is available in Japanese, in English and in Chinese, and the services are free of
charge. Disclosed information is kept confidential. All Sophia University students are invited
to utilize the counseling services. To see a counselor, please make an appointment either in
person or by phone. The Counseling Center is located on 3F, Bldg. 10.

-Catholic Jesuit Center
Catholic Jesuit Center is an open space for all students, faculty and staff members. The Center
provides and supports activities based on Christian and Jesuit Spirituality to all, regardless of their
background or belonging. The Center also offers Mass everyday in Japanese and once a week (on
Tuesdays) in English.

For more details, please refer to the Sophians’ Guide 2021 available at the Center for Student
Affairs.
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§ d270 OFFICE DIRECTORY

Office hours of the Center for Academic Affairs

During class & exam period

Office Hour

During holidays

Office Hour

SRP/1Q/2Q April 1 - July 31, 2021

10:00-11:30

August 1 - September 20, 2021

12:30-15:30

February 1 - March 31, 2022

12:30-15:30

AUT/3Q/4Q| September 21, 2021 - January 31, 2022

% Services are available only during the above office hours for providing information, and accepting applications and required documents.
% Offices are closed on Saturdays, Sundays and national holidays.
% Office hours during summer and winter recess and in special circumstances are announced on the Loyola Bulletin Board for the Center for

Academic Affairs (Academic Services).

Office Tel Bldg |Floor
Cour§e Rengtr?th} / Class Information /Transfer Center for Academic Affairs | 03-3238-3515 No. 2 1F
Credits / Examination / Grades
Tuition and Fees Center for Academic Affairs | 03-3238-3195 No. 2 1F
Request for Leave of Absence
Request for Withdrawal from the University
Student ID Card Re-issuance Center for Academic Affairs
Change of Address / Guarantor (Academic Records Section) 03-3238-3519 No. 2 1F
Re-admission
Transfer of Faculty / Department
Student advice service, Extracurricular,
Volunteer Activities
Assistance for Students with Special Needs 03-3238-3525
Accident Insurance, Part-time jobs Center for Student Affairs No.2 | 1F
Applications for Nursery & Prayer Room, etc.
Sophia Dormitory 03-3238-4621
Financial Support (Scholarship) 03-3238-3523
Lost & Found Office of Property 03-3238-3112 No. 2 1F
Exchange Program (Incoming / Outgoing)
Short-term Language Programs
Sho.rt-term Study Abroad Programs 03-3238-3521
Social Engagement Programs Center for Global Education
Study Abroad Insurance and Discovery No. 2 1F
Monbukagakusho (MEXT) Scholarship
Global Competency Program, Internship Courses 03-3238-3737
Sophia Short-term Programs 03-3238-4090
Job search activities / Internship / Seminars Career Center 03-3238-3581 No. 1F
Campus Ministry / Jesuit Education Catholic Jesuit Center 03-3238-3408 No. 1F
Teacher and Curator Certification Programs Center for Teach}ng and 03-3238-3520 No. 2 2F
Curator Credentials
Consultation / Application for using computer, ICT Office:
e-learning, mail, network, Zoom, etc. https-//ccweb.cc.so.p'hla.ac.]p/ 03-3938-3101 No. 2 3F
ICT Support e-mail:
ict-support@sophia.ac.jp
Student Travel Fare Discount Certificates . .
Certificates / Official Transcript Vending Machine No.2 | 4F
Language Courses / Placement Test / AC-TEAP / Center for Laneuage
Individual Advising for Language Courses / Texts . suag 03-3238-3699 | No.6 | 5F
. Education and Research
for e-learning
Counseling Counseling Center 03-3238-3559 | No. 10 3F
Appointment with Dean / Chair / Director FLA / GPGS Office 03-3238-4004 | No. 10 4F
Admissions Admissions Office 03-3238-3167 | No. 12 1F
Resources Library 03-3238-3510 I(ifentral 1F
ibrary
Health Services Health Center 03-3238-3394 Hoffmann 2F

Hall
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§ d280 OFFICE DIRECTORY

The following list shows the various sections of the Center for Academic Affairs and their services:

Inquiries on: Section/desk numbers

Center for Teaching and Curator Credentials desk
2F, Building No.2

Center for Academic Affairs (Academic Services)
No.® sections for each Department

Certificates, Student ID Card, change of address, leave of | Center for Academic Affairs (Academic Records)

Teacher’s license, curator certification program

Course registration, grades, classes, credits

absence, study abroad, college student status etc. No.®~®
. Center for Academic Affairs (Tuition & fees)
Tuition and fees No.@

(3%) In general, students should visit the offices for inquiries; telephone inquiries are
not accepted, especially inquiries regarding course enrollment, grades etc.

(o
Student advice service, Student exchange programs,
Scholarships Overseas short-term programs
Dormitories, See list above CGED courses, Internship courses, etc
Extracurricular activities,
Volunteer activities, T - -
Assistance for students Center for Academic Affairs
with special needs, L ® ®BB ®
Offense report, @ Academic Academic Center for Global
Commuter pass for training, |  Center for Services Records Education and To the north
Accident insurance, Student Affairs Discovery te. Blda.No.12
Part-time jobs, gate, Blag.No.
Applications for Nursery &
Prayer room
aerreem ) ]
Job search
activities,
Internship, o
Seminars Building No.2
Career Center entrance

Career Center

entrance
Lost & Found
Office of Property
Catholic activities
| Catholic Jesuit Center Office of

Catholic Center Property
entrance entrance

—

Building No.2 entrance

To the main gate |

Personal Information
For policy on the protection of personal information of Sophia School Corporation, visit the following site:
https://www.sophia.ac.jp/jpn/info/privacypolicy/joho_toriatsukai
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§ d300 CAMPUS MAP
Yotsuya Campus
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Building No.1,3,4,8,9
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Room (207-b)
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INDEX
Academic Dishonesty § a440
Admission for a Second Degree § a660
Advanced General Education Courses § bl23
Advising § a312
Attendance of Classes § a560; § a980; § a990 - § a994
Bulletin Boards § a910
Certificates § a930
Certificate Programs § 200
Certification Programs § a750
Change of Faculty § a640
Cheating § ad441

Christian Humanism

§bl11; § b231

Comparative Culture

§ b151; § b261

Core Program Courses

§ a340; § bl41; § b251

Counseling Services § d270
Course Cancellation § a364
Course Conflict §a3l4
Course Registration § a300; § b131; § b132; § b133; § b134
Course List (FLA) § b310
Course List (Language Courses) § b330
Course Numbering § bO11
Course Registration (Procedure and Schedule) §a310

Course Withdrawal

§ a310; § a365; §b130; §b232

Dismissal from University

§ a630 - § a633

Distribution Courses

§ b121; §b241

Early Graduation § a261
English Placement Test § bl41; §b251
Examinations § a400
Exchange Program § a710
Faculty Office Hours § dl10

General Courses

§ b122; § b242

General Studies

§ b110; § b230

General Studies Electives

§ b113; § b235

Grades § a500
Grade Point Average (GPA) § a520
Grade Review § a530
Guarantor § a952
Health & Physical Education § bl12; § b233
Honors § a550
Housing § d260
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Infectious Diseases § a980
Information on Curriculum § b010
Insurance § d240
International Business & Economics § b152; § b262
International Students § 2960
Japanese Language Program (JLP) § b340
Japanese Studies Certificate § 210
Language Courses § a352; § b130;b232
Lay Judge Service § 2990

Leave of Absence § a610

Lost & Found § d210

Lottery Courses § a330

Loyola Web Service § al30

Major Courses § bl142; § b150; §b252; §b260
Make-up Exams § a450
Make-up Exam Fee § a453

Office Directory § d270
Plagiarism and Academic Dishonesty § a442

Public Transport Service is Shut Down § a970
Re-admission § a650
Residence Requirements § a220
Scholarships & Financial Aid § d230

SE Electives § b143; §b253
Short-term Language Programs § a7l12
Short-term Study Abroad Programs § a7l3

Social Engagement Programs § a7l14

Social Studies

§ b153; §b263

Specialized Education

§ b140 ;§b250

Specialized Education Electives

§ b143; §b253

Student Identification Card § 2940
Studies in Christian Humanism § bl11; §b231
Summer Session § ¢100
Transfer of Credits § a270
Transfer of Residency § a270
Transfer Students § a270
Tuition and Fees § a800
Withdrawal from Courses § a365
Withdrawal from University § a630

X3ANI NIL3TINg



	Academic Year 2021 Spring/1Q/2Q Calendar
	Academic Year 2021 Autumn/3Q/4Q Calendar
	COVER
	TABLE OF CONTENTS
	INTRODUCTION
	SECTION A: REGULATIONS AND PROCEDURES
	§ a100 General Information for FLA Students
	§ a200 Degree Requirements
	§ a300 Course Registration
	§ a400 Examinations
	§ a500 Grades
	§ a600 Change in Student Status
	§ a700 Study Abroad Programs
	§ a750 Certification Programs
	§ a800 Tuition and Fees
	§ a900 Announcements from University Offices

	SECTION B: FLA CURRICULUM
	§ b010 Curriculum Information
	§ b100 Curriculum for Students who Entered from 2014
	§ b200 Curriculum for Students who Entered before 2014
	§ b300 Course Lists

	SECTION C: SOPHIA SHORT-TERM PROGRAMS & CERTIFICATE PROGRAMS
	§ c100 SHORT-TERM PROGRAMS

	SECTION D: INFORMATION ON INSTRUCTORS & OFFICES
	§ d100 Teaching Staff and Faculty Office Hours 2021-2022
	§ d200 General Information and Office Directory
	§ d300 Campus Map

	INDEX



